
ADMINISTRATIVE CIRCULAR NO. 113 
 Office of the Deputy Superintendent 

 
SAN DIEGO UNIFIED SCHOOL DISTRICT 

 

Date: May 7, 2007 
 
To: Middle-Level Principals; Area Superintendents; Division and  

Department Heads 
 

Subject: RETENTION/PROMOTION AND PLACEMENT DECISIONS FOR 
GRADE 8 STUDENTS WITH TWO OR MORE Fs OR AT-RISK 
STUDENTS IN GRADES 6-8 

 

Department and/or  
Persons Concerned: Principals, Vice Principals, Teachers, and Counselors 
 
Due Date: Complete required documentation by the end of the academic year. 
 
Reference: SDUSD Board of Education action (January 23, 2007)* 
 

District Procedure No. 4760, Retention/Promotion and 
Placement/Articulation, 6-8 (Middle) 
 
Administrative Circular No. 45, Support for At-Risk Students in Grades 6-8 
(Learning Contracts), November 29, 2006 
 

Action Requested: Review and comply with the decision and documentation process relating 
to Grade 8 students with two or more Fs or at-risk students. 

 
Attachments: 1. Decision to Retain or Promote Forms 

a. Grades 6-7, English version 
b. Grades 6-7, Spanish version 
c. Grade 8, English version 
d. Grade 8, Spanish version 

 2. Decision to Retain or Promote Forms:  Directions for Completion 
a. Grades 6/7 
b. Grade 8 

3. Decision to Retain or Promote Forms:  Electronic Form Instructions  
4. Information for the Parent or Guardian of an At-Risk Grade 6-8 Student  

a. English version 
 b. Spanish version 
5. Information for the Parent or Guardian of a Grade 8 Student with Two 

or More Fs 
 a. English version 
 b. Spanish version 
6. Parent/Guardian Conference Request Form 
7. Literacy Performance Expectations and Placement Guidelines,  
 Grades 6-9:  Fluent English Proficient Students and English Learners 
8. Mathematics Performance Expectations and Placement Guidelines, 

Grades 6-10 
9. Literacy Course Guide, Grades 6-8 

 a. Fluent English Proficient Students  
 b. English Learners 
10. Mathematics Course Guide, Grades 6-9 
 
 *  On January 23, 2007, the SDUSD Board of Education acted to: “retain eighth grade students with two or more Fs in core subjects 

(i.e., English, Mathematics, History/Social Science, and/or Science) beginning this school year, 2006-07.  Parents will have the right to 
decline that their child be retained, but the student will then be assigned to the Ninth-Grade Intervention Program at the high school.” 
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Literacy and Mathematics Course Guides (attachments 9a, 9b, and 10) reflect the general course 
offerings for students at specific grade levels.  Advanced, Honors and AP course offerings—as 
appropriate—can be found in the Course of Study at http://studata.sandi.net/cos/index.asp.  
 
Middle-level teachers, counselors, or site administrators should respond to parental questions regarding 
student retention/promotion.  Parental questions regarding student coursework at the senior high entry 
grade should be referred to the high school. 
 
 Action Timeline  
 

Action 
Dates 

Responsible 
Party 

 
Actions to be Taken 

Teacher/ 
Counselor 

• Evaluate student’s academic performance based on academic grades in 
core subjects (i.e., English, Mathematics, History/Social Science, and/or 
Science), and, if needed and appropriate, designated performance 
measures, additional evidence of student academic achievement, 
participation in support and intervention opportunities, readiness for 
next grade level, etc. 

 • Consult with the principal and the student’s parent/guardian. 
Counselor/ • Make retention/promotion decision. 

Within last 
6 weeks of 
instruction 

Principal’s 
Designee 

 

• Indicate decision on Decision to Retain or Promote form and submit to 
principal for signature. 

At least 3 
weeks prior 
to end of 
school year 

Principal • Sign Decision to Retain or Promote form; notify parents/guardians of 
decision and the opportunity to request a meeting to discuss student’s 
academic program in the coming year and/or appeal the decision. 

Prior to 
end of 
school year 

Principal/ 
Principal’s 

Designee/ 
Counselor 
 

• Convene meeting with parent/guardian upon request to discuss 
student’s academic program for the coming year. 

• Conduct appeal process upon request by parent/guardian. 
− Make the final retention/promotion decision following the 

proceedings. 
− Contact the parent/guardian regarding disposition of the appeal; 

provide written notice shortly thereafter. 
• Conduct Placement Review Conference upon request by staff and/or 

parent/guardian. 
− Make the final placement decision during the conference.  Have 

parent/guardian indicate agreement with or decline of the 
recommended placement and sign the form. 

End of 
school year 

Principal • File all original documents in the student’s cumulative folder (Decision 
to Retain or Promote form). 

• Distribute copies as indicated to parent, teacher, principal, and, at the 
exit grade only, the high school. 

