How to Run the Allocations Status Report. ... .
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Pe OpleSOfts e 1 Navigate to Worl_<force Administration > Workforce
Reports > Allocations Status
[Menu &
[Search:
I— @ | alocations Status Report 2. Click the Add a New Value tab.
[+ Ermployee Self Service
[ Manager Self Service Eind an Existing Yalue Add a New Value .
- Workirce Adrministation ﬂ 3. EnteraRun Control ID. Name the report something
ncrease arkiorce . .
+ Personal lnformion Run Control I: gica . unique that you will remember. You only need one Run
oh Information . .
WHoarce Reports o ! 4 | Control ID. Do not keep clicking on Add a New Value
- =] a]u] ep -
[} Tab each time you run a report.
- EROP M Report Find an Esxisting Value | Add a Mew Value

4. Click the Add button.

[ Allocations Status 5. Effective Date. Defaults to current date. Enter a
fun | different date if you would like to see past or future
Run Control D! allocations_upgrade_test_rpt Reportianager Process Monitor un q
allocations for your department.
recme ozi2010]59 6. Enter your Department Number, or click the QA to
sep: [SDUSC view a list of departments from which to choose.
“Department: I:lQ — Enter your Department number @
oot | ]2 7. There are two options for running the report. You can
© By Employee Assignment Dspartment selectonly one at a time. For a detailed description of
© By Funding Department each option see box below screen shot.
8. Click Save. (Only the first time you are setting up your

report.)

B save | L\ Return to Search ‘ +[] Previous in List | +[] Mextin List | [=] Motify ‘ B &d | |

9. Click the Run button.

Select By Employee Assignment Department to show

only those position numbers (and incumbents) where the
department on the run control matches the department on
the employees assignment (Job Data). For each position,
the report will show all funding sources (100%).

Select By Funding Department to show only those
positions (and incumbents) where the department on the run
control matches the department of some or all funding
sources on the position, regardless of the department on the
employees assignment (Job Data). For each position, only
the funding sources that have the same department as the
run control department will be shown. In this option, the
“Used”, “Allocated”, and “Balance” column figures are
calculated in relation to only those funding sources shown
for the position. For example, for a filled position with 1.0
FTE where only 50% is funded by the department in the
run control, the Used and Allocated columns would show
.5 FTE each, and the Balance would show 0. The other
funding sources for the position that are from different
departments are not considered in the Used, Allocated and
Balance calculations when this option is chosen on the run

control.
Process Scheduler Request 10. Select PSNT from the drop-down menu for Server
User i 173424 Run Controd I new_allocations_stahss_repart Name.
Sorver Hame: PSNT L Ilo L 02222010 |
Recurrence: L [1z2920Pu w ) - -
2 11.  Select which version of the Allocations Status Report
o Dosigion Easalame  prisiims e Jmu Gk to run. Either before 2/12/2010 or after 2/11/2010.
oy || il (e
12. Click the OK button.
OK Cancgl
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How to Run the Allocations Status Report. . . .

Allocations Status |

RunControl ID:  allocations_uparade_test_rpt Report Manager Process Monitor Run |

Process Instance: 781289

Effective
Date

SetiD: SpusC|Q
“Department: @
Job Code: |:|Q

® By Employee Assignment Department
) By Funding Department

& save | L\ Return to Search ‘ 1] Previous in List ‘ +] Mext in List | [=] Motify ‘ B Add ‘ ‘

{ Process List \_SenerList

User ID: [ 123424 . Type: [ | Last: [Hours v [ Refiesn | 14

Server: | Name: ‘ |Q \nﬁlance:‘ ‘ to | |

Run | Distribution | v Save On Refresh

Status: Status
Process List Customize | Find First [ 1.or1 (¥ Last
Select Instance Seq. Process Type Process .o gunDateTime Run Statys  istribution b,
- HName I —— Status —

781289 SR Report SOPH280 123424 0211172010 1009144 PST  Success  Posted  Detalls

& save | ] otity

Praocess List | Server List

13. Note your Process Instance number and click the
Process Monitor link.

14. Click the Refresh button to update the Run Status.

15. When Run Status becomes “Success” and Distribution
Status becomes “Posted”, click the Details link.

Process Detail

Instance: 781289 Type: S0R Report

Name: SDPM280 Description: Allocations Status

Run Status:  Success Distribution Status: Posted

Run Control ID: allocations_upgrade_test_rpt Hold Request

Location: Server Queue Request

Server, PENT Cancel Requast
O Delete Request

Recurrence: Restart Request

Request Created On: 02/11/2010 10:09:18AL PST Parameters Transfer

Run Anytime After:  02/11/2010 10:09:14AL PST Ilessage Log

Began Process At 02/11/2010 10:09:38A1 PST Batch Timings

Ended Process At 02/11/2010 10:09:50AM PST View LoaTrace

OK Cancel

View Log/Trace

Report ID: 507887 Process Instance: 751289 lMessage Log
Name: SDPM280 Process Type: SCOR Repaort

