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Mass Changing Course Requests using Mass
Requests

The Mass Requests application can be used to mass change course requests for certain students.
Once this process is complete, a new course request will be added and the old course request will be
deleted.

Follow the steps below to mass change a course request.

e Open Zangle. Click on Scheduling. Select Mass Requests.
e Complete Steps A-l. Steps A and B are shown below. Steps C-1 are on the following pages.

o
File Help Date: D4/20/2005
Track: |T |T0336A04105 Vear |2005
Pending Actions
Click Add.
H
|‘ {l Erintl Eind | List | Qe\elel Edit | Add | P[ncessl Quit | ’l )l
5
File Help Date: 04/20/2005
Click Change Requests. The
course request window will
appear.

Select the type of Adlion you wish to add:

| Add Reyuests ||

Change Requests
Remove Reqguests

Daone
wﬂ Emml Find | Uit | gehatel Edit | Add | P[ncessl Quit | ﬂm
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Mass Requests - Pal Henry High School

File Help Date: 04f20/2005

 Primany -Type. Code: Description:

Change | alternate |Cuurse j |D191 j |ART1 j
Lot
(2 Code: Description:

|7‘cnange Course || 0231 ||CERAM1 )

[~ Change Faculty: | 1 (" Schedule with this faculty
r ChanE

" Do not schedule with this faculty
™ Change Priority: I 0

* Mo Change
I™ Lock Request

™ Change: I” Faculty Selection Must Be Honored

" Usa only this term
" Exclude this term
* Mo Change

[~ Change Term: |

I” Change I~ Tia

Select Bfudents |

‘l ‘l Erint I Eiridd | List | Deletel Edit | A | Frof
T

lass Requests - Patrick Henry High School

File Help Date: 04/20/2005

BSS |

Select the type of Action you wish to add:

Add Requests

Change Reguests |

fuests |

Eemove R

Dane |

Select Course from the Type
menu. Then select the existing
course you want to mass
remove.

Click Change Course.

Select the new course that will
replace the old course.

Click Save and then click Done.

wﬂ | Erint | Eird | List | Qeletel Edit | Add | F’[Dcessl Duit | um

Mass Requests - Patrick Henry High School - |EI|5|
File Help Date: 04/20/2005
Track: [T | T 03364 n4i03 Year. |an5
Pending Actions
[4|change  |Course [2RT 1 5|
‘ ‘ | Erint I Eind List | Qeletel Edit: | Add | P[ocessl Buit | ’ ’I
T
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Click Done.

Click Process.
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x|
IMPORTANT! You can choose to view a
||7§Di8p|ay Summary Repor | report that displays details regarding the

course requests being changed.

" Detail for all students
" Detail for students with matching requests

" Detail for students with exceptions
&+ o detail

 Preview and Print Click Process.

&+ Preview Only [ Do not change data

" Print Only
/ \~
\\/
/ IMPORTANT! Check this box if you want to
Process | Daone |

test your mass change before making final
changes. No changes will be made to
student data when you click Process if this
box is checked.
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