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Part I: 
Background 
Information 
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About Standards-Based Report Cards 

Beginning the 2008-09 school year, all elementary schools within SDUSD will be participating in the 
Standards-Based Report Card program, or SBRC as it is often referred to. The work you and your 
colleagues are engaged in will strengthen our district’s knowledge about building a standards-based 
system where instruction, assessment and progress reporting are in close alignment.  

For more information regarding the SBRC program, please contact Robert Grano, Director of Student 
Programs and Professional Learning, at rgrano@sandi.net or 619-725-7335. 

For information regarding English Learner marks, please contact Mary Waldron at the Office of Language 
Acquisition (OLA) at 619-725-7261 or mwaldron@sandi.net. 

To access the IT Training Team’s Standards-Based Report Card eLearning tutorials on our website, please 
go to:  

http://old.sandi.net/zangle/readandlearn/elearning/sbrc/  

These tutorials are mini-movies which walk you through the different steps of the Standards-Based Report 
Card process. From preparing teachers to enter their marks to printing the actual report cards for your 
students. This handbook and the tutorials found online will help guide you through all the steps of the 
SBRC process.  
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Part II: 
Power User 

Responsibilities 
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Procedure for Power Users 

This information is designed to walk you through the process of handling elementary mark reporting. 
Please review the procedure prior to getting started. If you have any questions about how to use Zangle to 
complete these tasks, please contact the ITSS Help Desk at 619-209-HELP (4357). 

1. Understanding SBRC responsibilities. 
The table below identifies responsibilities for both Teachers (T) and PowerUsers (PU). The information 
listed below is recommended as each elementary school has the ability to define their roles and 
responsibilities. Use this legend to translate the abbreviations in the top row of the table. 

T PU Responsibility 

  Determine/Communicate key reporting dates 

  Create job shares in Zangle Front Office (if necessary) 

  Print Class Standards Legend 

  Print roster of EL students (some teachers may need help) 

  Enter marks in TeacherConnection 

  Enter comments in TeacherConnection 

  Check work by previewing and printing the Class Standards Listing Report 

  Sign the Class Standards Listing Report and submit to office 

  Collect the Class Standard Listing Reports from Teachers  

  Enter marks in Zangle Front Office (if necessary) 

  Ensure the principal’s name is correct in School Editor before printing 

  Print the Report Cards (3 passes) 

2. Determine key reporting dates. 
Refer to the current Administrative Circular with the subject Pupil Progress Reporting Periods For 
2011-12 (or current year) for key dates. The circular has been re-written for elementary schools that 
are using SBRC for progress reporting. For 2011-12, use Administrative Circular #73 from April 5, 2011. 
The table below explains how to use the circular if you are involved in the Standards-Based Report 
Cards (SBRC). 
 

Administrative Circular says… For SBRC this means… 

End of Reporting Period The date that is the end of the reporting period. 

Deadline for Grade Entry Date which all grades (marks) must be entered in Zangle. 

3. Verify or Edit Mark Reporting dates in Zangle Connection. 
Teachers need to be given a window of time to submit their marks and comments in 
TeacherConnection. After verifying the dates with an administrator, use the Marks screen in Zangle 



 

 
Standards-Based Report Cards Handbook  Page 9 

Connection’s Web Administrator to view and/or edit this window of time. Teachers will be able to 
submit marks and comments only within the date range you specify. Please see p.11 for more 
information.  

4. Make sure that all student contacts have the correct primary language and 
Elem. SBRC flags in Student Editor. 
PowerUser’s must verify that the contact information is accurate. Each parent/guardian that is to 
receive a report card for a student has the Elem. SBC flag checked in Zangle’s Student Editor. When 
printing report cards, Zangle will print either an English or Spanish version based on the student’s 
contact’s language. For more information, see Part IV of this handbook, Printing Report Cards. 

5. Make sure all teachers know how to submit marks using 
TeacherConnection. 
All teachers should refer to the Zangle Standards-Based Report Cards Directions for Teachers job aid 
by clicking SBRC Directions for Teachers at www.sandi.net/zangle on the Read & Learn Job Aids page. 
There is also an online tutorial showing how to enter and submit marks for students at: 
http://old.sandi.net/zangle/readandlearn/elearning/sbrc/markentry/index.asp  

6. Review what is expected of teachers. 
Read the Zangle Standards-Based Report Cards Directions for Teachers job aid (SBRC Directions for 
Teachers) so you know what is expected of teachers. A copy of the Teacher Directions is included in 
Section IV of this handbook. 

7. Print English Learner Rosters and Distribute to Teachers if Teachers Cannot 
Do This on Their Own. 
Your teachers will evaluate their English Learner (EL) students on three English Language Development 
benchmarks: Reading, Writing, and Listening/Speaking. Teachers can print their own English Learner 
rosters from TeacherConnection reports. (See page 58.) However, there could be times when you are 
asked to print an EL Roster for them from Zangle FrontOffice. To do so, see page 28. 

8. Communicate important dates to teachers. 
Teachers need to know three dates: 
(1) The date they can begin entering marks, 
(2) The date that marks and verification reports are due 
(3) The last day of the current grading period. 

Note: Most schools state a due date and time, like “All marks must be submitted by Monday, 
November 7 at 8:00 A.M.” 

9. Set yourself up as an Alternate Faculty (Job Share) if you need to see what 
a teacher sees. 
Unfortunately there are no screens in Zangle FrontOffice that show you what a teacher sees. Because 
you might need to troubleshoot issues related to entering marks, you can use Alternate Faculty Editor 
to set yourself up as an alternate faculty. This will give you the ability to log in to TeacherConnection 
with your own ID and password and see exactly what a teacher sees. Note: It is usually not necessary 
to add yourself as alternate faculty for all teachers, just for any teacher you need to troubleshoot. 

Directions for setting up Alternate Faculty (Job Shares) begin on page 14.  

http://old.sandi.net/zangle/readandlearn/jobaids/teachers/TT_SBRC_Teacher_Directions.pdf
http://old.sandi.net/zangle/readandlearn/jobaids/teachers/TT_SBRC_Teacher_Directions.pdf
http://old.sandi.net/zangle/readandlearn/jobaids/teachers/TT_SBRC_Teacher_Directions.pdf
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10. Remind Teachers to print the Class Standard Listing report. 
A few days before the due date, remind teachers when the Class Standards Listing is due. The 
teachers are responsible for printing this report from TeacherConnection to verify the accuracy of the 
marks they entered. Each teacher needs to review the report and then sign and submit it to the 
office. Note: If you have teachers at your school whose computers are not connected to printers, the 
teachers should use a computer at school (like one in the office, for example) that is hooked up to a 
printer. 

