Date:

To:

Subject:

Department and/or

Persons Concerned:

Due Date:
Reference:

Action Requested:

Brief Explanation:

ADMINISTRATIVE CIRCULAR NO. 31
Office of the Associate Superintendent

SAN DIEGO UNIFIED SCHOOL DISTRICT

October 1, 2007

Principals at Title I Schools, School Site Council (SSC) Chairpersons,
Area/Assistant Superintendents

SITETITLE | PARENT INVOLVEMENT POLICY AND
HOME/SCHOOL COMPACT,; DISTRICT TITLE | PARENT
INVOLVEMENT POLICY AND GUIDELINES FOR
IMPLEMENTATION

Principals at Title I Schools and SSC Chairpersons
November 2, 2007
Title I Law [PL 107-110, Section 1118 (a2), (b), (c) and (d)]

1) Hold the annual site Title I meeting informing parents of the
Title | program, and submit evidence that the Title I meeting
has been held to Program Monitoring by November 2, 2007.

2) Develop or revise written site Title I Parent Involvement Policy
and Home/School Compact and distribute to parents no later
than November 2, 2007.

3) Maintain the site Title | Parent Involvement Policy and
Home/School Compact with the school’s Single Plan for
Student Achievement (SPSA).

4) Distribute the district Title I Parent Involvement Policy with
Guidelines for Implementation to parents. File a copy of the
Policy with the distribution date in the School Site Council
Notebook.

5) Send an electronic version of the site 2007-08 Title | Parent
Involvement Policy and the site 2007-08 Home/School Compact to
the Program Monitoring Department at planning@sandi.net by
November 2, 2007.

Schools that receive Title | funds must meet several federal and state requirements as defined
under Title I law. These requirements include conducting an annual Title | Parent Meeting,
developing and distributing the site Title | Parent Involvement Policy and the site
Home/School Compact, distributing the district Title | Parent Involvement Policy, and
establishing and maintaining a School Site Council to oversee the Single Plan for Student
Achievement. Attachment 1 is a checklist of requirements for Title I Schools for 2007-08.

Annual Title | Parent Meeting

Title 1 schools are required to hold an annual meeting to inform parents of their school’s
participation in Title | programs; to explain Title | program requirements and the rights of parents
to be involved in those programs; and to review the school’s student achievement data to



Administrative Circular No. 31
Office of the Associate Superintendent
Page 2

determine if Title | services are effective in meeting goals for student proficiency in state
standards. The meeting must be scheduled early in the school year at a time and place convenient
to parents. Attachment 2 describes in detail the requirements for this meeting. Attachment 3 is a
sample agenda for the Title | parent meeting; it provides information regarding Title I that should
be shared with parents. Attachment 3 is a PowerPoint presentation that may be downloaded and
personalized for use at individual school sites.

Attachment 2 must be completed and submitted to the Program Monitoring Department by
November 2, 2007, as evidence that the annual Title | meeting have been held.

Site Title | Parent Involvement Policy

Each Title I school must have a written site parent involvement policy as defined by Title I law.
School staff and parents must jointly develop and agree on the Policy, and the Policy must be
reviewed on an annual basis.

The site Title | Parent Involvement Policy, as incorporated into the school site plan, establishes the
school’s expectations for parental involvement and describes how the school will implement a
number of specific parental involvement activities. The Policy must address the following four
elements:

1. Policy involvement, including information about the annual Title I meeting, other meetings
to provide opportunities for parent involvement, and the process for providing parents
timely information about the school program, curriculum, and assessments.

2. Shared responsibilities for high student academic achievement, including the joint
development of a home/school compact.

3. Building capacity for involvement, including assisting parents with understanding topics
related to their child’s academic achievement and providing support for parental
involvement activities.

4. Accessibility, including providing opportunities for participation by parents with limited
English proficiency, parents with disabilities, and migratory parents.

Your site 2007-08 Title |1 Parent Involvement Policy must be distributed to parents, and an
electronic copy sent to planning@sandi.net, by November 2, 2007.

Home/School Compact

The Home/School Compact is part of the school’s Parent Involvement Policy and must outline
how parents, the entire school staff, and students will share responsibility for improved student
academic achievement and the means by which the school and parents will develop and maintain a
partnership to help children achieve California’s high standards. Title I requires that the
Home/School Compact identify how the school will:

» Provide high-quality curriculum and instruction in a supportive and effective learning
environment that enables participating children to meet California’s student academic
achievement standards.

» Hold parent-teacher conferences (at least annually in elementary schools) during which this
compact will be discussed as it relates to the individual child’s achievement.

