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About Standards-Based Report Cards

Beginning the 2008-09 school year, all elementary schools within SDUSD will be participating in the
Standards-Based Report Card program, or SBRC as it is often referred to. The work you and your
colleagues are engaged in will strengthen our district’s knowledge about building a standards-based
system where instruction, assessment and progress reporting are in close alignment.

For more information regarding the SBRC program, please contact Robert Grano, Director of Student
Programs and Professional Learning, at rgrano@sandi.net or 619-725-7335.

For information regarding English Learner marks, please contact Mary Waldron at the Office of Language
Acquisition (OLA) at 619-725-7261 or mwaldron@sandi.net.

To access the IT Training Team’s Standards-Based Report Card eLearning tutorials on our website, please
go to:

http://old.sandi.net/zangle/readandlearn/elearning/sbrc/

These tutorials are mini-movies which walk you through the different steps of the Standards-Based Report
Card process. From preparing teachers to enter their marks to printing the actual report cards for your
students. This handbook and the tutorials found online will help guide you through all the steps of the
SBRC process.
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Procedure for Power Users

This information is designed to walk you through the process of handling elementary mark reporting.
Please review the procedure prior to getting started. If you have any questions about how to use Zangle to
complete these tasks, please contact the ITSS Help Desk at 619-209-HELP (4357).

1. Understanding SBRC responsibilities.

The table below identifies responsibilities for both Teachers (T) and PowerUsers (PU). The information
listed below is recommended as each elementary school has the ability to define their roles and
responsibilities. Use this legend to translate the abbreviations in the top row of the table.

T | PU | Responsibility

v’ | Determine/Communicate key reporting dates

v' | Create job shares in Zangle Front Office (if necessary)
Print Class Standards Legend

Print roster of EL students (some teachers may need help)

Enter marks in TeacherConnection

Enter comments in TeacherConnection

Check work by previewing and printing the Class Standards Listing Report

ANENEANENANAN

Sign the Class Standards Listing Report and submit to office

Collect the Class Standard Listing Reports from Teachers

Enter marks in Zangle Front Office (if necessary)

Ensure the principal’s name is correct in School Editor before printing

NENENEN

Print the Report Cards (3 passes)

2. Determine key reporting dates.

Refer to the current Administrative Circular with the subject Pupil Progress Reporting Periods For
2011-12 (or current year) for key dates. The circular has been re-written for elementary schools that
are using SBRC for progress reporting. For 2011-12, use Administrative Circular #73 from April 5, 2011.
The table below explains how to use the circular if you are involved in the Standards-Based Report
Cards (SBRC).

Administrative Circular says... For SBRC this means...
End of Reporting Period The date that is the end of the reporting period.
Deadline for Grade Entry Date which all grades (marks) must be entered in Zangle.

3. Verify or Edit Mark Reporting dates in Zangle Connection.

Teachers need to be given a window of time to submit their marks and comments in
TeacherConnection. After verifying the dates with an administrator, use the Marks screen in Zangle
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Connection’s Web Administrator to view and/or edit this window of time. Teachers will be able to
submit marks and comments only within the date range you specify. Please see p.11 for more
information.

. Make sure that all student contacts have the correct primary language and
Elem. SBRC flags in Student Editor.

PowerUser’s must verify that the contact information is accurate. Each parent/guardian that is to
receive a report card for a student has the Elem. SBC flag checked in Zangle’s Student Editor. When
printing report cards, Zangle will print either an English or Spanish version based on the student’s
contact’s language. For more information, see Part IV of this handbook, Printing Report Cards.

. Make sure all teachers know how to submit marks using
TeacherConnection.

All teachers should refer to the Zangle Standards-Based Report Cards Directions for Teachers job aid
by clicking SBRC Directions for Teachers at www.sandi.net/zangle on the Read & Learn Job Aids page.
There is also an online tutorial showing how to enter and submit marks for students at:
http://old.sandi.net/zangle/readandlearn/elearning/sbrc/markentry/index.asp

. Review what is expected of teachers.

