
Action      Event Group

Add Event/Create 
(Forms Screen)

Consent - Triennial 
Assessment

(Complete Forms)

Triennial Assessment 
Plan

(Complete Forms)

Consent-Annual IEP
(Complete Forms)

Annual IEP Review
(Complete Forms)

Eligible?

Additional 
Assessment Reports

(Complete Forms)

Yes

Add Event/Create
(Forms Screen)

Add Event/Create
(Forms Screen)

Select System-
 Generated Event
(Events Screen)

Add Event/Create 
(Forms Screen)

Select System-
 Generated Event
(Events Screen)

OPTIONAL
Add Event/Create
(Forms Screen)

Consent – Exit
(Complete Forms)

No

Triennial Review of 
Eligibility

(Complete Forms)

Check
 Compliance 

Lock Left/Lock Right
Respond to 
Messages 

Lock & Save

Check
 Compliance 

Lock Left/Lock Right
Respond to 
Messages 

Lock & Save

How to Read an Event Map 
 
 
 
 Each Event Group is 

indicated by a heavier 
line. 

Only Events listed within 
each event group will 
lock together.  

Completing this step 
allows Encore to generate 
the correct future event. 

Determine if the student is 
eligible for services and 
follow the appropriate path. 

Click on the event 
that Encore 
created. 

Check to make sure it is the Forms 
screen by checking for the list of 
forms on the screen and that the 
action link is ADD EVENT (not ADD 
EVENT GROUP) before adding. 

Events will not be in 
compliance until the locking 
process has been completed. 

All actions are required 
unless OPTIONAL is indicated. 