11. Enter students’ marks if necessary. 
The expectation is that all teachers will use TeacherConnection to submit marks. However, there may 
be certain situations (hospitalization, emergency leave, etc.) where a teacher cannot submit marks. In 
this case, you will need to enter the students’ marks. You will need the teacher to give you a paper 
copy of the marks that need to be entered. 

The best way to enter marks is to set yourself up as Alternate Faculty as described in #9. Refer to the 
teacher directions handout for directions on how to enter marks. You can also opt to use Standards 
History (see p. 17) in Zangle, but this method does not allow you to enter marks by class. 

12. Collect teachers’ Class Standards Listing report and submit to the 
principal. 
Make sure that teachers have submitted the signed and dated Class Standards Listing by the due date. 
The principal should review the reports. 

13. Collect the Class Marks Listing report from the teachers for Cycle 3. 
Check that each teacher assigned either comment 45 for students who will be promoted to the next 
grade level or comment 46 for students who will be retained at the same grade level. One of these 
comments must be assigned to the student for Cycle 3 and only Cycle 3. Entering comments 45 and 46 
is required. This does not determine whether or not the student will be retained in Zangle, but it will 
display the respective comment on the student’s report card.  

14. Verify the Principal’s name is correct in Zangle School Editor. 
Check to ensure the Principal’s name is correct in Zangle School Editor before printing report cards. If 
it is not correct, please contact IT Support.  

15. Print the report cards, sorted by teacher, for distribution. 
Print the report cards (see p.34) after the principal has indicated that all marks are in.  

16. Print two additional batches of report cards, sorted by student or grade 
level, for the cumulative folders and for the teachers. 
Print a set of report cards for teachers and cumulative folders. See p.46. 

  
For our incredibly awesome eLearning tutorials related to SBRC, please check out our newest 
tutorial additions at:  
 

http://old.sandi.net/zangle/readandlearn/elearning/index.asp 
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Editing the Marks Tab dates in Web Administrator 
for Teachers to submit marks 

Teachers are given a window of time to submit their marks in TeacherConnection. 
After verifying the dates with an administrator, use Zangle Web Administrator located at 
https://dwa.sis.sandi.net/zangleconnect/ to set or edit this window of time. Teachers will be able to 
submit comments only within the date range specified. The district will populate recommended dates for 
all elementary sites based on information provided in an Administrative Circular, typically distributed to 
schools during March or April for the following academic year. 

Follow the steps below to edit the marks entry window for teachers. 

 Open your web browser. Navigate to ZangleConnection at 
https://dwa.sis.sandi.net/zangleconnect/. 

 Log in with your SDUSD ID# and Password. If necessary, select the appropriate track.  
 Choose Zangle Web Administrator. Click Marks. Complete the steps below: 

 
 
 
 

 
 
 
 
 
 
 

Enter/Edit the appropriate 
dates for each grading period.  

See the next page for details. 

1 

Comments should be set to 4.  
Make sure notes are unchecked.  
See the next page for details. 

 

2 
Tip:  
Double-click in the cell 
to view a calendar. 
 

Click Submit Updates. 3 

Never put a checkmark 
in the Notes column.  
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How to read the Web Administrator Marks screen 
 

Label Description 

Term  The code used to define a reporting period. This code is displayed in Zangle 
applications and reports. 

Description The description associated with the term code. The teachers see these 
descriptions in TeacherConnection when selecting terms to enter marks. 

Viewable After 

This is the date that TeacherConnection (and ParentConnection and 
StudentConnection) will display students’ marks. It is recommended that you 
set the View Date to your planned report card/progress report distribution 
date or later. 

Edit From The first day that you want teachers to be able to enter marks for the term. 

Edit To 
The last day that you want teachers to be able to enter marks for the term. 
Teachers will be able to enter marks through 11:59 p.m. for the date that is 
entered in this field. 

Enrolled Before/ 
Exited After 

Use the same date in both fields. This is the scheduling cut-off date and 
controls the students that teachers see on their rosters when entering marks 
for students in TeacherConnection. This is set to the end of the reporting 
period. 
These dates can be changed to accommodate the needs of students who 
have dropped close to the end of a marking period. 

Comments Set these to 4. This will allow teachers to select up to four comments for 
each grading period. 

Notes Make sure these are always unchecked. This will prevent teachers from 
being able to enter their own notes in TeacherConnection. 

Calc The district does not use this field. 

 

How to close the window 
Because most schools request that teachers finish grades by a time in the morning (8:00 A.M., for 
example), the window must be closed in a special way. Just after the deadline, go back to the Web 
Administrator Marks screen and change the Edit To date to the day before the deadline. For instance, if 
the deadline to submit marks is January 16 at 8:00 A.M., at 8:01 A.M., change the date to January 15 and 
submit this change. By setting the date back one day, this closes the window and teachers will no longer 
be able to submit marks via TeacherConnection. 

Note: If the teacher is in TeacherConnection when you make this change, the teacher will not be locked 
out until the next time he or she logs in. 
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Understanding Comments 

When teachers are entering comments for the Standards-Based Report Card, the date window in 
ZangleConnection’s Web Administrator must be open. The screenshots below demonstrate what a teacher 
would see if the window was opened and also if the window is closed. Comments are optional. 

A closed window:  
The screenshot below depicts what a teacher would see if they were to attempt to add comments when 
the window is closed. 

 
 

An open window: 
The screenshot below depicts what a teacher sees when she adds comments during the open period of 
time. 

 

The window is closed. 
Notice there are no fields 
to enter comments. 
 

The window is open. Notice 
the available fields to enter 
comment codes. 
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Setting Yourself Up as Alternate Faculty (Job 
Shares) 

If you need to enter marks for a teacher or multiple teachers, consider setting yourself up as Alternate 
Faculty. You can access the same information in TeacherConnection as a Teacher. To do this, use 
Alternate Faculty Editor. This is the same process as setting up Job Shares. 

If you are setting yourself up as alternate faculty for a teacher (or several teachers), Zangle requires that 
the main faculty member for each class be identified as the Assigned faculty and you as the Alternate 
Faculty. You must assign sections to the Assigned Faculty in the master schedule prior to creating the job 
share. 

Note: Job shares cannot extend past the last day of the school track. 

Follow the steps below to create a job share. 

 Launch Zangle. Click System. Click Faculty Info. Click Alt Faculty. 
 

 
 
 
 
 

From the Type menu, choose Job Share w/Marks.  1 

Click Add.  

The screen will 
change. 

2 
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IMPORTANT! Set the date range for the job share.  

The screen defaults to only a one-day job share. 
You probably want to change the date in the to-
field to the last day of the academic year. 

3 

Choose the current teacher.  4 

Click the checkboxes for 
each section that you want 
to have access to in 
ZangleConnection. 

Click Save.  

You will return to the previous window. 

 

6 

Choose your name.  

This name will not 
appear on class rosters.  