• Notify receiving high school of students promoted with recommended 
interventions and/or placement in Ninth-Grade Intervention Program. 
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Action 
Dates 

Responsible 
Party 

 
Actions to be Taken 

End of 
summer 
school  

Principal/ 
Principal’s   
 Designee/ 
Counselor 
 

 

• Review student academic grades in core subjects (i.e., English, 
Mathematics, History/Social Science, and/or Science) and district-
designated assessment results.  Confirm or revise retention/promotion 
decision.  Complete new Decision to Retain or Promote form. 

• Mail copy of new form to parent/guardian.   
• File original document in student’s cumulative folder. 
• Notify receiving high school of students promoted with recommended 

interventions and/or placement in Ninth-Grade Intervention Program. 
 
Questions may be directed to the District Assessment Unit at 619-725-7172. 
 

Eileen Poole 
Program Manager 
District Assessment Unit 

APPROVED: 

 
Geno Flores 
Deputy Superintendent 
 
EP:am 
 
Attachments (17) 

Distribution:  Lists A and E 



Attachment 1a 

Decision to Retain/Promote, Grades 6-7  v. 4.07 
Distribution:  Original to Student’s Cumulative File, Copies to Parent/Guardian, Counselor, Principal   

SAN DIEGO UNIFIED SCHOOL DISTRICT 
Spring 2007 Decision to Retain or Promote:  Grades 6-7 (Middle/Junior High) 

 
Student Name:  __________________________________________________________ ID No.  _______________________ 

School:             __________________________________________________________ Grade:   _______________________ 

Teacher(s):       Mathematics _______________________  English ______________________ Year:     _____________________  

Decision to Retain/Promote Made:        End-of-Year               Summer School                Following Parent Appeal Conference                
 

ASSESSMENT RESULTS  
Key to Levels:  AAC = Above/At/Close to Expectations; B = Below Expectations; FB = Far Below Expectations 

Literacy Assessments 
Assessment Score Level Date Assessment Score Level Date 

Degrees of Reading Power  
(DRP, Gr. 6-7) 

Aa      
 

    CA English Language Development   
Test (CELDT, English Learners, Gr. 6-7) 

   

Analytical Reading Inventory  
(ARI, Gr. 6-7) 

  
 

   Other:    

Comments:   

Mathematics Assessments 
 Assessment Score Level Date                       Assessment Score Level         Date     

Pre-Algebra Readiness Test 
(MDTP, Gr. 6) 

                      Algebra Readiness Test (MDTP, Gr. 7)     

Comments: Other: 

 
RETENTION/PROMOTION DECISION 

Check One Proficiency Level Retention/Promotion Decision Interventions and Supports 
 Above/At/Close Promote to next grade None 
 Below or Far Below Promote to next grade with 

the following interventions: 
 Literacy Block:   ___7th   ___8th  
 Literacy Advancement Academy:  ___ 7th   ___ 8th  
 Pre-Algebra Exploration 7th 
 Mathematics Advancement Academy:  ___ 6th    ___ 7th 
 Grade 8 Middle School Algebra  
 Interventions/Supports that include a focus on ELD and/or 

SDAIE methodology (English Learners) 
 Special Education Supports identified in IEP or 504 Plan 

for:   _____ Literacy      _____ Mathematics  
 Other:  _______________________________________ 

 Far Below Retain in current grade with 
the following interventions: 

 Literacy Block:  ___ 6th     ___7th  
 Literacy Advancement Academy:  ___ 7th   ___ 8th  
 Mathematics Exploration 6th 
 Pre-Algebra Exploration 7th 
 Mathematics Advancement Academy:  ___ 6th    ___ 7th 
 Interventions/Supports that include a focus on ELD and/or 

SDAIE methodology (English Learners) 
 Special Education Supports identified in IEP or 504 Plan 

for:   _____ Literacy      _____ Mathematics 
 Other:  _______________________________________ 

 

SIGNATURES 
Counselor Date 
Principal Date 
Parent/Guardian Date 

 

Parent Conference was held on (date): ________________________ Parent Appeal Conference was held on (date): _________________ 

IEP Team Meeting Date (Special Education Students only): ____________________________________ 
 

   After repeated attempts, the school was unable to communicate directly with parent/guardian. 



