www.sandi.net/datadirector

ENTERING STUDENT ASSESSMENT RE S

This job aid provides step-by-step instructions for entering student test results into DataDirector.

1) Login to DataDirector (www.achievedata.com/sdusd). [Hint: Use your employee ID for the
username and district password for the password.]

2) Click on Assessments (Step A).

@ DataDirector*

Achieving results by making sense of yo,

Reports Standards Communication

3) Click on the assessment title for which you want to enter test scores (Step B). [Hint: Use
the Subject Area, Academic Year, Grade, or Scope filters to shorten the list if necessary.]

Title Author = Assessment £ g
Date
2009 S5 Math Grade & Harcourt EOCE Testing Admin oFr2irzong - =

DataDirector 07iz1r20049
2009 S5 Math EOCE Algebra Readiness - PRE-TEST Testing Admin 072772009 - =
Dataliractor O340 000

4) Click on Enter/Edit Data (Multiple) located on the left side of | DATA MANAGEMENT
the screen under the Data Management heading. ———» @ Enter/Edit Data (hiutiple

5) Enter the test data as indicated for each column (Step C). For example, the screenshot below
shows the data entry window for the Summer School End-of-Session Report for Math with two
columns to enter the pre and post test score for each student listed.

Enter data for 2008-09 Elem. Summer School End-of-Session Report - Mathematics |
When you furmp to another page, ahy changes Yol have made will be saved automatically.

Ifyou are enfering a Jot of dala, make sure fo click "Save" periodicaily. We recommend saving your work evieny 15 minltes to prevent Dalalirg

frown Minking wour session s finished and iogging o out
Displaving 1 - 30 of 131,773 students Show| 30 )| [l students per page
Sawve and return to results w Lo ked Iﬁ Pr Save Sawve and return to results w

eTest Score PostTest Score

SDUSD, Student 00000 SDUSD, Student 00000
SDUSD, Student 00000 | | | | SDUSD, Student 00000
SDUSD, Student 00000 | | | | SDUSD, Student 00000

[Hint: Save your data periodically by using the Save button (Step D). To save your data and
view your results, click on the Save and return to results button (Step E). To enter more
test results or edit data, click on Enter/Edit Data (Multiple) as shown in Step 3 & 4 above.

For questions concerning the End-of-Session reports, contact Assessment Services at 619 725-7172.
For questions concerning DataDirector, contact Tressa Renee at trenee@sandi.net.
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SITE STAFF ENTERING TEST SCORES FOR TEACHERS

A person with site-wide DataDirector access (access to all students) can enter test scores for
a teacher who has students, such as a substitute or a teacher sharing a class, but who cannot
enter their scores into DataDirector. To do this, follow the steps below:

1. Log on to DataDirector as you normally would.

2. Click on Students (Step A) and then click on Teachers (Step B).

Reports Standards Cammunication students
SEARCH OPTIOHS Student Search
Advanwd *Moaote: This search is an AMD search... all criteria entered MUST be met
Schedule
Tranzcriptz
Teachers GO >

3. Scroll to the bottom of the screen to see the list of teachers.
4. Click on the check box next to the name of the teacher for whom you want to enter scores.
5. Click on GO. The student search will open and display the students in the teacher’s class.
6. Under View, click on Assessments (Step C).
Exams Reports Standards Communication Students Progrs
SEARCH GENERAL Student Search 21749
Make This & Report = (Created Thu Sep 256th, 2008 at 8:49 PM for Curie Elementany)
Delete
Aftach These Students toa Search Criteria
Program m Students paricipating in Mo Programs (from Program Participation)
VIEW m academicyearisin 2008-2009 {from Student-Teacher Rostering)
Assessments = usetid is in 100000127 (from Stadent-Teacher Rostering)
Demographics
Exams Displaying 1 - 20 0f 20 students Show students per page
Students (2005-2009) i
Students (2007-2008) EEN. . T
Stucents (2006-2007) x )x_,
7. From the drop-down menu, select the Assessment you wish DATA MAHAGEMENT
to enter data for. Erter/Edit Data (Muttiple)
. . . . . Ertter/Edit Data (Sinol
8. Click on Enter/Edit Data (either Multiple or Single) (Step D). umzrau o a (Single)
T . AddRemove Additional
9. Enter the data as indicated in each column. (Refer to step 5 et erinl
in the "Entering Student Test Results" job aid.) T
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