5 

7 
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When you are done, click Quit. 8 

The shared classes 
appear on the screen.  

Check the dates!  
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Entering Marks Using Standards History 

The expectation is that all teachers will use TeacherConnection to submit marks. However, there may be 
certain situations (hospitalization, emergency leave, etc.) where a teacher cannot submit marks. In this 
case, you will need to enter the students’ marks. You will need the teacher to give you a paper copy of 
the marks that need to be entered. The best way to enter marks is to set yourself up as Alternate 
Faculty, as described on page 14, above, and then enter marks just as the teacher would, as described 
starting on page 60. Or you can use Standards History, a method of entering marks on a student-by-
student basis, as shown immediately below. 

Follow the steps to enter marks using Standards History. 

 Open Zangle. Click Academic History. Click Standards History. 
 

 
 
 
 
 

Click Find or List to find the 
desired student. 1 Click Add. 

 
2 

The default view shows 
only the most recent 
marks. Uncheck this box 
to change the view to 
see all marks. 

If you are entering marks for an entire class, it is 
recommended that you click the Select students 
and settings group button. 

 From the window that opens:  

1. Double-click Advisor. 

2. Choose the classroom teacher.  

3. Click Done.  

Only this teacher’s students will be shown. You can 
use the VCR buttons to move forward and back. 

To reset the group to see all students, click this 
button again, and then click Reset All. 
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Choose the course code that currently appears in 
 

d , below. 4

Click the Term 
Ending Mark box. 

5 

Click the Limit Sets by Course box.  
 3 

Choose the 
desired Term.  

6 

Enter the marks for the student.  

You can click in each box to enter a mark, use the Tab 
key to move down through the list, or hold down the 
Shift key while pressing the Tab key to move up 
through the list.  

The following page shows some examples. 

Note: To change a mark, see Editing Marks on page 22. 

Note: To delete a mark, see 24 on page. 

 

7 

d
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You can use the pull-down menu 
to choose the correct mark for 
each standard.  

 

IMPORTANT! For English Learner 
students, enter Marks for the El-EL WT 
and EL-EL LS standards. The EL-ELXOPL 
will be populated by the IT department.  

 

For non-English Learner students, NA 
will already be populated by the district 
for all of the three EL related standards.  
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Click Save.  

Note: Click Undo to reset 
all marks just entered. 

8 

Click Done.  

You will return to the main screen. 
9 
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The marks are now displayed for the 
student.  

Note: To Edit an existing mark, see 
the next section of this handbook.  

Click Quit when finished. 10 
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Editing Marks 

There may be instances when the Power User must edit marks previously entered by the classroom 
teacher. The directions explained below provide an explanation and a detailed process of how to edit 
existing marks in Zangle Front Office using Standards History. 

Follow the steps to edit marks using Standards History. 

 Open Zangle. Click Academic History. Click Standards History. 
 

 
 

The default view shows 
only the most recent 
marks. Uncheck this box 
to change the view to 
see all marks. 

Click Edit Mark. 
 

Click Find or List to find the 
desired student. 

1 

Under the Date- Mark column 
corresponding to the appropriate 
marking period, click the mark 
you would like to edit. 

2 

3 Important: Do not click Edit!  
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Click Save. 
 

5 

The new mark value 
is now displayed. 

Choose the new mark. 
 

4 

Click Quit when finished. 6 

This screen also shows who last 
changed the Mark and when it 
was last changed.  
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Deleting Marks 

There may be instances when the Power User must delete marks previously entered by the classroom 
teacher. The directions explained below provide an explanation and a detailed process of how to delete 
existing marks in Zangle Front Office using Standards History. Some people find it useful to add the new 
mark first, then delete the old mark. See page 17 for instructions on how to add a mark.  

Follow the steps to edit marks using Standards History. 

 Open Zangle. Click Academic History. Click Standards History. 

 
 
 
 
 

Click Find or List to find 
the desired student. 1 Click the mark you want to delete. 

This will activate the Edit button.  
2 

Click Edit. 

The Edit Marks window opens. 
3 

The default view shows 
only the most recent 
marks. Uncheck this box 
to change the view to 
see all marks. 
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Click the mark you want to delete. 

This will activate the Delete Mark button.  
4 

Click Delete Mark. 

A Confirm Deletion window opens. 
5 

Click Yes. 

 
6 
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Click Done. 7 

Click Quit when done. 8 

The mark has been successfully 
deleted.  
Note: You will most likely need to 
enter the correct mark at this point. 
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Part III:   
Power User 

Reports 
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Printing English Learner Rosters 

Teachers are responsible for printing their own English Learner rosters, but sometimes it might be helpful 
to pull up class rosters for EL Students that show their OPL and instructional program. Elementary schools 
often generate Zangle’s Class Roster report to see this information. This report is sorted by Teachers’ 
names by default. 

Follow the steps to run the Class Rosters report with Students’ OPLs. 

 Open Zangle. Click Scheduling. Click Reports. Select Class Rosters. 
 

 
 

Change the title of the report 
to something meaningful. 
 

1 

Click Eng Learner Codes. 
 3 

Click Alternate Line Shading. 
 2 

Click the Select tab. 
 

4 



 

 
Standards-Based Report Cards Handbook  Page 29 

 

 

Scroll down and double-click Student Group. 
 5 

Scroll down and double-click EL30. 
 6 
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Click Preview. 

A cover sheet opens. 
7 

Click either X in the upper right corner 
to close the cover page. 

The first page of the report displays.  

8 
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After closing the report, a Select Report 
Destination dialog box opens. 

Uncheck Cover Page. 

To print, click Continue. 

Otherwise, click Cancel if you do not 
want to print the report. 

After reviewing the report, click either 
X in the upper right corner to close the 
report and open a Select Report 
Destination dialog box. 

9 

10 
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Running the Standards Achievement Analysis 
Report (Optional) 

The Standards Achievement Analysis Report, found in the Academic History reports, might be useful for 
analyzing the marks given to students. Note: You will need to be familiar with manipulating Excel Pivot 
Tables. (See part 4 of the Excel E-Learning tutorials on the Zangle Read and Learn webpage: 
http://old.sandi.net/zangle/readandlearn/elearning/excel/index.asp .) 

Follow the steps to run the Standards Achievement Analysis Report. 

 Open Zangle. Click Academic History. Click Reports. Select Analysis/Standards.    
 

 
 

Possible Use for this Report: 
Sometimes, it might be useful for Power Users to see when a teacher actually entered marks. Configure 
the report so that teacher is in Cell A5 and markdate is in Cell B4. This will show you when teachers 
entered marks. 

 
 
 

Choose the Track year. 

(This is the graduation year. For example, for the 
2007-08 school year, choose 2008.) 