Attachment 1b 

Decision to Retain/Promote, Grades 6-7  v. 4.07 
Distribution:  Original to Student’s Cumulative File, Copies to Parent/Guardian, Counselor, Principal   

DISTRITO ESCOLAR UNIFICADO DE SAN DIEGO 
Decisión del Maestro de Retener o Promover al Alumno, Primavera 2007: Grados 6-7  (Escuela Intermedia/Secundaria) 

 
Nombre del/a Alumno/a: _____________________________________________________No. de Credencial.  ______________ 

Escuela:             ____________________________________________________________  Grado:   _______________________ 

Maestro(s):       Matemáticas _______________________  Inglés  ___________________ Año:          _____________________  

Decisión de Retener/Promover Tomada:  Fin de Año     Escuela de Verano             Entrevista de Apelación con los Padres                
 

RESULTADOS DE LA EVALUACIÓN 
Clave de los Niveles:  AAC = Superior/Justo/Cercano a las Expectativas; B = Inferior a las Expectativas; FB = Muy Inferior a las Expectativas 

Evaluaciones de Lectoescritura 
Evaluación Result. Nivel Fecha Evaluación Result. Nivel Fecha 

Grados de Poder en Lectura 
(DRP, Gr. 6-7) 

Aa      
 

    Prueba de Desarrollo de la Lengua Inglesa de CA 
(CELDT, En Vías de Aprender Inglés, Gr. 6-7) 

   

Inventario Analítico de la Lectura  
(ARI, Gr. 6-7) 

  
 

  Otro:    

Comentarios:  

Evaluaciones de Matemáticas 
Evaluación Result. Nivel Fecha                       Evaluación Result. Nivel         Fecha  

Examen de Preparación en Pre-álgebra 
(MDTP, Gr.6) 

                      Examen de Preparación para Álgebra (MDTP, 
Gr. 7) 

    

Comentarios: 
  

Otro: 

 
DECISIÓN DEL MAESTRO DE RETENCIÓN/PROMOCIÓN 

Indique Una Nivel de Dominio Decisión de 
Retener/Promover 

Intervenciones y Ayuda 

 Superior/Justo/Cercano Promover al siguiente grado Ninguna 
 Inferior o Muy Inferior Promover al siguiente grado 

con las siguientes 
intervenciones: 

 Bloque de Lectoescritura:   ___7º   ___8º 
 Academia de Aprovechamiento en Lectoescritura 

___7º___8º 
 Exploración de Pre-álgebra 7º 
 Academia de Aprovechamiento de Matemáticas: ___6º ___7º 
 Álgebra de Escuela Intermedia 8º Grado 
 Intervenciones/Ayuda que incluye énfasis en ELD y/o 

Metodología SDAIE (Alumnos en Vías de Aprender Inglés) 
 Ayuda en Educación Especial Identificada en IEP o Plan 

504 en:   _____ Lectoescritura      _____ Matemáticas  
 Otro:  _______________________________________ 

 Muy Inferior Retener en el grado actual 
con las siguientes 
intervenciones:: 

 Programa Acelerado de Lectoescritura:  ___ 6º     ___7º  
 Academia de Aprovechamiento en Lectoescritura 

___7º___8º 
 Exploración en Matemáticas 6º  
 Exploración de Pre-álgebra 7º 
 Academia de Aprovechamiento de Matemáticas  ___6º ___7º 
 Intervenciones/Ayuda que incluye énfasis en ELD y/o 

Metodología SDAIE (Alumnos en Vías de Aprender Inglés) 
 Ayuda en Educación Especial Identificada en IEP o Plan 

504 en:   _____ Lectoescritura      _____ Matemáticas 
 Otro:  _______________________________________ 

 

FIRMAS 
Maestro Fecha 
Director Fecha 
Padre/Tutor Fecha 
Entrevista con Padres realizada el (fecha): ____________________ Entrevista de Apelación con Padres (fecha): ____________ 
Fecha de la Junta del Equipo de IEP (Sólo para alumnos de Educación Especial): ________________________________________ 
   Después de varios intentos, no le fue posible a la escuela comunicarse directamente con el padre/madre/tutor. 



Attachment 1c 

Decision to Retain/Promote, Grade 8  v. 4.07 
Distribution:  Original to Student’s Cumulative File; Copies to Parent/Guardian, Counselor, Principal   

SAN DIEGO UNIFIED SCHOOL DISTRICT 
Spring 2007 Decision to Retain or Promote:  Grade 8 

 

Student Name:  ___________________________________________________________ ID No.  _________________________ 

School: ______________________________________   Grade:   _______________   Year:    _________________________ 

Teachers: Math_______________ English_______________ Science_______________ History/Social Science_________________ 

Decision to Retain/Promote Made:    End of School Year            Summer School            Following Parent Appeal Conference 
 

       ANTICIPATED 2006-07 GRADES IN CORE SUBJECTS  (check one)  SECOND SEMESTER          SUMMER SCHOOL 
   English _______            Mathematics _______            Science _______            History/Social Science _______ 
 

 

ASSESSMENT RESULTS  
Key to Levels:  AAC = Above/At/Close to Expectations; B = Below Expectations; FB = Far Below Expectations 

Literacy Assessments 
Assessment Score Level Date Assessment Score Level Date 

Degrees of Reading Power (DRP) Aa      
 

    CA English Language Development   
Test (CELDT, English Learners) 

   

Analytical Reading Inventory (ARI)     Other:    

Mathematics Assessments 
 Assessment Score Mathematics 

Grade 
Level Date Assessment Score Level Date 

Algebra End-of-Course Exam                 Other:     