Read the Zangle Standards-Based Report Cards Directions for Teachers job aid (SBRC Directions for
Teachers) so you know what is expected of teachers. A copy of the Teacher Directions is included in
Section IV of this handbook.

. Print English Learner Rosters and Distribute to Teachers if Teachers Cannot
Do This on Their Own.

Your teachers will evaluate their English Learner (EL) students on three English Language Development
benchmarks: Reading, Writing, and Listening/Speaking. Teachers can print their own English Learner
rosters from TeacherConnection reports. (See page 58.) However, there could be times when you are
asked to print an EL Roster for them from Zangle FrontOffice. To do so, see page 28.

. Communicate important dates to teachers.

Teachers need to know three dates:

(1) The date they can begin entering marks,

(2) The date that marks and verification reports are due
(3) The last day of the current grading period.

Note: Most schools state a due date and time, like “All marks must be submitted by Monday,
November 7 at 8:00 A.M.”

. Set yourself up as an Alternate Faculty (Job Share) if you need to see what
a teacher sees.

Unfortunately there are no screens in Zangle FrontOffice that show you what a teacher sees. Because
you might need to troubleshoot issues related to entering marks, you can use Alternate Faculty Editor
to set yourself up as an alternate faculty. This will give you the ability to log in to TeacherConnection
with your own ID and password and see exactly what a teacher sees. Note: It is usually not necessary
to add yourself as alternate faculty for all teachers, just for any teacher you need to troubleshoot.

Directions for setting up Alternate Faculty (Job Shares) begin on page 14.
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10.Remind Teachers to print the Class Standard Listing report.

A few days before the due date, remind teachers when the Class Standards Listing is due. The
teachers are responsible for printing this report from TeacherConnection to verify the accuracy of the
marks they entered. Each teacher needs to review the report and then sign and submit it to the
office. Note: If you have teachers at your school whose computers are not connected to printers, the
teachers should use a computer at school (like one in the office, for example) that is hooked up to a
printer.

11.Enter students’ marks if necessary.

The expectation is that all teachers will use TeacherConnection to submit marks. However, there may
be certain situations (hospitalization, emergency leave, etc.) where a teacher cannot submit marks. In
this case, you will need to enter the students’ marks. You will need the teacher to give you a paper
copy of the marks that need to be entered.

The best way to enter marks is to set yourself up as Alternate Faculty as described in #9. Refer to the
teacher directions handout for directions on how to enter marks. You can also opt to use Standards
History (see p. 17) in Zangle, but this method does not allow you to enter marks by class.

12. Collect teachers’ Class Standards Listing report and submit to the
principal.

Make sure that teachers have submitted the signed and dated Class Standards Listing by the due date.
The principal should review the reports.

13. Collect the Class Marks Listing report from the teachers for Cycle 3.

Check that each teacher assigned either comment 45 for students who will be promoted to the next
grade level or comment 46 for students who will be retained at the same grade level. One of these
comments must be assigned to the student for Cycle 3 and only Cycle 3. Entering comments 45 and 46
is required. This does not determine whether or not the student will be retained in Zangle, but it will
display the respective comment on the student’s report card.

14. Verify the Principal’s name is correct in Zangle School Editor.

Check to ensure the Principal’s name is correct in Zangle School Editor before printing report cards. If
it is not correct, please contact IT Support.

15. Print the report cards, sorted by teacher, for distribution.
Print the report cards (see p.34) after the principal has indicated that all marks are in.

16. Print two additional batches of report cards, sorted by student or grade
level, for the cumulative folders and for the teachers.
Print a set of report cards for teachers and cumulative folders. See p.46.

'

For our incredibly awesome elLearning tutorials related to SBRC, please check out our newest
tutorial additions at:

http://old.sandi.net/zangle/readandlearn/elearning/index.asp
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Editing the Marks Tab dates in Web Administrator
for Teachers to submit marks

Teachers are given a window of time to submit their marks in TeacherConnection.

After verifying the dates with an administrator, use Zangle Web Administrator located at
https://dwa.sis.sandi.net/zangleconnect/ to set or edit this window of time. Teachers will be able to
submit comments only within the date range specified. The district will populate recommended dates for
all elementary sites based on information provided in an Administrative Circular, typically distributed to
schools during March or April for the following academic year.