1 
Click Create Pivot Table. 

A pivot table will open in Excel. 
2 

Only the last day of the 
current reporting period 
should display. 
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Part IV: 
Printing Report 

Cards 
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Before Printing Standards-Based Report Cards 

The Standards-Based Report Card B is used by SDUSD elementary schools. This report card displays the 
student’s marks, comments, and attendance. It also includes a legend and signature lines. It is highly 
recommended to print a small batch of test copies to verify accuracy. Beginning May 2009, report cards 
will print in English for contacts that have English selected as their primary language, in Spanish for those 
contacts with Spanish as their primary language, and in English for contacts with any language other than 
Spanish. It is extremely important that student contact information be as accurate as possible to ensure 
the report cards get printed in the appropriate language for each contact. For more information on how to 
edit a contact’s primary language, please see the latest version of the Zangle Enrollment Handbook. 
Below is a screenshot of the Student Editor Contact tab with the Elem. SBRC flag turned on. 
 

 
 

   

This Elem. SBRC flag must be checked 
for any contact who wants to receive a 
report card for the student. This flag 
must be checked for each student’s 
primary Parent/Guardian contact.  
 
The flag must be checked for any other 
contact that does not live at the same 
address as the primary Parent/Guardian 
but wants to receive a report card. 
 

Each contact should have a 
Primary Language selected. If the 
Contact’s Primary Language is 
Spanish, the report card will 
print in Spanish. If the contact’s 
Primary Language is not set to 
Spanish, the report card will 
print in English.  
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For Windows 7 Users: Setting your printer to print 
Report Cards back-to-back on one sheet before 
you launch Zangle 

To print report cards back-to-back on one sheet of paper for a two-page report card for Windows 7 users, 
you need to change the Printing Preferences for your printer before you launch Zangle. Follow the 
instructions below to change the Printing Preferences. 
 

 
 

From the Start menu, click Devices and Printers.  
 

1 
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Right click the name of the 
printer you will be using to print 
the back-to-back report cards. 

Select Printing Preferences. 
Note: The next Steps will vary depending on 
the type of printer you are using. Most 
printers have a Finishing tab or Layout tab.  
Follow Steps 4 through 6 on the next page 
for your particular printer. 

2 

3 
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OR 

 
 
     You should now be able to print the report cards back-to-back. Follow the steps beginning on page 41.  

 
IMPORTANT! Don’t forget to reset your settings after you finish printing the Report Cards! If you 
don’t reset your settings, everything you print from your computer will be two-sided! 

Change the Printing Shortcuts to 
Two–sided (Duplex) Printing. 

Click OK. 6 

Click OK. 

On the Setup tab, under the Duplex drop-down 
menu, choose Open to Left. 

6 

5 

Click the Printing Shortcuts tab. 
 4 

5 

Click the Setup tab. 
 4 

7 
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For Windows 2003 and Windows XP Users:  
Setting your printer to print Report Cards back-to-
back on one sheet 

To print report cards back-to-back on one sheet of paper for a two-page report card for Windows 2003 and 
Windows XP users, you need to change the Print Setup. Follow the instructions below to change the Print 
Setup from within Zangle.  
Note: Windows 7 users cannot change the Print Setup here. Please see the directions beginning on page 35 
for Windows 7 users. 
 

 
 

From the File menu, choose Print Setup. 
 1 
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If you need to select a 
different printer, do so here. 
If you do not need to select a 
different printer, skip this 
step and proceed to Step 4 
 

Click Properties. 
 

Click Printer. 
 

2 

3 

4 
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Click OK three times to get back to the main Standards Based Report Card B window so you can now print 
the report cards back-to-back. Follow the steps beginning on page 41 to print report cards. 
 

OR 
 

  
Click OK three times to get back to the main Standards Based Report Card B window so you can now print 
the report cards back-to-back. Follow the steps beginning on page 41 to print report cards.

Click the Finishing tab. 
 

5 

Click Flip on Long Edge. 
 

5 

Set the Print Style to 
2–sided Printing. 6 
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Printing Report Cards 

Follow the steps to print Standards Based Report Card B. 

 Open Zangle. Click Mark Reporting. Click Reports. Select Standards Based Report Card B. 

Note: To print two-page report cards back-to-back on one sheet of paper, before continuing, follow the 
instructions starting on page 35 for Windows 7 users or on page 38 for Windows XP and 2003 users. 
 

  

Enter the date that the report 
cards will be distributed. 

This date will appear at the top 
of the report card. 

(Ctrl)-click the appropriate 
term(s): 

Cycle 1: EO1 
Cycle 2: EO1 & EO2 
Cycle 3: EO1, EO2, & EO3 

Note: You will never use EYR. 

Enter the last day of 
the marking period. 

2 

4 

3 

Make sure (SDUSD Elementary SBRC*) 
report settings are selected. 

1 
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If you want to select specific students to 
print for or to run a test batch of report 
cards, click the Select tab. Otherwise, 
skip to Step 11. 

Double-click Student. 
A search window will 
appear. 

Steps 6-10 are only used to 
run test copies or to select 
specific student to print 
report cards for, not 
everyone at the school.  

5 

6 

Click Find without entering any 
search criteria. (Leave the last 
name, first name, and ID fields 
blank.)  

A list of students will appear. 

If you only want to print a report 
card for one student, enter that 
student’s district ID in the Student 
ID Field.  

7 

IMPORTANT! Never edit 
the Text Tab or the 
Layout Tab. Charter 
schools may change the 
Logo if they want to. 
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Choose a handful of test 
students from the list. 
Double-click their names to 
move them to the right 
side of the screen. Pick 
students from different 
grade levels. 
 

Once you have selected 
the students, click Done. 

8 

9 

These students are now on 
the Selected side of the 
window and are the 
students we will be 
printing report cards for. 
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The Following Directions Will Create the Set of Report Cards That Go Home  

 
 
 

Displayed here are the ID 
numbers of the first three 
students we will be 
printing report cards for. 

 

Click the Address To tab. 

These are the default 
settings for printing report 
cards for Contacts flagged 
to receive the Elem. SBRC 
in the Student Editor 
application.  

The report card will print 
in Spanish if the contact’s 
Primary Language is 
Spanish. Otherwise the 
report card will print in 
English.  

See the next pages for 
instructions on how to 
print the second and third 
batches of report cards 
for the CUM folder and for 
the teacher.  

 

10 

Click Preview 
to preview the 
report cards. 

11 

IMPORTANT! Never edit the Text Tab or the Layout Tab. 
Charter schools may change the Logo if they want to. 
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Read the cover page. Then 
click the X to close it. The 
report itself will then open. 

12 

The report card will print in 
Spanish for the contacts that 
have their Primary Language set 
to Spanish in Zangle.  

 

The report card will print in 
English for the contacts that 
have their Primary Language 
set to any language other 
than Spanish in Zangle.  

