Death of a Student- Letter to Staff
Dear Staff

On <date>, a tragic even occurred that impacted one of our <school name> families. <Name of student>,
a <grade of student >, passed away/was killed while <activity engaged in at time of death (e.g. sleeping)>.

<details of incident of illness that caused death, if appropriate>
<Name of student> was <description of student’s personality, achievements, hobbies, etc.>.

Optional paragraph: <Name of student>’s parents, <name of parents>, and siblings need our help and
support to get through this most difficult time. <Any special request the family has made>

The district crisis management team visited our school today/will visit on <day> to assist you and your
students in dealing with this tragedy. In addition, please discuss this matter with your students and allow
them time to grieve for <name of student> as they struggle to understand what has happened. It may be
hard for them to commence with normal academic activities until the shock of this incident wears off and
‘they come to terms with it.

I'know the death of a student is difficult to handle and I hope we can al come together as a team to cope
with this loss. Please extend your support to our colleges as who worked directly with <name of student?
as they struggle through this troublesome time. If I can be of further assistance to your or your students in
any way, please do not hesitate to call on me.

<Funeral or memorial service information>

Sincerely,

<name>
Principal




List of staff members
Office contact numbers

Sub packet (may have above items included)






