Follow the steps below to edit the marks entry window for teachers.

e Open your web browser. Navigate to ZangleConnection at
https://dwa.sis.sandi.net/zangleconnect/.

e Log in with your SDUSD ID# and Password. If necessary, select the appropriate track.
e Choose Zangle Web Administrator. Click Marks. Complete the steps below:

Enter/Edit the appropriate
dates for each grading period.

See the next page for details.

,_C:Zang!e Administrator - Windows Internet Explorer provided by SDUSD M [=]E3 I
Administrator, System (sa) Logged In: 10/13/2010 8:34:36 AM

Login Track: Adams Elementary (T 0003A 10/11) Menu Help About

Never put a checkmark
in the Notes column.

P T Track: |Adams Elementary (T 0003A 10/11) j
User Passwords Note: To see an explanation of a column in the table, place the mouse cursor over the colamn neade

ParentConnect Marking Term Setup

StudentConnect = L
E01 cec'"l’fqtary [1118r2010 | [[tor21/2010 [|[11A0/2010 | [1sEr2010 | |[11/5:2010 f[4: | O |0 [AIMarks
Gradebook Y
Elementary i
m E02 [Cocle 2 Jar1/2011 25212011 |[[3/9/2011 [3/412011 [31412011 [“H [P |0 [arvaks
Eo3 [Elementan | 5525 5/26/2011 | |[6/6/2011 [6r1372011 [6r1372011 Al Marks [
Attendance Cycle 3

Submit Updates

Contacts '
School Hews
Tip:

Double-click in the cell

Comments should be set to 4.
Make sure notes are unchecked.
See the next page for details.

to view a calendar.

Click Submit Updates.
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How to read the Web Administrator Marks screen

Label Description
Term The code used to define a reporting period. This code is displayed in Zangle
applications and reports.
. The description associated with the term code. The teachers see these
Description

descriptions in TeacherConnection when selecting terms to enter marks.

Viewable After

This is the date that TeacherConnection (and ParentConnection and
StudentConnection) will display students’ marks. It is recommended that you
set the View Date to your planned report card/progress report distribution
date or later.

Edit From The first day that you want teachers to be able to enter marks for the term.
The last day that you want teachers to be able to enter marks for the term.
Edit To Teachers will be able to enter marks through 11:59 p.m. for the date that is

entered in this field.

Enrolled Before/
Exited After

Use the same date in both fields. This is the scheduling cut-off date and
controls the students that teachers see on their rosters when entering marks
for students in TeacherConnection. This is set to the end of the reporting
period.

These dates can be changed to accommodate the needs of students who
have dropped close to the end of a marking period.

Set these to 4. This will allow teachers to select up to four comments for

Comments each grading period.

Make sure these are always unchecked. This will prevent teachers from
Notes - . ) .

being able to enter their own notes in TeacherConnection.
Calc The district does not use this field.

How to close the window

Because most schools request that teachers finish grades by a time in the morning (8:00 A.m., for
example), the window must be closed in a special way. Just after the deadline, go back to the Web

Administrator Marks screen and change the Edit To date to the day before the deadline. For instance, if

the deadline to submit marks is January 16 at 8:00 A.M., at 8:01 A.M., change the date to January 15 and
submit this change. By setting the date back one day, this closes the window and teachers will no longer
be able to submit marks via TeacherConnection.

Note: If the teacher is in TeacherConnection when you make this change, the teacher will not be locked
out until the next time he or she logs in.
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Understanding Comments

When teachers are entering comments for the Standards-Based Report Card, the date window in
ZangleConnection’s Web Administrator must be open. The screenshots below demonstrate what a teacher
would see if the window was opened and also if the window is closed. Comments are optional.

A closed window:
The screenshot below depicts what a teacher would see if they were to attempt to add comments when
the window is closed.