 

When you are finished with 
the report preview, click the 
X in the upper right corner of 
the report.  

13 

Use the arrows to go to the next 
page of the report card and to see 
other student’s report cards. Each 
page of a report card is one page in 
the overall report. 
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Three versions of the report cards should be printed 
Version 1 (Student Contacts flagged to receive the Elem. SBRC): The first batch of report cards is 
printed for the contacts of the student who are flagged to receive the Elem. SBRC in the Student Editor 
application. The report card will print in Spanish for the Contacts who have their Primary Language set to 
Spanish in Zangle. All other report cards will print in English. These instructions were Steps A –L on the 
previous pages.  

Version 2 & 3 (Teacher Copy and CUM Folder): After printing the first batch of report cards for the 
contacts, the second and third batches of report cards will be printed in English for the teacher of the 
student to be used for Parent/Teacher Conferences and for the student’s CUM folders. You will only need 
to change the Sort tab and the Address To tab. Follow the steps below and on the following pages.  

The Following Directions Will Create the Set of Report Cards For The Teachers 

Click the Parent/Guardian 
radio button. 
 

16 

Click the English radio button. 17 

After closing the report 
preview, click Cancel to return 
to the report setup window or 
click Continue to print the 
report you just previewed.  

14 

Click the Address To tab. 15 

Click Preview. 18 
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After reading the cover page, click the 
X to close it.  

The report cards will then be displayed. 

 

19 

The student’s 
attendance appears 
here. Counts are 
for each grading 
period. 

The report card is 
organized by standard 
(literacy, math, etc.). 
Each standard includes 
a brief description. 

The student marks 
appear here. The 
columns displayed 
(E01, E02, E03) are 
based on the terms 
selected in Step B. 

When you are finished previewing the 
report, click the X in the upper right 
corner of the report to close it.  

The Select Report Destination dialog 
box opens. 

 

20 
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The Following Directions Will Create the Set of Report Cards For The Cum Folders 

 
 

Uncheck the Sort by checkbox. 23 

After closing the report preview, either 

 click Cancel to return to the Standards Based 
Report Card B dialog box.  

 click Continue to print the report you just 
previewed and then return to the Standards 
Based Report Card B dialog box.  

 

21 

Now the report will sort 
alphabetically by the 
student’s name.  

Click Preview. 
 

24 

Click the Sort tab. 22 
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After reading the cover page, click the 
X to close it.  

The report itself will then open. 

 

25 

When you are finished previewing the 
report, click the X in the upper right 
corner of the report to close it.  

The Select Report Destination dialog 
box opens. 

 

26 
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Printing for an Individual, Class, or Group 
To print for an individual, class, or group of students, click the Select tab. Then use the table below. 
 

To print for… Do the following… 

An individual student Double-click Student and find the desired student. 

Multiple students Double-click Student. Click Find without entering search criteria. 
Select the desired students from the list. 

A class Double-click Advisor and select the teacher. (Or double-click Course 
Teacher and select the teacher.) 

A group Double-click Student Group and choose the appropriate group. 

 
 

After closing the report preview, either 

 click Cancel to return to the Sort tab of the 
Standards Based Report Bard B dialog box.  

 click Continue to print the report you just 
previewed and then return to the Sort tab of 
the Standards Based Report Bard B dialog 
box.  
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Printing a Report Card for a student who had a 
schedule change after Cycle 1 or Cycle 2 Marks 
have been posted 

Some students will have schedule changes during the school year. If a student has a Course schedule 
change after Marks have been posted for either Cycle 1 or Cycle 2, only the Marks for the current course 
will show on the student’s report card. In order to see all Marks posted for that student for the current 
school year, you would have to print separate report cards for each Cycle the student had a different 
course.  
 
If a student has a Teacher schedule change after Marks have been posted for either Cycle 1 or Cycle 2, 
but the student is still scheduled for the same course, only the current teacher’s name will appear on the 
report card, but Marks will appear for all Cycles that have been posted by any previous teacher up to that 
point. This may give the impression to parent that the current teacher posted all Marks for the student for 
the current school year which would not be the case. In these cases it is suggested that you explain the 
situation to the parents during Conference days.  
 
If a student has transferred to your school from another SDUSD school after either Cycle 1 or Cycle 2 Marks 
have been posted, only Marks assigned by your school will show on the report card for the current and 
future Cycles.   
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Part V: 

Teacher Directions 
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Overview for Teachers 

Beginning the 2008-09 academic year, all elementary schools will be using the SBRC. The work you and 
your colleagues are engaged in will strengthen our district’s knowledge about building a standards-based 
system where instruction, assessment and progress reporting are in close alignment. 

Mark reporting is synonymous with grade reporting. Zangle often uses the term Marks instead of Grades. 
Teachers use TeacherConnection to submit marks for your students. Because you will submit marks online, 
the process is different from in the past. This information is designed to walk you through the process of 
submitting marks. Please read the directions carefully. 

To access the IT Training Team’s Standards-Based Report Card eLearning tutorials on our website, please 
go to:  

http://old.sandi.net/zangle/readandlearn/elearning/sbrc/  

These tutorials are mini-movies which walk you through the different steps of the Standards-Based Report 
Card process. From preparing teachers to enter their marks to printing the actual report cards for your 
students. This handbook and the tutorials found online will help guide you through the SBRC process.  
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Procedure for Teachers 

This information is designed to walk you through the process of submitting marks and comments for your 
students. Please follow these procedures. 

1. Print the Class Standards Legend 
Prior to getting started, it is recommended that you print the Class Standards Legend by grade level from 
your TeacherConnection reports. The legend lists the standards and benchmarks that you will use to 
evaluate your students. It will help you understand how the TeacherConnection screen is organized. See 
p.67. 

2. Print the Class Standards Listing Report  
Prior to entering marks, it is recommended that you print the Class Standards Listing report. This report 
lists your students within a grid that displays all standards that are applied for student assessment. This 
report is helpful for organizing students’ marks on paper prior to data entry. See p.68. 

3. Print a list of your English Learner students 
Print a roster of your English Learner (EL) students from TeacherConnection Reports. You will evaluate 
your EL students on two English Language Development benchmarks: Writing and Listening/Speaking. 
Note: The EL-XOPL column is to be left blank! It will be populated by the English Learner Department 
before Cycle 2. You never need to enter anything in the El-XOPL column.  

4. Review the marks you can use 
The table below lists which marks to use for the different areas in which you evaluate students. 
 