 

RETENTION/PROMOTION DECISION 
Grades in Core Subjects Check One Retention/Promotion Decision 

0-1 F in Grade 8  Promote to Grade 9 
2 or more Fs in Grade 8  

 
Retain in Grade 8 = Summer School recommended 
Appeal Retention decision = Summer School required; and 
• Following Summer School; Check one: 

 No Fs remaining in Grade 8 core courses = Promote to Grade 9 
 1 or more Fs remaining in Grade 8 core courses = Ninth-Grade 

Intervention Program 
 

Check 
One 

Proficiency 
Level 

Retention/Promotion 
Decision 

Interventions and Supports 

 Above/At/Close Promote to Grade 9 None 

 Below or Far 
Below 

Promote to Grade 9 
with the following 
interventions: 

 Summer School  
 Literacy Advancement Academy 1,2 
 Geometry Advancement Academy 1,2 

 English 1,2 Block 
 Algebra Exploration 9th 

 Other: ______________________ 

 Far Below Retain in Grade 8 with 
the following 
interventions: 

 Literacy Block 8th                                                        Literacy Advancement Academy 8th 
 Additional Period of Mathematics Support 
 Other:  _______________________________ 

 

Parent/Guardian Check One: 
  I agree with the retention decision for my student. 
  I request an appeal of the retention decision.  I understand my student must attend Summer School for this appeal to be approved. 
     After Summer School, my student will be placed in regular ninth-grade or the Ninth-Grade Intervention Program in 2007-08. 
 

SIGNATURES 
Counselor: Date: 
Principal: Date: 
Parent/Guardian: Date: 

 

Parent Conference was held on (date): _____________________ Parent Appeal Conference was held on (date): ______________ 

IEP Team Meeting Date (Special Education Students only): ___________________________________________ 
 After repeated attempts, the school was unable to communicate directly with parent/guardian. 



Attachment 1d 

Decision to Retain/Promote, Grade 8  v. 4.07 
Distribution:  Original to Student’s Cumulative File; Copies to Parent/Guardian, Counselor, Principal   

DISTRITO ESCOLAR UNIFICADO DE SAN DIEGO 
Primavera 2007, Decisión para Retener o Promover: 8º Grado 

 

Nombre del/a Alumno/a_______________________________________________________ Credencial No.____________________ 

Escuela: ______________________________________   Grado:   _______________   Año:    _________________________ 

Maestros: Matemáticas____________Inglés _______________ Ciencias____________Historia/Ciencias Sociales______________ 

Decisión Tomada Retener/Promover:    Fin de Año            Escuela de Verano            Entrevista de Apelación con los Padres 
 

      CALIFICACIONES ANTICIPADAS 2006-07/ MATERIAS BÁSICAS (marque 1)  2º SEMESTRE   ESCUELA VERANO  
    
                       Inglés_______            Matemáticas _______            Ciencias _______            Historia/Ciencias Sociales _______ 
 

 

RESULTADOS DE EVALUACIÓN  
Clave de los Niveles: AAC=Superior/Justo/Cercano a las Expectativas; B=Inferior a las Expectativas; FB= Muy Inferior a las Expectativas 

Evaluaciones de Lectoescritura 
Evaluación Result. Nivel Fecha Evaluación Result. Nivel Fecha 

Grados de Poder en Lectura (DRP) Aa      
 

    Prueba de Desarrollo del Idioma Inglés de 
CA (CELDT Alumnos que Aprenden Inglés) 

   

Inventario Analítico de la Lectura (ARI)   
 

   Otro:    

Evaluaciones de Matemáticas 
Evaluación Result. Calificación 

Matemáticas 
Nivel Fecha Evaluación Result. Nivel Fecha 

Examen de Fin de Cursos de Álgebra                 Otro:     

DECISIÓN DE RETENCIÓN/PROMOCIÓN 
Calificaciones en Materias Básicas Marque una Decisión de Retención/Promoción 
0-1 F en el 8º Grado  Promover a 9º Grado 
2 o más F en el 8º Grado  

 
Retener en 8º Grado = se recomienda la Escuela de Verano 
Apelación a la decisión de Apelación = Se requiere Escuela de Verano; y 
• Después de cursar la Escuela de Verano; Marque una 

 Ninguna F queda en las Materias Básicas de 8º = Promover a 9º  
 1 o más F queda en las Materias Básicas de 8º =Programa de 

Intervención en Noveno grado 
 

 
Marque 

Una 
Nivel de 
Dominio 

Decisión de 
Promoción/Retención 

Intervenciones y Apoyos 

 Superior/ Justo/ 
Cercano 

Promover al 9º Grado Ninguna 

 Bajo o Muy 
Bajo 

Promover  al 9º Grado con las 
intervenciones siguientes: 