@ Report Card Marks O Standards & Benchmarks

BEROLEEN I Elementary Cycle 3 V. - - Legend I

# Grd Student Name DR ) )
The window is closed.

Knight, SAMSON E

LUNG, Shawnee G

Marceleno, ROGELIO
MCKELYEY, SHYESHA
MEDIMA-CATAPANG, ANSELMO
Merrill, Andrew E

MINAFEE, DAREARA J

Mozo, ARCUNE R

MNERI, SARENA 5

1 BOSTON, MIJAL _ ;
3 CURZON RAVENE Notice there are no fields
3 ELALE LONZE R to enter comments.

4 FREGOSO, SIBO N N\

5 GREELY, KAILLA M

6 JUAREZ, Erin

7

8

9

An open window:
The screenshot below depicts what a teacher sees when she adds comments during the open period of
time.

() Report Card Marks O Standards & Benchmarks
BETOL AN TGEN Elementary Cycle 3 v . Feset . Submit . Legend l
Comments

# Grd Student Name DR 1 2 3 4 The window is open. Notice

the available fields to enter
1 1 BOSTON, MIJAL comment codes.
2 1 CURZION, RAVEMNE z
3 1 ELALE LOMIEER ~—~—
4 1 FREGOSO, SIBOM
3 1 GREELY, KAILLA W
DISTRICT WIDE APPLICATIONS g e
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Setting Yourself Up as Alternate Faculty (Job
Shares)

If you need to enter marks for a teacher or multiple teachers, consider setting yourself up as Alternate
Faculty. You can access the same information in TeacherConnection as a Teacher. To do this, use
Alternate Faculty Editor. This is the same process as setting up Job Shares.

If you are setting yourself up as alternate faculty for a teacher (or several teachers), Zangle requires that
the main faculty member for each class be identified as the Assigned faculty and you as the Alternate
Faculty. You must assign sections to the Assigned Faculty in the master schedule prior to creating the job
share.

Note: Job shares cannot extend past the last day of the school track.

Follow the steps below to create a job share.

¢ Launch Zangle. Click System. Click Faculty Info. Click Alt Faculty.

[Fd Altemate Faculty - Hancock Elementary
File Help Date: 11/06/2003

Alternate Facu ty

From the Type menu, choose Job Share w/Marks.

Click Add. iz
The screen will
change. . j ASFSEI!%Eﬁ';f:!|<<A|Ib> j
Dates: |11maxznng ¥ | ¥
I Add |I Elif: | [EelEtE | Quit |
DISTRICT WIDE APPLIC ATIONS g e
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IMPORTANT! Set the date range for the job share.

The screen defaults to only a one-day job share.
You probably want to change the date in the to-
field to the last day of the academic year.

Date Range: I 110652008

Choose the current teacher.

Assigned Faculty: |Annrga, Caraline

Alternate Faculty: |Jnhnsnn,A|ice

Choose your name.

Classes: Course This name will not
E2-5- Second Grade - 501364 20091 appear on class rosters.
E3-M - Third Grade- Mo 8 501364 2009011
& Sections N
T Meetings Click the checkboxes for

each section that you want

Select All | to have access to in
= ZangleConnection.

Already scheduled LASSId  Click Save.
Fartially scheduled Partil vou will return to the previous window.
Add Anaother Save Lione
DISTRICT WIDE APPLICATIONS g e
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Ehltemate Faculty - Hancock Elementary =l
File Help Duate: 11/06/2003

Twpe: | Job Share wi Marks =l

tlternate Faculty ates
Johnsan, Alice Anorga, Caraline 1100672009 - 1101 452009

Johnsan, Alice Anorga, Caroline 1106/2009 - 111 402009 JE3-M-8 1

N\ The shared classes
appear on the screen.

Check the dates!

When you are done, click Quit. : ;'
Filter
Alternate -] Assighed -
Faculty: J Faculty: I“AH» J
Dates: [1106/2000 | ¥ 1o | >
- Add | Edit | Delete | Quit |
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Entering Marks Using Standards History

The expectation is that all teachers will use TeacherConnection to submit marks. However, there may be
certain situations (hospitalization, emergency leave, etc.) where a teacher cannot submit marks. In this
case, you will need to enter the students’ marks. You will need the teacher to give you a paper copy of
the marks that need to be entered. The best way to enter marks is to set yourself up as Alternate
Faculty, as described on page 14, above, and then enter marks just as the teacher would, as described
starting on page 60. Or you can use Standards History, a method of entering marks on a student-by-
student basis, as shown immediately below.