* Provide parents with frequent reports on their child’s progress.

» Provide parents reasonable access to staff.
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» Provide parents opportunities to volunteer and participate in their child’s class, and to
observe classroom activities.

Your site 2007-08 Home/School Compact must be distributed to parents, and an electronic
copy sent to planning@sandi.net, by November 2, 2007.

The school’s Title I Parent Involvement Policy and Home/School Compact must be added to the
school’s Single Plan for Student Achievement (SPSA). Documentation of how the policy was
developed or revised and distributed to parents must be maintained on site in the School Site
Council (SSC) Notebook, and must be verified by the Program Monitoring Department. A sample
Title 1 Parent Involvement Policy (Attachment 5) and a Home/School Compact template
(Attachment 6) are included with the intent that schools will customize them to meet the needs of
their staff, parents, and student population.

District Title | Parent Involvement Policy and Guidelines for Implementation

Each district or Local Education Agency (LEA) receiving Title | funds must have a written district
parent involvement policy as defined by Title I law. The district and parents have jointly
developed and agreed upon a written district Title I Parent Involvement Policy with Guidelines for
Implementation (Attachment 7), which was approved by the Board of Education on October 25,
2005, and revised in June 2007 with input from the District Advisory Council (DAC). The district
Title I Parent Involvement Policy establishes the district’s expectations for parental involvement;
the Guidelines for Implementation describe how the district will implement a number of specific
parental involvement activities.

Title 1 schools must distribute a copy of the district Title | Parent Involvement Policy with the
Guidelines for Implementation, in addition to the site 2007-08 Title | Parent Involvement Policy
and Home/School Compact, to parents no later than November 2, 2007. Documentation of when
the policy was distributed to parents must be verified by the Program Monitoring Department and
maintained in the School Site Council Notebook along with a copy of the district Title | Parent
Involvement Policy.

The district Title I Parent Involvement Policy with Guidelines for Implementation is posted on the
district webpage at http://www.sandi.net/board/ COMMITTEES/ACCEP/index.html in English,
Spanish, Cambodian, Laotian, Somali, Tagalog, and Vietnamese. Links to sites with additional
information are also available.

Training

For the 2008-07 school year, the Program Monitoring Department is offering training that focuses
on Title | mandates and provides sites with materials that can be used to meet Title | requirements.
This training is designed for School Site Council chairpersons and principals and their designee
and will provide specific information about the annual Title | meeting for parents and the site Title
I Parent Involvement Policy and Home/School Compact. Attachment 8 provides training dates
and times. Register online at http://studata.net/saa/app/trainingreg/. Translation services will be
provided at all sites. Child care will be provided at selected sites only.
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For questions concerning these requirements, please call your designated Program Monitoring
Resource Teacher (Attachment 9) or the Program Monitoring Department at (858) 496-4048.

Debbie Beldock
Executive Director
Special Projects

APPROVED:

bty g

Dorothy Harper
Associate Superintendent
Parent, Community and Student Engagement

DB:tr

Attachments (10)
1. Checklist for Title I Schools for 2007-08
2. The Annual Title | Parent Meeting and Verification Form
3. Annual Title I Parent Meeting Sample Agenda
4. Annual Title | Parent Meeting PowerPoint
5. Sample Site Title | Parent Involvement Policy
6. Home/School Compact Template
7. District Title I Parent Involvement Policy with Guidelines for Implementation
8. School Site Council Training: Title I Requirements and Elections Flyer
9. Program Monitoring Department 2007-08 Contact List
10. List of Title I Schools for 2007-08

Distribution: Lists B, D, E, F



Attachment 1

+#t4t  San Diego Unified School District

SD Office of the Associate Superintendent
Special Projects Division
@ Program Monitoring Department

CHECKLIST FOR TITLE | SCHOOLS FOR 2007-08

The following tasks must be completed by November 2, 2007.

Conduct the annual Title | Parent Meeting.
Conduct SSC elections for 2007-08.

Review and revise as needed the SSC Bylaws.

O OO O O

Review and revise as needed the site Title | Parent Involvement Policy and
distribute to parents.

]

Review and revise as needed the site Home/School Compact and distribute
to parents.

[] Distribute the district Title | Parent Involvement Policy to parents.

kkkkkkkkkkkkkkkkhkkkkkkkkhkkkkkkkkkkkkkkkkkkkkkkkkkkkhkkkkkkkkkkkkkkkkkkkkkkkkkhkhkkkkkkkkkkkkkkkkkkkkkkkkk

Submit these documents by November 2, 2007.

Original Documents: Send to Program Monitoring Department, IMC, Building D.