 Escuela de Verano 
 Academ.  Aprovechamiento Lectoescritura 1,2 
 Academ.  Aprovechamiento Geometría 1,2 

 Inglés 1,2 Bloque 
 Exploración de Álgebra 9o 

 Otro: ______________________ 

 Muy Bajo Retener en el 8º grado con las 
siguientes intervenciones: 

 Bloque de Lectoescritura 8º                 Academia de Aprovechamiento de Lectoescritura 8º  
 Período Adicional de Apoyo en Matemáticas 
 Otro:  _______________________________ 

Padre/Tutor Marcar Una: 
  Estoy de acuerdo con la decisión de retención de mi hijo/a. 
  Solicito apelación a la decisión de retención. Estoy enterado/a que mi hijo/a debe acudir a la Escuela de Verano para que la 
apelación se apruebe. Después de la Escuela de Verano se le asignará a mi hijo/a en el 9º Grado  o en el Programa de Intervención de 9º 
Grado en el 2007-08. 
FIRMAS 

Orientador: Fecha: 
Director/a: Fecha: 
Padre/Tutor: Fecha: 

 
Entrevista con Padres realizada (fecha): _____________________Entrevista de Apelación con Padres  (fecha): ______________ 

Fecha de la Junta del Equipo IEP (Alumnos de Educación solamente): ___________________________________________ 
 Después de varios intentos, no le fue posible a la escuela comunicarse directamente con el padre/madre/tutor. 



Attachment 2a 
Decision to Retain or Promote Form:  Directions for Completion 

Grades 6-7 (Middle/Junior High) 

DRP:  Teacher Directions, Gr. 6-7         v. 4.07 

 
Fill in all the student and school information in the gray box at the top of the form, including when the form was 
completed.  The following are instructions for completing the Assessment Results and Teacher 
Retention/Promotion Decision sections. 
 

AASSESSMSSESSM ENTENT   RR ESULTSESULTS   
 
Literacy Assessments 
Degrees of Reading Power (DRP, Gr. 6-7) – Report the DRP score and associated expectation level (AAC, B, 
FB). 
 
Analytical Reading Inventory (ARI, Gr. 6-7) – Report the student’s instructional reading level and associated 
performance level (AAC, B, FB).  ARI results are used to confirm students’ reading levels and determine 
appropriate placement in literacy coursework and at risk support programs.   The ARI must be administered 
during the last month of the school year to students in the categories indicated below.  These include Fluent English 
students and English Learners enrolled in the district three or more years. 

 Students in Grades 6-7 who scored Far Below Expectations on the DRP and are at risk of retention. 
 Students in Grades 6-7 whose parent(s)/guardian(s) waived them out of taking the DRP.   

 
Additionally, the ARI may be administered to any student in Grades 6-7 for whom the teacher believes the DRP 
score is not an accurate measure of the student’s reading level. This may include students:   

 for whom there appears to have been an administration or scoring problem with the DRP; or 
 who have made substantial progress since administration of the DRP. 

 
California English Language Development Test (CELDT, Gr. 6-7) – Report the Scale Score from the 2006 
CELDT for the English Learner’s overall proficiency level (OPL) and the associated proficiency level (B, EI, I, EA, 
A). 
 
Mathematics Assessments 
Pre-Algebra Readiness Test (MDTP, Gr. 6) – Report the student’s Raw Score and the associated performance 
level from the performance matrix (score + math grade). 
 
Algebra Readiness Test (MDTP, Gr. 7) – Report the student’s Raw Score and the associated performance level 
from the performance matrix (score + math grade). 
 

RR ETENTIONETENTION/P/P ROMOTIOROMOTIO NN   DDECISIONECISION 
 
Based on assessment results and retention/promotion cut-points, determine whether the student is Above/At/Close 
To, Below, or Far Below grade level.  Complete the “Retention/Promotion Decision” section as follows: 
 

 If the student’s assessment results show the student is Above/At/Close To Expectations, check the correct 
line. 

 If the student’s assessment results indicate the student is Below or Far Below Expectations, but will be 
promoted to the next grade, check the appropriate line and select the recommended interventions. 

 If the student’s assessment results indicate the student is Far Below Expectations and will be retained in 
the current grade, check the correct line and select the recommended interventions. 

 
Sign the form and submit to the principal for signature and appropriate distribution. 



Attachment 2b 
  

Decision to Retain or Promote Form:  Directions for Completion 
Grade 8 (Middle/Junior High) 

DRP:  Directions, Gr. 8         v. 4.07 

Fill in all the student and school information in the gray box at the top of the form, including when the form was 
completed.  The following are instructions for completing the Assessment Results and Retention/Promotion 
Decision sections. 
 

AASSESSMENTSSESSMENT   RR ESULESUL TSTS   
Literacy Assessments 
Degrees of Reading Power (DRP) – Report the DRP score and associated expectation level (AAC, B, FB). 
 