Follow the steps to enter marks using Standards History.

e Open Zangle. Click Academic History. Click Standards History.

Eﬁtandalds History - Hancock Elementary =] 1
File Help Date: 11/09/2009

Group [9 of 638 records]
Iﬁdli'u'e Students

0| &) val 7| &9 |
Description \ =

LE - LE.WA.D1 N\
LR -LRRC.O1

—

0]

Iiglﬁlﬁ

Student Mame WIF Birthdlate Age Grad
IAIIbrirtnn, Savandy 5 [501368] IF IDEI."EIS."ZDDS I E I 1

Track/Schooly ear Agvizor Entry Exit St
| = 01364 200810 Unassigned, |oam7r2009 | M

LR - LR.LR.01 if teri ks f tire cl it
you are entering marks for an entire class, it is
LW - LWW.WS 01 recommended that you click the Select students
LW - LWANA DT and settings group button.
LW - L LC 0 From the window that opens:
7 Ll -Q\LS.EH 1. Double-click Advisor.
20¥" The default view shows 201 2. Choose the classroom teacher.
201 only the most recent OPL 3. Click Done
al marks. Uncheck this box ’ ;
to change the view to Only this teacher’s students will be shown. You can
see all marks. use the VCR buttons to move forward and back.

To reset the group to see all students, click this
Wn again, and then click Reset All. /
Filter I 0, Grade 1
Most Recent Marks Only [~ Show Parent Records [~ |Allow Editing of Calculated Marks

|‘| {l Eindl List I geletel Editl EditMarkl Qalcl guitl } )ll

Click Find or List to find the

desired student. Click Add.
DISTRICT WIDE APPLIC ATIONS 2100 U’J"“
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Eﬁtandards History - Hancock Elementary x|

Add Marke
Click the Limit Sets by Course box.  |5g]
standards Jet: A

15t Grade Choose the course code that currently appears in Q below. Al
’J Course Description Course Code
¥ Limit Sets by Course |First6rd ek the Term = |ET-M #
Ending Mark box.
= — Mark [rormation
Standard JatelTrm-Mark [Mark |7Term Ending Mark
LR - LR AT Term: Grade School Year
LR - LR.REC.M
LR - LR.LR.01
LWy - LW WS .01 =]=] School: Choose the
L~ L WA 01 o |Han|:|:u:k Elermentary desired Term.
LW - Ly LC. FR Course
LL-LLLS.01 FR Course Code
LL-LLSA M FR
EL - ELXOPL EA
EEIE EAZ |Fir5t Grade - Mainstr Eng Clust j
MEL- ELLS \d
WA - WA S 0 \ Select | @ Scheduled with Standards ¢ Scheduled
WA - M AF 01 ; A1l ith Comdorile oall
WA - MAMG .01 Enter the r.nar?(s for the student.
You can click in each box to enter a mark, use the Tab
A - WA SP.01 key to move down through the list, or hold down the
Wi - hA MR 01 Im fr?:;tjgﬁytr\:\éhllilset_pressmg the Tab key to move up
HS - HS.T3.01 f* Cyrred The following page shows some examples.
SC-S5SCP5.MM | Note: To change a mark, see Editing Marks on page 22.
Note: To delete a mark, see 24 on page.
Undo | Save
DISTRICT WIDE APPLICATIONS . ::J o
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You can use the pull-down menu
to choose the correct mark for
MLF - LR.WYAD each standard.

LR - LR.RC.01 A0

LR - LR.LR.01 Y

L - L S0 BR

L - Lt hnia, 01 Pl

Ly - Ly L0 =Mane=

Standard

LR - LR #ia,01

LR - LR.RC.01

LR - LR LR.01

LI - LS 01 PR

LI - LW 304,01 BA

LI - LY LC.01 PR

LL- LLLS.01 PR
. = =E N ==
llEL- ELx0PL EA
llEL-ELwT EAZ

EL-ELLS

IMPORTANT! For English Learner
students, enter Marks for the EI-EL WT
and EL-EL LS standards. The EL-ELXOPL

will be populated by the IT department.

