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Attachment 5
FLOWCHART

(WHEN STAFF MEMBER IS ACCUSED)

         REPORTING PROCESS

        

Proc 6370R2
2/2005

District employee
reasonably suspect
child abuse

WITHIN 36 HOURS
Submits written
report on Form
22-R-2163 (if no fax)

White
HHSA Children
Services

Blue
SDPD
Child Abuse
Team

Pink
SDUSD Nursing
and Wellness
Program

Yellow

Office of the
Superintendent

SDPD Child Abuse
Team or HHSA

Notifies Board of
Education when
appropriate
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INVESTIGATING PROCESS

SDPD Child Abuse
Team or HHSA
conducts
investigation

Outcome of investigation is
provided to the School Police
Services Department who then
notifies:
AS SOON AS POSSIBLE
Takes initial telephone report or
fax report. Must contact either of
the two agencies:

• San Diego Police Dept
(SDPD) (619) 531-2260

• SD County Health and
Human Services Agency
(HHSA) (858) 560-2191

INFORMATION REQUIRED
1. Name of person making report
2. Name of child
3. Present location of child
4. Nature and extent of injury
uspect is school employee, person
uld additionally contact the district's
ool Police Services Department at
9) 725-7000. School Police may then
ke the following contacts:

School Files
Confidential

Chief Human
Resources Officer

Office of General
Counsel

Appropriate
Division Head

nvenes meeting to decide placement of
pect.

eting participants:
hief Human Resources Officer
eneral Counsel
ppropriate Division Head

sible actions include:
eave employee at location
eassign employee to a
onschool location
mployee to remain at home on paid

eave pending investigation

Convenes meeting to determine
appropriate personnel action

Meeting participants:

1. Chief Human Resources
 Officer
2. Classified Personnel Director
3. General Counsel
4. Appropriate Division Head

Chief Human Resources
 Officer

Office of the
Superintendent

Office of General Counsel

Appropriate Division Head


