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1. Log on to www.vrsco.com/retireman.

2. Click the “I’m a new user” link in upper right-hand corner.

3. Click “Enroll and make changes” link.

4. Click “Contribution change” link.

5. Enter your e-mail address twice.

6. Select paycheck date.

7. Select contribution amount.

8. Select 100% for the 457(b) plan.

9. Reconfirm 100% for the 457(b) plan and click “Submit.”

10. Select “Please click here” in the second paragraph of the confirmation page.

11. Click “Here” in the box marked Online Enrollment.

12. Enter access code SDUSD457b and click “Submit.”

13. Enter your Social Security number, read disclosure and click “I agree.”

14. Enter personal information such as address and date of birth.

15. On verification page, if information is correct, click “Save and continue.”

16. Choose contribution amount, check consent box and click “Continue.”

17. On verification page, if information is correct, click “Save and continue.”

18. �Choose how you are going to invest your money, click “Calculate,” read disclosure box and,  
if you agree, click “Continue.”

19. On verification page, if information is correct, click “Save and continue.”

20. On final review and submission page, click “Yes enroll me now.”

21. �If desired, return to Retirement Manager and print the salary reduction agreement (SRA),  
then log out.

For more information contact our San Diego office at 619-718-7000.