Literacy, Mathematics, 
History, Science, 

Art, Physical Education, 
and Health Benchmarks 

English Language (EL) Development 
Benchmarks 

Development of Personal 
and Citizenship Skills (CS) 

AD Advanced 
PR Proficient 
BA Basic 
BB Below Basic 
NA Not assessed 
 

NA Not Assessed 
  
Advanced ELD A3, A2, A1 
Early Advanced ELD EA3, EA2, 

EA1 
Intermediate ELD I3, I2, I1 
Early Intermediate ELD EI3, EI2, EI1 
Beginning ELD B3, B2, B1 

 
 
 

 

C Consistently 
S Sometimes 
R Rarely 
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5. How to use the marks 
 Use AD, PR, BA, and BB for all benchmarks except those labeled EL and CS. 
 Use A, EA, I, EI, and B mark value variations for English Learner students for benchmarks 

labeled EL. For information on how to use EL marks, please call the Office of Language 
Acquisition (OLA) at 619-725-7261. 

 Use C, S, and R only for benchmarks labeled CS. 
 Use NA for health, science, and mathematics benchmarks as follows: 

 Health: For the grading period that you did not teach health. 
 Science: For the grading period that you did not teach Science.  

Important: For each grading period, always give a mark for SC.IE Investigation and 
Experimentation. 

 Mathematics: For the math strands that were not included in the modules taught during 
the grading period. Refer to the math portion of the Standards-Based Report Cards Guide. 

6. Review the comments you can use: 
The tables below list the comments you can give to students. Altogether there are 43 comments, you will 
be able to assign up to four comments per student each grading period. Entering comments is optional 
except for comments 45 & 46. One of these comments should be used for Cycle 3 based upon whether the 
student is to be promoted to the next grade level or not.  

 
 

IMPORTANT! 
Comments 45 and 46 
must be used only during 
Cycle 3! 
 

Student will be retained at same grade level 
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7. Find out three important dates 
1. The date you can begin to enter marks and comments in Teacher Connection. Talk to your 

administrator or office Power User to determine what date and time you can begin to enter marks 
and comments for the current grading period. 

2. The date that marks are due. All marks are to be submitted by the designated date in Teacher 
Connection. 

3. The last day of the current grading period. This date will be used to configure your  
Class Standards Listing report (see #9) to review and submit it to the office. 

8. Enter marks in TeacherConnection 
Enter marks (see p. 57) and comments (see p. 64). Entering comments is optional. However, for Cycle 3, it 
is required that you enter either comment 45 or 46 for your students. 

9. Check your work by printing and reviewing the Class Standards Listing 
Print the Class Standards Listing and review it for accuracy. If necessary, make corrections in 
TeacherConnection. Refer to p. 70 for instructions on how to use this report to check your work. 

10. Sign the Class Standards Listing Report and submit it to the office 
By the due date, print and sign the Class Standards Listing and submit it to the office. This is the  
verification report that shows that you have entered and reviewed marks for your students. 

11. Sign and date the Class Marks Listing for Cycle 3 and submit it to office 
This ensures that a teacher assigned either comment 45 for students who will be promoted to the next 
grade level or comment 46 for students who will be retained at the same grade level. One of these 
comments must be assigned to the student for Cycle 3 and only Cycle 3. This does not determine whether 
or not the student will be retained in Zangle, but it will display the respective comment on the student’s 
report card. 
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Printing an English Learner Roster 

Use TeacherConnection Reports to print a roster of your English Learner students.  

Follow the steps to print a roster of English Learner students in your classes. 

 Open Safari or Firefox web browser and log into TeacherConnection. 
 Click Zangle Reports. 
 Expand TeacherConnection Reports 
 Expand Class Rosters 
 Select the last report, English Learner Rosters 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click Create Report. 
 

If necessary, choose a 
course form the drop 
down list. If you only 
teach one course, it 
will already be 
displayed. 

1 

2 
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The report shows an alphabetical list of the 
English Learner students in your class. The 
report displays the following:  

 Student Name 
 Gender 
 Grade 
 Primary Language 
 Current Proficiency Level 
 Date the student entered the 

English Learner program in Zangle 
 Instructional Setting 
 Placement 

Click the X to close 
the report. 
 

3 
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Entering Marks 

Use TeacherConnection to enter marks for your students. Important: Make sure to choose the correct 
reporting period each time you enter marks and make sure your Caps Lock key on your keyboard is on.  

Follow the steps to enter marks in TeacherConnection. 

 Open Safari or Firefox web browser and log into TeacherConnection. 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 

Click the Marks tab. 
 

1 

Choose your class from the menu. 
The screen will change. 

Important: Marks for each grade 
level must be entered separately. 
If you teach multiple grade level 
courses, you will see one section 
for each grade level. 

 

3 Click Standards & Benchmarks.  

You will see your class roster, with multiple 
columns for entering marks appearing on the 
screen. 

4 

2 

Choose the current 
Report Period.  
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Method 1: Key them in.  
Type the marks in the cell. Move to the right by pressing the right arrow on your keyboard (or by hitting 
Tab twice). Move down by pressing the down arrow on your keyboard. 
 
 
 
 
 
 
 
 
 
 
Method 2: Fill selected cells.  
First, choose a Standard from the menu (next to the Reset button). Next, choose a Fill Value from its 
menu (directly under the Standard menu). Click the cell fill button ( ) to apply the value to the desired 
cells. 
 
 
 
 
 
 
 
 
 
Method 3: Fill down.  
Select a Standard from the menu (next to the Reset button). Next, choose a Fill Value from the menu. 
Click the column fill button ( ) to apply the value to the desired columns. If necessary, edit the marks 
that need to be different from that fill value. Tip: This method might be useful when you want to assign 
NA – Not Assessed to your non-English Learner students for the EL benchmarks. 
 
 
 
 
 
 
 
 
 
 
 

Enter marks using one of the three methods listed below. Note: The system does not recognize lowercase 
letters. It is recommended that you turn CAPS LOCK on prior to entering any letter mark (like C, S, R, or any 
of the English Learner ones). Important: Click Submit frequently to save your work. 

5 

Press the right arrow on your 
keyboard (or hit Tab) to move 
to the cell to the right. 
 

Press the down arrow 
on your keyboard to 
move down a cell. 

 

Choose the desired Standard. 1 
Choose the desired Fill Value. 2 

Click  to fill the 
cell with the 
selected Fill Value. 
 

3 

Choose the desired Standard. 1 
Choose the desired Fill Value. 2 

Click  to fill the 
entire column with the 
selected Fill Value. 

3 

If necessary, edit the marks 
that are different from the 
selected Fill Value. 

4 
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Notes: 

1. Click Submit (save) frequently so you do not lose your work. Come up with a system that works best 
for you and stick with it. Some save every 5 minutes. Others save after entering one or two columns of 
marks. 

2. Only submit or change your marks during the assigned dates provided by your Power User or 
Administrator. Submitting or updating marks too early or too late may result in duplicate marks or 
other complications. 

3. To make Corrections or Deletions, simply highlight the cell and press delete to change your mark 
value. Don’t forget to save your work! Note: Zangle will not allow you to delete (leave blank) a cell 
once a mark has been submitted. The mark value can only be changed. This applies to all Cycles. 