[]  Annual Title | Parent Meeting Verification Form
[]  2007-08 SSC Roster *

Electronic Documents: E-mail to planning@sandi.net

[] Title | Parent Involvement Policy for 2007-08
[]  Home/School Compact for 2007-08

[] 2007-08 SSC Bylaws

[] 2007-08 SSC Roster *

* Submitted in two formats

Evidence of the above is also filed in the School Site Council Notebook.
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SD Office of the Associate Superintendent
USD Special Projects Division

Program Monitoring Department

THE ANNUAL TITLE | PARENT MEETING
AND VERIFICATION FORM

| WHEN H
+ Held early in the school year
| WHERe |
+ Held at a time and place convenient to parents
| WHy H
+ To inform parents of the purpose of Title I.
+ To share the Title | program at the school.
+ To review the school’s achievement data to determine if Title | services are effective in meeting
goals for student proficiency in state standards.
4« To inform parents of their rights under Title I.
£ To give Title | parents an opportunity to:
B Share their student needs from their perspective.
B Ask for their own meetings and trainings.
B Review the results of an annual parent involvement effectiveness survey.
B Review the parent involvement plan in the Single Plan for Student Achievement (SPSA).
B Review and modify the site Title | Parent Involvement Policy and Home/School Compact.
| How H
+« Parents are notified in a timely way.
+ Parents are notified in a language and format they understand.
4« Title | parents are provided with child care and refreshments as necessary and allowable under law.
4+ The meeting is open to the public and an agenda is posted 72 hours in advance of the meeting.
+ The meeting can be held on Back-to-School Night, Open House, or at PTA meetings.
# The meeting can be held on the same dates as GATE or ELAC informational meetings, just not at the
same time.
| WHo H
+ Since all SDUSD Title | schools are schoolwide programs, all parents at Title | schools are invited.
+« The principal is responsible for arranging the meeting.
+ Title | parents assist in developing the agenda.
The Title | Parent Meeting at School was held on .
(Name of School) (Date of Meeting)
Principal’s Name (please print) Principal’s Signature

Send to Program Monitoring Department, IMC, Building D, by November 2, 2007.
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] o ] ] Page 1 of 2
X% N San Diego Unified School District
SD Office of the Associate Superintendent
USD Special Projects Division

Program Monitoring Department

ScHooL NAME
ANNUAL TITLE | PARENT MEETING
SAMPLE AGENDA

I. The Title I Program

Title I is a K-12 program that provides additional academic support and learning
opportunities for students at schools with high percentages of socioeconomically
disadvantaged children. The program is intended to help ensure that all students meet
challenging state academic standards. The goals of Title | are to provide direct
instructional support to students and professional development for teachers, in addition to
promoting parent education and involvement.

Il. Parent Rights under Title |

Under Title I law, parents have the‘right to:

= Ask for their own meetings and trainings;

= Review the results of an annual parent involvement effectiveness survey;

= Review the school’s achievement data to determine if Title | services are effective in
meeting the goals‘for student proficiency in state standards;

= Review the parent involvement plan in the Single Plan for Student Achievement
(SPSA);

= Review and modify the site Title | Parent Involvement Policy and Home/School
Compact.

I1l. Parent Involvement at Our School

The School Site Council (SSC) provides parents with the opportunity to be involved in the
academic program of the'school . The SSC develops, monitors, and evaluates the Single
Plan for Student Achievement to implement programs and services that support students.

(Describe.other-opportunities for parent involvement at your site, such as PTSA, a school
foundation, parent meetings and trainings, a Parent Center on your campus, etc.)

1VV. School Achievement Data

Schools analyze the California Standards Test (CST) and the California English Language
Development Test (CELDT), and review schoolwide performance data, including
Adequate Yearly Progress (AYP) and Academic Performance Index (API). They use the
data to align the curriculum to state and district academic standards. Schools adjust
instructional practices based on the findings of the assessment data.

TR:9/18/07



VI.

VII.

VIII.

Attachment 3
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(Provide parents with the most current data, and explain how the data were used to
develop the goals and strategies in the Single Plan for Student Achievement.)

Single Plan for Student Achievement

Parents should receive information about the school’s curriculum, specifically the
English/Language Arts and math programs, and the assessments used to measure student
progress in those programs.

(Discuss the goals and planned strategies of the school site plan.)
Title I Expenditures

Schools are allocated Title | funds based upon the percentage of students receiving free or
reduced lunch. Schools in the San Diego Unified School District receive Title | funds if
40 percent or more of the student population is eligible for the free or reduced lunch
program. Schools in the San Diego Unified School District are ranked according to this
percentage, and receive a certain amount of money per student. Title | funds must
supplement, not supplant, district funding.< One percent of that amount is allocated for
parent involvement. Schools in Program Improvement must allocate a minimum of 10
percent of their Title | funds for professional development.

