
 
 

Guide to Apply for Management and Non-teaching Jobs Online at the  
    San Diego Unified School District 
 
 

1. Register to create an account prior to applying for a position, if you are a first time user.  You must have an email 
account to create an online application account (the email account will be used for all correspondence).  If you are 
having difficulty logging into your account please contact the SDUSD Human Resources office at 619-725-8195 
during normal business hours or send an email to Jobs@sandi.net for assistance. 
 
Create an account 

 
2. Log into your account. 

 
Login 

 
 

3. (A) Click Update Personal Information and Update Education and Experience links to enter appropriate data. 
(B) Click Current Job Openings or click “If you are ready to view non-teaching job openings, please click 
here” to see a list of all job openings accepting applications. 
 
My Employment Profile Page 

 
 

 
4. Click on the Job Announcement link. 

 
Job Announcement Page 

 
 
 
 
 
 
 
 
 
 



5. Complete the Application page. Fields with an * asterisk are required. Enter your name in the space provided at 
the bottom of your application and click the “Submit Application” button. 
 
Non-teaching Application Page 

 

 
 
6. Click ‘here’ link to complete Job Application Step 1 and progress to Step 2. 

 
Job Application - Step 1 

 
 

7. Review your Training and Education. If the Training and Education listed is correct, select the link provided to 
proceed to Step 3.  To modify Training/Education, complete the provided fields and click the Submit 
Training/Education button. Fields with an * asterisk are required. Click the link provided to proceed to Step 3. 
 
Job Application – Step 2 

 



 
8. Review your Work Experience. If the Work Experience is correct, click the link provided to complete your 

application and return to the “My Employment Profile” page.  To modify Work Experience, complete the provided 
fields and select the Submit Work Experience button. Fields with an * asterisk are required. Click the link provided 
to complete your application and return to the “My Employment Profile” page. 
 
Job Application – Step 3 

 

 
 

Congratulations, your application is now complete!  Check your email.  Once you have submitted your application, 
you will receive a confirmation email.  You will also be able to see the positions in which have applied in your “My 
Employment Profile” page under “Applications On File”.  If you do not see the job in which you have applied listed, 
we do not have your application on file and you will need to re-submit your application.  Please contact the 
SDUSD Human Resources office at 619-725-8195 during business hours of Monday-Friday 8:00AM-5:00PM 
Pacific Standard Time if you have any further questions. 


