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Register for Professional Development Using Electronic Registrar Online (ERO) 

Version 1.0 • Updated August 25, 2009 
 
This job-aid was created to guide you with successfully registering in the District’s online professional development 
registration system (ERO), viewing available courses and related sessions, registering for sessions that you are 
interested in or have been designated to take, and dropping a session(s) if needed. 

Section 1: Follow the steps below to log in to the professional development tracking system and register for a 
course(s). 

• Open an Internet browser such as Internet Explorer, FireFox, Safari etc. 
• In the browser window, enter the following URL: 

 
http://sandi.net/ero You will be redirected to eschoolsolutions.com.  Bookmark this page. 
 

• The following ERO Login screen will display. Complete steps A-I below. 
 

 
 

If this is your first time logging in to 
ERO, your must create a PIN. Click 
the [Don’t have a PIN?] link 

A 

http://sandi.net/ero
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• The following window will open, Click [OK] 

 

 
 

 
 
 
 
 
 
 
 

1. Enter your Employee ID in the User ID 
field 

2. Enter a 4-9 digit PIN (numbers only) in 
the Create PIN field 

3. Re-enter a 4-9 digit PIN (numbers only) 
in the Create PIN field 

4. Click Submit 

B 

 

C 
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• You have successfully created a PIN in ERO and are now logged in. Please write down your PIN for future 
reference. See below on how to modify your PIN or email address at anytime. 
 

 
 
 
 

 
 

 
 
 
 
 
 
 
 

You may click the [My Profile] tab at any 
time to modify your PIN or update your email 
address. Updating your profile with your 
preferred email address allows the system 
to send you reminders about upcoming 
sessions, cancellations, instructor 
communications, etc. 

Click the [Course Catalog] tab to review 
courses and register for a session(s) 

D 

You may click 
[Exit] at anytime 
to logout of ERO 
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In the Curriculum drop-down menu, select 
[Staff Development] and click [Search] 

E 

This section 
is used to 
search for 
courses that 
you are 
interested in 
taking. You 
can use any 
of the fields 
to narrow 
down your 
search. 
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Click the Course Title link (in this case, 
[Introduction to TripTracker]) or click [Register] 
to view the course information you are interested 
in attending and register for a session. 

F 
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• You will be taken to the Course Information screen where you can review the details of the course and see if 
there are any prerequisites required to take the class. 
 

 
 
 
 
 
 
 

 
 
 

Red means stop. The session is not 
available for you to register. In this 
case, the employee was already 
registered. Other reasons might 
include the class is full or there is a 
prerequisite required. 

The session information 
includes how many seats are 
currently available, dates, and 
session location with a link to 
directions. 

Green means go. Click [Register] to register for 
the session you are interested in taking. In this 
case, the session is being held on 6/8 and 6/9 
from 8:00am-8:45am, and 40 seats are still 
available. 

G 

Click [Continue] to confirm registration. A 
confirmation email will be sent if you have a 
current email listed in the ERO system 
 

H 
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Confirmation of 
successfully registering for 
a session is displayed. 

Enter your SmartFind Express 
(SAMS) PIN (which may be 
different from the PIN you 
registered with for this system) 
and click [SmartFind Express]. 
This will log you into SmartFind 
Express, where you can report 
your professional development 
absence. 
 

*IMPORTANT* This is to be completed 
only if you require a substitute or 
Visiting Teacher while you are 
attending professional development. 
Leave blank if not needed. 

I 
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Section 2: Follow the steps below to log in to the professional development tracking system and drop a course(s). 

• Open an Internet browser such as Internet Explorer, FireFox, Safari etc. 
• In the browser window, enter the following URL: 

 
http://sandi.net/ero You will be redirected to eschoolsolutions.com.  Bookmark this page. 
 

• The following ERO Login screen will display. Complete Steps A-D below. 
 

 
 
 
 
 
 
 
 
 
 
 
 

 
If you have registered in this 
system (ERO), enter your User ID 
(which is your employee ID), PIN 
and click [Login] 

If you have not registered in the 
system before, click [Don’t have a 
PIN?] and follow prompts. If you 
have registered in ERO and forgot 
your PIN, click [Forgot your PIN?] 
and follow prompts to have your PIN 
sent to your email address. 

A 

http://sandi.net/ero
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• Your current schedule will be displayed. 
 

 
 

 
 
• You can enroll in a different course(s) by clicking the [Course Catalog] tab. 

 
For more information or assistance, call the IT HelpDesk at (619) 725-7500. 

Click [My Current Schedule] 

Click [Click to Drop]  

Click [Yes] to confirm dropping 
the class.  You will be returned to 
the [My Current Schedule] tab.  

B 

C 

D 