(Describe the Title | budget, the expenditures that have been allocated for the 2007-08
school year, and how the funds support increased student achievement.)

Title I Parent Involvement Policy
The Title I Parent Involvement Policy communicates how the school will involve parents in
an organized, ongoing, and timely way in the planning, review, and improvement of the

Title | program at the school.

(Review your current Title I Parent Involvement Policy, how it was developed, and how it
is'reviewed and revised as needed on an annual basis.)

Title I Home/School Compact

The Title | Home/School Compact describes the responsibilities of the school, the parent,
and the studentfor improved student achievement.

(Review your current Home/School Compact, how it was developed, and how it is reviewed
and revised as needed on an annual basis.)

TR:9/18/07
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Agenda

* What is Title I?
* Parent Rights under Title I
* Parent Involvement
* School Achievement Data
» Single Plan for Student Achievement
» Title I Funds
» Title I Parent Involvement Policy
* Home/School Compact
~@9‘
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What is Title I

Title I is a K-12 program that
provides additional academic support
and learning opportunities for
students at schools with high
percentages of socioeconomically
disadvantaged children. The program
is intended to help ensure that all
students meet state academic
standards.




Goals of Title I

- Increase academic achievement

- Provide direct instructional
support to students.

* Provide professional development
for teachers.

* Promote parent education and
involvement.



Parent Rights

* Ask for meetings and trainings.

* Review the results of annual parent
involvement effectiveness survey.

- Review the school's achievement data.

* Review the parent involvement plan in the
Single Plan for Student Achievement
(SPSA).

* Review and modify the Title I Parent
Involvement Policy and Home/School
Compact.
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Parent Involvement

The School Site Council (5SC)
provides parents with an opportunity
to be involved in the academic
program of the school. The SSC
develops, monitors, and evaluates the
Single Plan for Student Achievement
(SPSA) to implement programs and
@ sprvices that support students.

\




Parent Involvement at
Our School

Describe parent involvement
activities at your school.
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School Achievement Data

» Schools analyze CST and CELDT
results and review AYP and APT
status.

* Schools use the data to align
curriculum to state and district
academic standards.

» Schools adjust instructional practices
based on the findings of the
. f@‘ assessment data.
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Our School
Performance Data

Provide parents with the most
current data and explain how the
data were used to develop the goals
and strategies in the Single Plan for
Student Achievement.
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Single Plan for Students
Achievement

* Parents are informed about the
school's curriculum in English/
Language Arts and Math, as well as
other core subjects.

- Parents also receive information
about the assessments used to
measure student progress in these

;\9. academic areas.

\
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Single Plan for
Student Achievement

Discuss the goals and planned
strategies of the school site plan.

11
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Title I Funds

[Federal Funds]

- Allocated on basis of
number of students
eligible for free/reduced
lunch. Schools receive
Title I funds if 40% or
more of students are
eligible for free/reduced
lunch.

* Schools in SDUSD are
ranked according to this

F= percentage, and schools
~@ receive a certaih amount
. of money per student. 12




Title I Funds (cont.)

* One percent of a school's total Title I
budget is for parent involvement
activities.

» Schools in Program Improvement must
set aside a minimum of 10% for
professional development.

» Funds must supplement, not supplant,

district funds.




The Title I Parent
Involvement Policy

Every Title I school, in collaboration
with parents, must prepare a site
level parent involvement policy. The
Parent Involvement Policy describes
how the school will involve the
parents in an organized, ongoing, and
timely way in the planning, review,
and improvement of the Title I

program at the school.




Our Title I Parent
Involvement Policy

Provide copies of the schools Title I
Parent Involvement Policy and invite
input from parents. Describe how
the Policy is distributed to parents
each year.

15
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Home/School Compact

The Home/School Compact describes
the responsibilities of the school, the
parent, and the student for improved
student achievement.

16
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The Home/School
Compact (cont.)

» Developed in collaboration among
parents, teachers and students.

» Updated periodically.

* NCLB recommends that compacts be
standards-based.

 Distributed with site Title I Parent
Involvement Policy.

) Ae=2?




Our Home/School
Compact

Review your current Home/Schoo/
Compact, how it was developed, how
i1 is reviewed and revised as needed
and how and when it is distributed to
parents.

18
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Questions and Answers

Provide time for guestions and
answers from parents.

19
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