Analytical Reading Inventory (ARI) – Report the student’s instructional reading level and associated 
performance level (AAC, B, FB).  ARI results are used to confirm students’ reading levels and determine 
appropriate placement in literacy coursework and at-risk support programs.   The ARI must be administered 
during the last month of the school year to students in the categories indicated below.  These include Fluent English 
students and English Learners enrolled in the district three or more years. 

 Grade 8 students at all schools who scored near the cut-point of Below and Above/At/Close to 
Expectations on the DRP and are candidates for the ninth-grade two-period literacy block course in 

   2007-08. 
 Students in Grade 8 whose parent(s)/guardian(s) waived them out of taking the DRP.   

 
Additionally, the ARI may be administered to any student in Grade 8 for whom the teacher believes the DRP 
score is not an accurate measure of the student’s reading level. This may include students:   

 for whom there appears to have been an administration or scoring problem with the DRP; or 
 who have made substantial progress since administration of the DRP. 

 
California English Language Development Test (CELDT) – Report the Scale Score from the 2006 CELDT for 
the English Learner’s overall proficiency level (OPL) and the associated proficiency level (B, EI, I, EA, A). 
 
Mathematics Assessments 
Algebra End-of-Course Exam – Report the student’s Raw Score and the associated performance level from the 
performance matrix (score + math grade). 
 

RR ETENTIONETENTION/P/P ROMOTIONROMOTION   DDECISIONECISION 
 
Grade 8 is a designated retention grade.  Grade 8 students with two or more Fs in core subjects (English, 
Mathematics, History/Social Science, and/or Science) at the end of the school year, 2006-07, will be retained.  
Parents/guardians may appeal the retention decision.  All students not retained under the parent appeal process will 
be required to attend summer school.  At the conclusion of summer school: 

• Students with no Fs remaining in Grade 8 core courses will be promoted to the Grade 9 regular program. 
• Students with one or more Fs remaining in Grade 8 core courses will be placed in the Ninth-Grade 

Intervention Program. 
 
Students may be retained at any grade level if they are performing Far Below Expectations on the Literacy/English 
Language Development assessment and they have not participated in recommended interventions. 
 
Based on assessment results and retention/promotion cut-points, determine whether the student is Above/At/Close 
To, Below, or Far Below Expectations.  Complete the “Retention/Promotion Decision” section: 
 

 If the student’s assessment results indicate the student is Above/At/Close To Expectations, check the 
correct line. 

 If the student’s assessment results indicate the student is Below or Far Below Expectations, but will be 
promoted to the next grade, check the appropriate line and select the recommended interventions. 

 If the student’s assessment results indicate the student is Far Below Expectations and will be retained in 
the current grade, check the correct line and select the recommended interventions. 

 
Sign the form and submit to the principal for signature and appropriate distribution. 



Attachment 4a 
 

Parent Information, Middle Level  v. 4.07 
At-Risk Grades 6-8 

SAN DIEGO UNIFIED SCHOOL DISTRICT 
Office of the Deputy Superintendent 

 
 
 

Information for the Parent or Guardian of an At-Risk Grade 6-8 Student 
 
Each school in the district is working with children, parents, and guardians to help students succeed academically at 
grade level and above.  Earlier this year, your child was identified as being at risk of not meeting grade-level 
standards.  At that time, a Learning Contract was created for your child that included recommended academic 
support programs to help your student succeed.  The Learning Contract also outlined the possible consequences if 
your student did not meet promotion criteria at the end of the school year—including retention in his/her current 
grade. 
 
At the end of this year, your child’s academic performance and assessment results were re-evaluated to determine 
whether your student has met required promotion criteria.  The Decision to Retain or Promote form reports the 
decision about whether your child is: 
 
• Above/At/Close to Expectations and will be promoted to the next grade; 
• Below or Far Below Expectations but will be promoted with additional supports in the next grade; 
• Far Below Expectations and may be retained in the current grade. 
 
Included on this document are the testing results used to make this decision, as well as academic interventions and 
supports your child may receive next year.  The assessment scores and levels are explained in the chart below. 
 

Great care has been taken in making the promotion/retention decision; however, if you disagree with the decision, 
you may submit an appeal to the principal.  A conference will be scheduled for you and your child to meet with the 
principal and teacher to review the recommendation for retention.  Following this conference, the teacher will make 
the final decision to promote or retain your child, and you will receive written notice shortly thereafter.   

E X P L A N A T I O N  O F  S C O R E S  
Assessment What the Score Means… 
Analytical Reading Inventory (ARI) Shows the difference between your student’s reading level and 

grade level expectations at the time of testing.  
Degrees of Reading Power (DRP) Shows the relation between the score and the grade level 

expectations at the time of testing. 
CA English Language Development Test (CELDT, English 
Learners) 

Indicates the Scale Score, which comes from the number of 
correct answers.  The CELDT scale ranges from 220-710 
(Grades K-1), and 265-692 (Grades 2-12).   

