
               ADMINISTRATIVE CIRCULAR NO. 89
 Office of School Site Support

    
SAN DIEGO CITY SCHOOLS

Date: March 29, 2005

To: Principals, Division and Department Heads
  

Subject: 2005 SUMMER SCHOOL – USE OF BUBBLE SHEETS AS
APPLICATION FOR SUMMER SCHOOL EMPLOYMENT FOR
OFFICE TECHNICAL AND BUSINESS SERVICES (OTBS) AND
PARAEDUCATORS (PARA) BARGAINING UNITS

Department and/or
Persons concerned: Principals, Division and Department Heads

Due Date: Friday, April 22, 2005

Reference:            Office-Technical and Business Services (OTBS) and Paraeducators
(PARA) Collective Bargaining Agreement

Action requested: Post information and make applications available to all OTBS and PARA
bargaining unit members.

Brief Explanation:

The Classified Summer School Employment Application and additional general information is
being sent to your sites.  This information must be placed in the school office where it is
available to all employees in the OTBS and PARA bargaining units who wish to apply for
summer school employment.  The hard copy application deadline is Friday, April 22, 2005.
Note: Only the red original scantron sheet application sent to the sites, and received in the
Human Resource Services Division before the deadline, will be considered for employment.
Do not download copies of the application and submit, as they will not be accepted.

Secretarial Positions

• Any ten (10) month School General Secretary who wishes to work summer school must
apply.

• Any eleven (11) month School General Secretary at a high school who wishes to work
summer school beyond the end of their eleven (11) month calendar (from July 22-August 3)
must apply.

• Eleven (11) month School General Secretaries at elementary or middle schools do not need
to apply as the summer school dates fall within their eleven (11) month calendar.
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Student Information System (SIS) Site Technician Positions

• Any ten (10) month SIS Site Technician who wishes to work summer school must apply.
• Any eleven (11) month SIS Site Technician at a high school who wishes to work summer

school beyond their eleven (11) month calendar (from July 23-August 3) must apply.
• Any eleven (11) month SIS Site Technician at a middle school does not need to apply as the

summer school dates fall within their eleven (11) month calendar.

Applications to work summer school will also be accepted for those employees who wish to be
considered for work either at their own site or at other sites as Special Education Assistants,
Instructional Behavioral Technicians, Special Education Technicians and school site clerical
staff.

It is extremely important that a designee at the school site review all applications prior to mailing
to ensure they are filled out completely and correctly.  Please contact Grace Gutierrez at (619)
725-8114, or by e-mail to ggutierrez@sandi.net, if there are further questions.

Ruth G. Peshkoff
Chief Human Resources Officer

APPROVED:

Mary Hopper
Chief Administrative Officer

RGP:gg

Attachments (1)

Distribution: Lists B, L, and Special List








