Site Attendance Team

Attendance Clerk
Counselor
Murse
Admirustrator
Teacher/s
50

Site Interventons/Incentives®

Muxse

Sends Dr. Taras® letter:
Unjustified illnesses /510 4-week
period

Sends "Second Notification” letter:
Unjustified illnesses continue

to be done between each letter.
Interventions are the joint responsiility of the
entire Site Attendance Team.

Aftendance Clerk runs query
and prints attendance letters

* See list "Prevention/ Incentive Strategies That Support Attendance”

** Courts wall not consider solely T and//or Ws

Coumselor

Signs/sends Letter A: any
eombination of excessive full day or period
abseneces, all codes and
tardies

Letter B sent by Mandated Cost Center:
any combination of 3 Us/ Zs5/Ws, period
absences

Signs/sends Letter C: any combination of
6 full day Us or Zs only™, holds mandated
parent/student conference

Signs/sends Letter D:
more than 6 full day Us or Z5™

Completes Referral Packet and refers case
to SATE office