Algebra Readiness Test (MDTP) 
Algebra End-of-Course Exam 

Shows the Raw Score, which is the number of correct answers, 
and the performance level. 

 
E X P L A N A T I O N  O F  L E V E L S  

Assessment  What the Level Means… 
AAC = Above/At/Close to Expectations 
B = Below Expectations 

ARI, DRP, MDTP, Algebra End-of-Course Exam  
 

FB = Far Below Expectations 
B = Beginning 
EI = Early Intermediate 
I = Intermediate 
EA = Early Advanced 

CELDT (Overall English Proficiency Level) 

A = Advanced 
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At-Risk Grades 6-8 

SAN DIEGO UNIFIED SCHOOL DISTRICT 
Oficina del Superintendente Adjunto 

 
 

Información para los padres o tutores de un alumno en nivel 6-8 que está en riesgo 
 
Cada escuela del distrito está trabajando con los niños, padres y tutores para ayudar a los alumnos a tener éxito 
académico justo y superior a su nivel escolar.  Anteriormente en el año, su hijo/hija fue identificado como alumno a 
riesgo de no cumplir con los criterios establecidos para su grado escolar.  En esa ocasión, un Contrato de 
Aprendizaje fue creado para su hijo/hija que incluía programas recomendados de apoyo académico para ayudar al 
alumno a triunfar.  El Contrato de Aprendizaje también describía las posibles consecuencias si el alumno no 
cumplía con los criterios estipulados para ser promovido al final del año escolar—incluyendo una retención en su 
grado actual. 
 
Al fin de este año, el desempeño académico y los resultados de sus evaluaciones de su hijo/hija se volvió evaluar de 
nuevo para determinar si el alumno había cumplido con los criterios de la promoción.  El Formulario de Decisión 
para Retener o Promover a un alumno informa de la decisión del maestro sobre si el desempeño de su hijo/hija es: 
 
• Superior/Justo/Cercano a las Expectativas y se le promoverá al siguiente grado; 
• Inferior o Muy Inferior a las Expectativas pero se le promoverá con apoyo adicional en el siguiente grado; 
• Muy Inferior a las Expectativas y podría retenérsele en el grado actual. 
 

Incluido en este documento están los resultados de pruebas que fueron usados para tomar esta decisión, así como 
las intervenciones y el apoyo académico que podría recibir su hijo/hija el año próximo.  Los resultados de 
evaluaciones y niveles se explican en el diagrama de abajo. 
 

Se ha tomado con gran cuidado la decisión de promover/retener al alumno; pero, si usted no está de acuerdo con 
esta decisión, puede presentar una apelación al director.  Se programará una entrevista para que usted y su hijo/hija 
se reúnan con el director y el maestro para revisar la recomendación de retenerlo.  Después de esta entrevista, el 
maestro tomará la decisión final de promover o retener al alumno y usted recibirá aviso por escrito a la brevedad 
posible. 

E X P L I C A C I Ó N  D E  L O S  R E S U L T A D O S  
Evaluación Lo que significan los resultados… 
Inventario analítico de la Lectura (ARI) Muestra la diferencia entre el nivel de lectura del alumno y las 

expectativas de su grado escolar al momento de la prueba.  
Grados de poder en lectura (DRP) Muestra la relacion entre el resultado y las expectativas de su 

grado escolar en el momento de la prueba. 
Prueba CA English Language Development (CELDT, 
Alumnos en Vías de Aprender Inglés) 

Indica el Resultado en la escala.  La escala de CELDT va de 220 
a 710 (Grados K-1), y de 265-692 (Grados 2-12).   

Prueba de preparación para el álgebra (MDTP) 
Examen de álgebra de fin de curso 

Muestra el nivel bruto, que es el número de respuestas correctas, 
y el nivel de desempeño. 

 
E X P L I C A C I Ó N  D E  N I V E L E S  

Evaluación  Lo que significa el nivel… 
AAC = Superior/Justo/Cercano a las Expectativas 
B = Inferior a las expectativas 

ARI, DRP, MDTP, Examen de álgebra de fin de curso  
 

FB = Muy inferior a las expectativas 
B = Principiante 
EI = Comienza el Nivel Intermedio 
I = Intermedio 
EA = Comienza el Nivel Avanzado 

CELDT (Nivel general de dominio en inglés) 

A = Avanzado 
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Parent Information, Middle Level                                                                                                                                          v. 4.07 
Grade 8 Student with Two or More Fs 

SAN DIEGO UNIFIED SCHOOL DISTRICT 
Office of the Deputy Superintendent 

 
Information for the Parent or Guardian of a Grade 8 Student with Two or More Fs 

 

Board Action 
On January 23, 2007, the Board acted to:  "retain eighth-grade students with two or more Fs in core subjects (i.e., English, 
Mathematics, History/Social Science, and/or Science) beginning this school year, 2006-07.  Parents will have the right to 
decline that their child be retained, but the student will then be assigned to the Ninth-Grade Intervention Program at the high 
school." 
 