4. If you attempt to navigate away from the Standards & Benchmarks screen after you have entered a 
mark but have not saved, you will see a message that says, “Data values have been changed. Please 
RESET or SUBMIT changes before continuing.” Click OK, and then click either Submit (save) or Reset 
(undo). 

5. The system will not allow you to enter a mark that is not part of the set of 24 shown on p.55. Each 
area will only allow you to enter those specific marks. If you try to enter an invalid mark, you will 
receive a data validation letting you know that you have entered an invalid mark.  
Note: The system does not recognize lowercase letters. It is recommended that you turn CAPS LOCK 
on when entering Citizenship and English Learner marks. 

6. If a student is missing from your roster due to a scheduling problem or if there is a problem with 
posting your marks, see the Power User in the office for assistance. 

7. Hover your mouse over the column header (like MA.NS.04) to see a short description of that 
benchmark. Click the column header to see a full description, which will appear in a pop-up window. 
Double-click any cell to open a list of marks in a pop-up dialog. Click the desired mark to highlight it, 
and then click Select to enter that mark in the cell. 

Click Submit to save. 

Important: Submit frequently. For security reasons, 
TeacherConnection is set to time out. You can 
potentially lose work if TeacherConnection times 
out on you and you did not remember to Submit. 

5 

Click Reset to undo all 
changes made since the last 
time you clicked Submit. 
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Updating Marks for Cycles 2 and 3 

In November teachers enter all of their marks for the first time. In subsequent grading periods, you see all 
the marks that you had previously entered and simply update the ones that have changed. 
Note: Once marks have been entered and submitted for previous cycles, the mark value field cannot be 
deleted to display an empty value. The mark can only be changed, not deleted. 
See the screen shot below. 

IMPORTANT! Only submit or change your marks during the assigned dates provided by your Power User or 
Administrator. Submitting or updating marks too early or too late may result in duplicate marks or other 
complications. 

 
 

 
 
IMPORTANT! Once all marks have been updated, click Submit. 
 

 
 

Highlight the previous mark 
and enter the new one. This 
will update the record. 
 

If the student’s progress 
stays the same, do nothing. 
 

MAKE SURE YOUR CAPS LOCK IS ON! 
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Entering Comments 

In addition to marks, you can enter up to four comments per student each grading period. Entering 
comments is optional. However, It is required by the district that you enter either comment 45 or 46 for 
Cycle 3 depending on whether the student will be promoted to the next grade level or not. 

Follow the steps to enter comments in TeacherConnection. 

 Open your web browser and log into TeacherConnection. 
 Click the Marks tab and select your class. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click Report Card Marks.  1 

Choose the appropriate report period from 
the menu. 
 Elementary Cycle 1: October/November 
 Elementary Cycle 2: February/March  
 Elementary Cycle 3: June/July 

2 

Enter up to four 
comments per student, 
using a two-digit format. 
Click Legend (next to 
Submit) to see the 
choices in a pop-up 
window. 

Tip: You can double-click 
in any cell to select a 
comment from a dialog 
box. 

 

3 

Click Submit to save. 
Submit frequently! 4 

Click Legend to 
see a legend of 
comments. 

Do not use the DR column. 
 



 

 
Standards Based Report Cards Handbook  Page 65 

Checking Your Work 

After you have entered your marks, check your work. Print the Class Standards Listing (see p 69) then 
review the report for accuracy using the directions below. After you have verified the marks, sign the 
report and submit it to the office. 

1. Are the English Learner marks correct? 
For the English Learner (EL) benchmarks, check that you assigned A, EA, I, EI, or B mark value variation to 
your English Learner students. However, never enter or change data in the EL XOPL column! IT will 
populate these fields.  

.  

  
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

First find the EL benchmarks 
at the top of the report. 
Note: Your report might look 
different from this example. 
 

Never enter or change data in the EL XOPL column!  
(IT will populate these fields.) 

Verify that the current mark 
reporting end date is displayed. 
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2. Are the citizenship marks correct? 
For the citizenship (CS) benchmarks, check that you assigned C, S, or R.  

 

3. For all other benchmarks, did you assign the marks that you meant to 
assign? 
Each student will have multiple pages displaying their marks. For each student, read across the report 
using the header to guide you. Check that you assigned the marks that you meant to assign. 

Important: If you need to make corrections, enter the marks in TeacherConnection using the 
directions on p. 57. Then re-run the Class Marks Listing report, sign and date it, and then turn it in to 
the office. It is recommended that this process be completed before the deadline for grade entry. 

First find the CS 
benchmarks at the top of 
the report. 

Note: Your report might 
look different than this 
example. 
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Sample Reports 

Class Standards Legend 
The Class Standards Legend lists the standards and benchmarks for your class. You can print this from 
your TeacherConnection reports. Note: Your legend might look different from the sample shown here. 

 

How to print Class Standards 
Legend: 

1. Log into 
TeacherConnection. Click 
the Zangle Reports link. 

2. From the Report Area 
section of the screen, click 
TeacherConnection A list 
of reports will appear. 

3. Select Mark Reporting. 
Click Class Standards 
Legend. If necessary, 
choose a particular class 
from the menu. 

4. Click Create Report. 
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Class Standards Listing (Getting Organized) 
The Class Standards Listing report lists your students and a grid that displays all standards that will be 
applied for student assessment. This report is helpful for organizing students’ marks on paper prior to 
using TeacherConnection. You can print this from your TeacherConnection reports. 
 

 
 
 
 
 
 
 
 
 
  
 
 
 
 
 
 

 

 

 
 
 
 
Click Create Report. 

How to print Class Standards Listing 
(Getting Organized): 

1. Log into TeacherConnection. 
Click the Zangle Reports link. 

2. From the Report Area section of 
the screen, click 
TeacherConnection.  
A list of reports will appear. 

3. Click Mark Reporting.  

4. Click Class Standards Listing.  

If you opt to use this report, it is 
helpful in getting organized.  

The report is organized by student 
and all standards are displayed 
horizontally. 

Note: Verify that the Entered ON 
view was selected. 

 

You can write the 
students’ marks on the 
grid. This will be helpful 
when entering marks in 
TeacherConnection for 
Cycle 1. 

Click Entered On. 2 

Enter a date before you began entering marks for the 
current cycle to print a blank grid which you can use to 
manually fill in. 3 

Uncheck Standards Marks Legend. 4 

Uncheck TA Students. 5 

Choose the desired class. 1 



 

 
Standards Based Report Cards Handbook  Page 69 

Class Standards Listing (Displaying Updated Marks Only) 
The Class Standards Listing report lists your students and a grid that displays all standards that will be 
applied for student assessment. The version of this report is helpful in displaying only updated marks since 
the last reporting cycle (Cycles 2 and 3). You can print this from your TeacherConnection 
reports.