For non-English Learner students, NA
will already be populated by the district

Standard

LR - LRAA 01

LR - LRE.RC.01

LR - LR.LR.01

LW - LW WS 01 PR
LW - L hA, 01 BA
LW - L L 01 PR
LL-LLLEM PR
LL-LLSAD PR
EL - EL.HOPL A
EL - ELMWT A
EL-ELLE A

for all of the three EL related standards.

DISTRICT WIDE APPLICATIONS
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Eﬁtandards History - Hancock Elementary ﬂ
Add Marks
Allbritton, Savandy S [501368]
Standards Set: Select Sets From:
|1stGrade j % Current Courses Al Courses Al Sets
Course Description Course Code
[7 Limit Sets by Course | First Grade - Mainstr Eng Clust = |ET-M =l
E—— — Mark Information
Standard v Term Ending Mark
LR - LR.WA.01
R Term: Grade School Year
= ED1 v 1 - 2010
LR - LR.LR.0O1 I J I
LW - LY WS, 01 PR School:
LW = LW i 01 B |Han|:|:u:k Elementary j
L - L L0 FFR — Course
LL-LLLS.01 PR Course Code
LL-LLSA01 BA |E1-ru1 j Clrl
EL- ELAOPL El Course Description
EEIE ElZ |Fir5t Grade - Mainstr Eng Clust j
MEL-ELLS [=]
WA - WA S 0 Select | @ Scheduled with Standards ¢ Scheduled
WA - WA AF 01 CDE;;‘?HS_ " Al with Standards Al
hd A - hAA MG .01
WA - MASP.01 — Facully
WA - MAMR.01 Click Save.
HS - HE.TS.01 ar schoal A Nlcl)te: (ilic_k Undo to [jeset
EC _ BCPBI:H LI .' all mari SJUSt entered.
Lndo | Eav! |
Dane EEvE |
Click Done.
You will return to the main screen.
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Eﬁtandards History - Hancock Elementary Ol x|

File Help Date: 11092009

Student Hame MIF Birthdate Age Grade @l Group [9 of 688 records]
IAIIbr'rttu:un,SavandyS[Sm 368 |ru1_ |uam5x2|:u:|3 | B | 1 = [ fctive studeres

TrackiSchool ™ ear Aclvizor Erttry Exit Stat —|

|s 01364 2009110 IUnassigned, ||:|9mw2|:u:|9 | M ﬂl ﬂl Eil ﬁgl ,;;l @l @ |

Grade Description ast DatedTrm - Mark [ - =

ol z010[1 E1-M LR - LR 8 01 EN1 - PR 'sl'trLed;nne:ks are now displayed for the

201001 E1-M LR - LR.RC.01 EUL - PR ~—~ Note: To Edit an existing mark, see

2010(1 E1-M LR - LR LR.O1 EO01 - AD \\ the next section of this handbook. —

201011 E1-M Ly - LS 01 E01-FR S—

201011 E1-M Ly - Lniwvis 01 (EOT - BA

201011 E1-M L - LiwrLC.01  |[EDT-PR

201011 E1-M LL-LLLEMm ED1 - PR

201011 E1-M LL-LLSAM ED1 - BA

201011 E1-M EL - ELXOFL ED1 - El _ILI
1 k

Filter | 2010, Grade 1
v mMost Recent Marks Only - [ Show Parent Records [ Allow Editing of Calculated Marks

Nl {l Find | List | Qeletel Edit | EditMarkl Cal | ayit | }l Nl
/

Click Quit when finished.
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Editing Marks

There may be instances when the Power User must edit marks previously entered by the classroom
teacher. The directions explained below provide an explanation and a detailed process of how to edit
existing marks in Zangle Front Office using Standards History.

Follow the steps to edit marks using Standards History.

e Open Zangle. Click Academic History. Click Standards History.