Description of the New Policy in Practice 
Below is a description of how the new policy will look in practice: 
 

I. Retention Guidelines—Grade 8 
Eighth-grade students with two or more Fs in core subjects (English, Mathematics, History/Social Science, and/or Science) 
at the end of the school year, 2006-2007, will be retained.  (For schools on block schedule, the first semester grades would 
count toward the "two or more Fs.")  Parents can indicate agreement to the retention decision on the "Decision to Retain or 
Promote Form – Grade 8".  The "Decision to Retain or Promote" form will also show the recommendation that all retained 
students attend summer school.  
 

II.  Retention Appeal  
Parents who decline the retention decision may submit an appeal.  The appeal would be made on the "Decision to Retain 
or Promote" form and submitted to the school principal or designee for approval. 
 

All students not retained under the parent appeal process will be required to attend summer school.  At the conclusion of 
summer school:   

• Students with no Fs will be promoted to the Grade 9 regular program.  
• Students with one or more Fs will be placed in the Ninth-Grade Intervention Program. 

 

 

 
 
*   Parents will indicate their agreement to the retention decision on the “Decision to Retain or Promote” form. 
** Parents will indicate their appeal of the retention decision on the “Decision to Retain or Promote” form. 

Two Fs in Core Subjects 
(English, Mathematics, History/Social Science, and/or Science) 

Retention 
 

Retained in Grade 8 *  
Summer School Recommended 

Parent Appeal of Retention Decision (to Principal 
or Designee) ** 

Summer School 

One or More Fs No Fs 

Ninth-Grade Intervention Program  
at High School 

Regular 9th Grade 
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Información para Padres, Escuelas Intermedias  
Alumnos de 8º Grado con Dos o más F                                                                                                                       v. 4.07 
 

DISTRITO ESCOLAR UNIFICADO DE SAN DIEGO 
Oficina del Superintendente Adjunto 

 
Información para el Padre/Madre o Tutor de un/a Alumno/a de 8º Grado con Calificación de Dos o Más F  

 

Acciones de la Mesa Directiva de Educación del Distrito 
El 23 de Enero de 2007, la Mesa Directiva de Educación aprobó: “retener a los alumnos de 8º grado con dos o más 
calificaciones de F en las materias básicas (ejemplo: Disciplinas Lingüísticas en Inglés, Matemáticas, Ciencias Sociales y/o 
Ciencias) a partir de este ciclo escolar 2006-07. Los padres tendrán el derecho de rehusar que su hijo/a sea retenido/a, sin 
embargo al/a alumno/a se le asignará al Programa de Intervención de 9º Grado en la Preparatoria." 
 

Descripción de la Nueva Política en la Práctica 
Abajo tenemos la descripción de cómo se observará la nueva política en la práctica: 
 

I. Lineamientos de Retención—8º Grado 
Los alumnos de 8º grado que tengan dos o más F en las materias básicas (Disciplinas Lingüísticas, Matemáticas, Ciencias 
Sociales y/o Ciencias) al final del ciclo escolar 2006-07, serán retenidos (Para las escuelas en horario de bloque, las 
calificaciones del primer semestre se contarán para la calificación de “dos o más F.”) Los padres deben dar su 
consentimiento a la decisión de retención en la Forma de “Decisión de Retención o Promoción - 8º Grado.” .La forma de 
“Decisión de Retención o Promoción” también mostrará la recomendación para que los alumnos retenidos asistan a la 
escuela de verano.  
 

II.  Apelación a la Retención 
Los padres que rehúsen la decisión de retención pueden apelar. La apelación puede hacerse en la forma de “Decisión de 
Retención o Promoción” y debe ser enviada al director/a de la escuela o a la persona designada para su aprobación. 
 

Todos los alumnos que no sean retenidos debido a que los padres apelaron, deberán asistir a la escuela de verano.  Al 
terminar las clases de la escuela de verano: 

• Los alumnos sin F serán promovidos al programa regular de 9º Grado.  
• Los alumnos con una o más F se les asignará al Programa de Intervención de Escuela Preparatoria. 

 

 

 
*   Los padres establecen su acuerdo a la decisión de retención en la forma “Retención/Promoción de 8º Grado.” 
** Los padres hacen su apelación en la forma “Retención/Promoción de 8º Grado.”  

Dos F en Materias Básicas (Disciplinas Lingüísticas en Inglés, 
Matemáticas, Ciencias Sociales y/o Ciencias) 

Retención 
 

Retenido en 8º Grado.* e recomienda la asistencia 
a la Escuela de Verano 

Apelación del Padre/Madre a la Decisión de 
Retención (al Director o la persona designada) ** 

Escuela de Verano 

Una o más F Ninguna F 

Programa de Intervención en la 
Preparatoria 

9º Grado Regular 


