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CLASSIFICATION COMUNI TY RELATI ONS

NO. 9065

EFFECTIVE 10-17-72

SUBJECT PROCESSI NG OF ADVI SCRY

REVISED Y-18-738
COMM TTEE/ COUNCI L M NUTES

PURPCSE AND SCOPE:

1. To provide guidelines for processing advi sory committee/council

mnutes, and for handling advisory committee/council referrals or
requests to adnministration and Board of Education.

LEGAL AND POLICY BASIS:

1. Reference: Board policy; Board Mnutes, a-28-73.
GENERAL:

1. Oiginating Ofice: Suggestions or questions concerning this proce-

dure should be directed to Community Relations and Integration
Services Division.

2. Recommendations Referred to Admi nistration by Reconmendation of

Advi sory Group and Princi pal

a. Any recommendation of an advisory group, as contained in the
mnutes, that is within responsibility of the principal is
responded to by hinther.

h. Any recommendation of an advisory group that is beyond responsi -
bility of the principal is referred by himher to the proper
administrative office for response, or to appropriate division
of fice.

c. Any recommendation of an advisory group that is a matter of dis-
trict policy, not within the purview of general administration, is
referred by the principal through channels to the superintendent.
Superintendent responds or places the item on agenda for board
di scussi on.

If a.reconmmrendation requires board consideration, it is included
on Board of Education neeting agenda. Division office involved
advi ses principal of such referral, and subsequent disposition
pursuant to direction of the board.

3.

Direct Communi cation from Advisory Group to Board of Education on
CGeneral |ssues

a. A mjority vote recommendation from an advisory group direct to

Board of Education on general issues is placed on the board agenda
under " Communi cations” section with a proper notation as to

di sposition ("Refer to Superintendent," "Board Discussion," or
"Acknow edge";.  There will be witten acknow edgement from Board
of Education (or designee) as to action taken on the communicati on.
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C 3. b. Direct conmmunication froman advisory group to Board of Education
normal |y will delay adm nistrative consideration because of the
tine between board neetings.

4. Requests for information are handled by the principal and/or
appropriate division office upon request of the principal.

D. | MPLEMENTATI ON: See Section C

E. FORVS AND AUXI LI ARY REFERENCES:

F.  REPORTS AND RECORDS:

G. APPROVED BY:
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