Run Status: Success

Allgcations Status

Distribution Node:  PSREPORTS Expiration Date:  [02/10/2010 |
File List
Name File Size (bytes) Datetime Created
SDPL280 781289.PDF 28,659 02/11/2010 10:09:50.920000AM PST
SOPLI2B0 78128%.0ut M 021172010 10:09:50.930000AM PST
SOR SDPM280 781289.10 1,700 02/11/2010 10:09:50.930000AM PST
Distribute To
Distribution 1D Type *Distribution ID
User 123424

16. Click the View Log/Trace link.

Your report will open in Adobe Acrobat Reader.
Example shown below is the By Employee
Assignment Department option checked. Report is
sorted by Salaried and Hourly positions, then by Job
Code.

17. Click the .PDF link that contains the Process
Instance number that you noted above. (Step 12)

Your report will open in Adobe Acrobat Reader.
Example shown below is the By Funding Department
option checked. Report is sorted by Salaried and
Hourly positions, then by Job Code.
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Allocations Status Report Example

“A” - Active Position Position Number FTE/Head Cnt Allocated
“1” - Inactive Position Location Used, Allocated, Balance Dist FTE, Dist %

Job Code HCM Account Code
== (Combination Code)
Description

PeopleScEt
ALLOCHTIONE STATUE Fage Ho. 4
c Fun Date 02 /2273010
sample Report : =
Fun Tim= 10:33:41

FTE/Haad Cnt Allocate=d
Lo Jobcode Descripticn Used Allocated Balance DistPTE Dist%  HCM Account Code Resrc Bud Acct Prog Class Fund Ext
Elcy A ZO0ODB353E 0355A 2000 Regular Teacher 1.0000 1.00400 0.0000 1.0000 2100.00% O0355000100011070102010000 00010 0O 11407 1400 1110 01000 QD00
ID Rcd  FTE Status Hams Class Indc
123071 a 1.0000 Actiwve chris Do= 14T
g2lry A D9E3E 03ISEA 2000 Regular Teacher 1.o000 1.0000 0.000C0 1.0000 2100.00% D3S5000100011070102010000 00010 |oo 1107 1000 1110 olooDo 000
I Rod  FTE Status Hams Class Indc
1p4ET2 a 1.0000 Ackiwve chris Do= C 14 T Financials Chartfleld
glry A 0010168 035EA 2000 Regular T=achar 1.0000 1.0000 0.0000 O.g000 &§0.00% DE5500010001107010 Resrc’ BUd’ ACCt' Prog’ Class’ Fund’ EXt
0.4000 40.00% DES5502242001107010I010000 03243 00 11407 1400 1110 01000 J00d
Rcd  FTE Status Hams= Class Indc
12586 a 1.0000 Ackiwve chris Do= 1T
Slcy Z00115%6 0355A 2000 Eegular Teacher 1.0000 1.00400 0.0000 O.g000 §0.00% 0355000100011070102010000 Q0010 OO 11407 1400 1110 01000 QD00
0.4000 40.00% 0355703000011070102010000 70900 00 11407 1400 1110 01000 QD00
ID Rcd  FTE Status Hams Class Indc
130215 a 1.0000 Acktiwve chris Do= C 10T
Elry 20012925 0355A 2000 Regular Teacher 1.0000 1.0000 0.0000 1.0000 100.00% D355000100011070102010000 00010 OO 11407 1400 1110 01000 ODOO
D Red  FTE Status Hams Class Indc
Chris Do= 10T
- S e 1.0000 1.0000 0.0000 O.B000 ag.00% 0355000100011070102010000 00010 OO 11407 14000 1110 01000 ODOd
Employee aSSOCIated Wlth pOSItlon 0.Z2000 20.00% 0355739400011070102010000 73940 00 11407 14000 1110 01000 ODOd
ID, Red, FTE, Status, Name, Class Indc Hame class inde
chris Do= 10T
0.BDOD a4 .E000 0.0000 O.BOOO0 2100.00% D3S5906010011070123014321 S0E01 0O 11407 1400 2 T110 01000 O03Z1
ID Rcd  FTE Status Hams= Class Indc
13%€16 a a4 .e0040 Ackiwve chris Do= 1T
Elry A 20014011 0355A 2000 Regular Teacher 1.0000 1.00400 0.0000 O.7000 T0.00% 0355000100011070102010000 Q0010 OO 11407 1400 1110 01000 QD00

P
.Qogo 0. 1000 10.00% D355709100011070114010000 70510 00 1107 1000 4780 01000 Onad
0. 2000 20.00% D3IS57I94000110T0102010000 73540 0O 1147 1400 1110 01000 D00

. . . . Totals:
At the end of the Salaried section and again at the end of the Hourly section, the report — Mllocsted Balance

will show a subtotal of the FTE columns: Used, Allocated, Balance 33.2875 34.0RBE0 0.6005

Report example is the option By Employee Assignment Department selected.