 
 
 
 
 
 
 
 
 
 
 
 
 
 

How to print a Class Standards Listing 
Report: 

1. Log into TeacherConnection. 
Click the Zangle Reports link. 

2. From the Report Area section of the 
screen, click TeacherConnection (not 
Gradebook). A list of reports will 
appear. 

3. Select Mark Reporting. Click Class 
Standards Listing. If necessary, choose 
a particular class from the menu. 

4. Set up the screen as follows: 
a. Select the Entered As Of view. 
b. Enter the date you finished 

entering marks. 
c. Uncheck Standards Marks 

Legend and TA Students 

5. Click Create Report.  
The report will open as a PDF in a 
separate window. 

6. Click the print icon. 

This report displays only 
marks that have been 
updated since the last 
grading period.  
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Class Standards Listing (Final) 
The Class Standards Listing shows the marks you gave your students for that grading period. Use this to 
verify that you entered the marks correctly. You can print this from your TeacherConnection reports. 
 
Note: For Job Share Teachers and Job Share Power Users, please use the directions on the previous page 
and enter the End of Term date in the Entered As Of field. Job Shares will not see any Terms to select. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

How to print a Class Standards Listing 
(Final): 

1. Log into TeacherConnection. Click the 
Zangle Reports link. 

2. From the Report Area section of the 
screen, click TeacherConnection (not 
Gradebook). A list of reports will 
appear. 

3. Select Mark Reporting. Click Class 
Standards Listing. If necessary, choose 
a particular class from the menu. 

4. Set up the screen as follows: 

a. Select the View Term Ending 
Marks view. 

b. Choose the Cycle. 

c. Uncheck Standards Marks 
Legend and TA Students. 

5. Click Create Report.  
The report will open as a PDF in a 
separate window.  

6. Click the print icon. 
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Frequently Asked Questions 

Where did the wording on the SBRC come from?     
 The wording is based on the California Frameworks/Content Standards; in most cases, marks are 

given at the strand level. 
 In order to ensure that the report card is understandable to parents, the wording is simplified 

when possible or examples are included to demonstrate the meaning of a term. 

How long does it take to enter marks for the SBRC? 
 Teachers report that it takes 1-3 hours per class. 
 Teachers report that the process takes less time as they gain familiarity. 
 It is strongly recommended that teachers become organized prior to data entry. This will greatly 

reduce the amount of time needed for data entry. 

How do I mark the SBRC when the strand is not addressed within the marking period? 
 Until a strand is taught and assessed, a teacher should use the mark NA. 
 Once a teacher has made a mark other than NA, the mark will carry over to the next reporting 

period unless changed by the teacher.  
 If a particular strand (like earth science, physical science, or life science) is taught and assessed 

only during a single marking period, the mark should continue to carry over after it has been 
taught and assessed, rather than revert back to NA. 

Where are the citizenship and effort marks? 
 The SBRC includes a section titled “Development of Personal and Citizenship Skills.” 
 The Comments section includes a pull-down menu of options that include citizenship and effort. 
 Teachers should never add notes. SDUSD does not use notes for SBRC.  

How do I know what constitutes proficiency? 
 Sample proficient bodies of evidence are available on the SBRC website, 

http://www.sandi.net/sbrc/, for science, math, and literacy. 
 In addition, the website contains other helpful tools and rubrics for determining proficiency, 

including ELD proficiency. 

How do I know what constitutes advanced? 
 Advanced is defined as The student consistently exceeds standards as demonstrated by a body of 

evidence showing a greater depth of understanding and flexible application of grad- level 
concepts. 

How do I know what to mark for English Language Development (written and oral expression)? 
 The “Expected Proficiency Level” (XOPL) is pre-entered into ZangleConnection and is projected 

based on student assessment results (CELDT) upon district enrollment. There is no need for a 
teacher or clerk to enter anything in the EL-XOPL column. 

 Teachers mark the current (actual) level of English language proficiency (B, EI, I, EA, A) for 
written and oral expression. 

 Teachers also provide students marks of 1, 2 or 3 for each of the written and oral expression 
language proficiency marks. This allows for teachers to communicate student progress in ELD over 
the course of the year, even if they don’t jump a proficiency level. If a student is beginning to 
show behaviors in a proficiency level, give the student a 1. If a student is solid within one 
proficiency level, mark the student with a 2. When a student is solid within a level and showing 
some movement into the next level, mark the student with a 3. These numbers do not refer to 
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first, second, third reporting periods, but again, more precisely identifying current language 
proficiency within a proficiency level.  

What about Special Education students? 
 The SBRC is used for all students except those who are not working on grade level standards. In 

other words, students who receive accommodations so that they can access grade-level work 
should be using the SBRC. Only students in a functional curriculum would not use the SBRC; these 
students are working on alternate standards and take the CAPA not the CST. These students should 
receive progress reports on IEP goals (as do all special education students). Additionally, teachers 
should use the progress reports to write comments about the child’s progress until the Special 
Education Department develops a new report card for these students.  

Where do we get support for technical questions and problems? 
 Site Power-Users and Site Lead Teachers will receive technical training. 
 Call an ITSS Help Desk representative to assist you at 619-209-HELP (4357). 
 The Information Technology Department has developed on-line tutorials to support teachers in the 

mark reporting process: http://old.sandi.net/zangle/readandlearn/elearning/sbrc/  
 For more information regarding the SBRC program, please contact Robert Grano, Director of 

Student Programs and Professional Learning, at rgrano@sandi.net or 619-725-7335. 
 For information regarding English Learner marks, please contact Mary Waldron at the Office of 

Language Acquisition (OLA) at 619-725-7261 or mwaldron@sandi.net. 
 For all other questions, please contact your Lead Teacher or School Zangle Power User. 

How will the SBRC impact parent conferences? 
 Teachers will need extended time (approx. 30-45 minutes) to meet with each parent to share 

evidence of student learning. 
Do I evaluate students that have been in my class less than a month?  

 As per District Procedure 6145 (section D) “… If a student has been enrolled less than a month, 
progress and placement information may include “not evaluated at this time.”   
For more detailed information, please see District Procedure 6145 (Section D).  

 As per District Procedure 4702 (page 3, item D.2): “In the event a student has received a progress 
report for the current reporting period and then transfers to a new school that has not yet ended 
the same reporting period, the receiving school is not responsible for reporting progress until the 
end of the next reporting period for its school.” 
For more detailed information, please see District Procedure 4702. 

 
 

http://www.sandi.net/cms/lib/CA01001235/Centricity/Domain/34/procedures/pp4702.pdf
http://www.sandi.net/cms/lib/CA01001235/Centricity/Domain/34/procedures/pp6145.pdf

