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Creating a Master Schedule Grid 

When creating sections, the Master Builder application requires you to enter specific details about each 
class. The most efficient way to create sections is to record and organize the details on a master 
schedule grid BEFORE you begin your work in the application.  

A Microsoft Excel “template” grid is available on the Master Schedule Support website. Go to 
http://www.sandi.net/zangle/masterschedule and click on “Learn”. Look for the link to “Other 
Materials”.  

The screen shot below provides details on the required information necessary to complete your master 
schedule. 

 

 

 

 

 

 

 

 

 

 

 

If your master schedule 
has teams within a house 
then record the team 
name here. This is 
optional. NOTE: Don’t 
forget to create the teams 
with the Team Definition 
application. 

Course number 

If your master schedule has teams AND you 
want to use Loader Rules to keep the students 
together, then enter the section number here. 
You will use the SAME section number for all 
sections on the row. 

Enter the name of the main house 
or group here.  

Term 

Room number 

Course title 

Teacher name 

Max. section cap 

Period/cycle data. 
A/B is for master 
schedules that 
include block 
classes. 