4 standards History - Hancock Elementary =] B3
File Help Date: 0Ff18/2005

Student hame A MF Birthdate Age Grads @l Group [14 of 508 records]
IANTIS, Edlith D [40932] IF_ ||:|929r1 aa7 |1|:| | 5 = [ rctive stuenns

TrackiSchool ear Advizar Eritry Exit Stat —|

|5 01384 20078 Cheyerre, Cherris | 0910372007 | [m El ﬂl Ell ﬁgl /;| @l @ |

Description Date - Mark Crate - Mark 1=
LR - LRMA05 (031 302008 - AD[07/21/200 ’
LR-LR.RC.05  |03/13/2008 - PRID7/21/20 N4 Under the Date- Mark column

-ﬂ corresponding to the appropriate
L marking period, click the mark

LR -LR.LR.05

I ik

LWy - LYW WS 05 :I you would like to edit.
LI - LWA.05 I IR

L - LW LC .08 031 22008 - PRIOTIZ1/2008 - BA
LL-LLLS.05 021 32008 - BA 072152008 - BA

LL-LL.SAOS 0301372008 - PROTIZ1/2008 - BA

EL - ELXOPL =
4 k

Level: Benchmarl Grade: 4
Year: 2008

The default view shows
only the most recent
marks. Uncheck this box
to change the view to
see all marks.

tedies (Gra)

Click Edit Mark.

Click Find or List to find the
desired student.

DISTRICT WIDE APPLICATIONS o o @l
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E Standards History - Hancock Elementary

Edit Marks
ANTIS, Edith D [40932]

Standard: | Ly - Ly WiS.05
This screen also shows who last

Course Description Course Code Grade changed the Mark and when it
Fifth Grade EA g was last changed.
School Year

2008
Schoal: | Hancock Elementary

I Date: 07¥2172008

Last Changed By: | AdmSy J
Choose the new mark.
0713002

) Current far gchoal
w | (&) Al for schoal
Ol

Changed At:

rm

Click Save.

E Standards History - Hancock Elementary
File Help Date: 07/25/2008

2008, Grade 5

[¥] Most Recent Marks Only

Kl

[J&how Parent Records

Student Mame A MF Birthdate Age Grade Group [14 of BOS records]
ANTIS, Edith D [40932] F ||09i29M997 (|10 & Aotive Studerts
TrackiSchool™ ear Advizor Errtr( = iat
S 01364 200705 Cheyenne, Cherrie q The new mark value m E'j @
— is now displayed.

ear (Grade Course Description \_ -~
W 2008|5 ES LR - LRVAODS 0712172008 - PR I /

20085 ES LR - LR RC.05 D?IEHEDDE-EIAL/

[Egupa) ) [l | I S ) B e U IU00 =0 Il

2008(5 EA LWy - LWWAWWS 08 |07021/2008- PR

2008(5 EA LWy - LW LC.05 0702142008 - PR

20085 ES LL-LLLE.0S 0772112008 - PR

2008(5 EA LL-LL.5405 0772112008 - BB

20085 EL- EL®OPL bt
< >

Click Quit when finished.
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Deleting Marks

There may be instances when the Power User must delete marks previously entered by the classroom
teacher. The directions explained below provide an explanation and a detailed process of how to delete
existing marks in Zangle Front Office using Standards History. Some people find it useful to add the new
mark first, then delete the old mark. See page 17 for instructions on how to add a mark.

Follow the steps to edit marks using Standards History.

e Open Zangle. Click Academic History. Click Standards History.

Eﬁtandards History - Hancock Elementary 10| x|

File Help Date: 01/08/2010

Student Name MF Birthdste  Age Grade @' Group [45 of 688 records]

| Brerman, Ratael M [501659] [ [oseseoor [8 [ 2 = | #etive Students
TracksSchool'ear Acvigor Eritry Euit Stat —|

|5 01364 200910 Unassigned, |oamrzo0g | M El ﬂl ﬁ'-il ﬁgl /jl @l @ |

Descriptian ast DatesTrm - Mark -]
2010(2 E2-5 LR - LRwWA D2 [EDT-PR
20102 E2-5 LR-LR.RC.02 |EDT-AD
20102 E2-5 LR-LR.LR.0OZ EO01 - AD —
2010(2 E2-5 Ly - L s 02 |[EDT - AD
20102 E2-5 L - L s 02 [EDT - AD
2010(2 E2-5 Ly - Lw.Lc.oz  [EDT-PR
2010(2 E2-5 LL-LLLS.02 E01 - PR
20102 E2-5 LL-LLSADZ E01-FR
2010(2 E2-5 EL- EL.XOPL EO0T - MA _lll
il »

Click Find or List to find

the desired student.

Click the mark you want to delete.

This will activate the Edit button.

Filter | 2010, Grade

v host Rece

o

The default view shows
only the most recent
marks. Uncheck this box
to change the view to
see all marks.

Warks Only [~ Show Parent Records [ Allow Editing of Calculated Marks

Edit | EditMarkl Add | Qalcl Quit | ’l Nl

Click Edit.
The Edit Marks window opens.

DISTRICT WIDE APPLICATIONS yr) gl.
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Eﬁtandards History - Hancock Elementary x|

Edit Marks

Bergman, Rafael M [501659]

Standard:lLR- LR.RC.02

Course Description Course Code Grade
IBechd Grade - Struct Eng lmm j IEE-S j IE vI
 Scheduled with Standards € Allwith Standards € Scheduled €A schoolYear
|2D1 1]

Schnnl:|Hancnck Elementany j

01/0872010 10:23:06 A

HED AD Cdonohoe, Hahnsg AdmSy
= | Click the mark you want to delete.
This will activate the Delete Mark button.

Delete Mark Edit Mark Add Mark | Cione |

Click Delete Mark.
A Confirm Deletion window opens.

Confirm Deletion |

H‘?/-. Are wou sure you wank ko delete this Marky

Mo
Click Yes.
DISTRICT WIDE APPLIC ATIONS 1y UJ'
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EStandards History - Hancock Elementary ﬁl
Edit Marks
Bergman, Rafael M [501659]
Standard: | LR - LR RC.02
Course Description Course Code Grade
|Secund Grade - Struct Eng Irmrm j |E2—S j |2 'I
& Scheduled with Standards Allwith Standards Scheduled Al | Schaol Year
2010
Schaul:lHancnck Elementary
Click Done.
Delete Mark | Edit mark: | Done
EStandards History - Hancock Elementary - |EI|5|

File Help Date: 01/08/2010

Student MName MIF Birthdate:

| Bergman, Rafasl M [501653] M |09i232001

Track!=chool™ ear Advisor Entry Exit
S 01364 2009/10 [unassioned, josm7oog |

Group [45 of B35 records]
Iﬁc‘ti\re Studerts

| & sa| 7 &% |

of 2010|2  |E2S LR-LR\WADZ  |EDT - FR
2010fz2 LR - LR.RC.OZ L
010fz  [Exs LR-LRLROZ |EOT-AD \/
2010|2 EZ-5 LW - LwS.02 B0 - AD N The mark has been successfully
010]2  |EZ8 LW - LACWADZ  |EDT - AD Y deleted. _
010z |E25 LA-LW.LC.0Z |EDT - PR Note: You will most likely need to
201002 E75 - LLLE 0z E01 PR enter the correct mark at this point.
2010f2 EZ2-5 LL-LL.EBADZ Ell - PR
010z [Exs EL- EL¥OFL  |EDT- NA

e

Filter | 2010, Grade 2

¥ Most Recent Marks Only

M4

[~ Show Parent Recards

™ Allow Editing of Calculated Mdrks

List | Qeletel Editl EditMarkl Add | QaIC| Quitl >| Nl

Click Quit when done.
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Part |ll:

Power User
Reports
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Printing English Learner Rosters

Teachers are responsible for printing their own English Learner rosters, but sometimes it might be helpful
to pull up class rosters for EL Students that show their OPL and instructional program. Elementary schools
often generate Zangle’s Class Roster report to see this information. This report is sorted by Teachers’
names by default.

Follow the steps to run the Class Rosters report with Students’ OPLs.

e Open Zangle. Click Scheduling. Click Reports. Select Class Rosters.

F_'_?;Elass Rosters - Garfield Elementary - |I:I|_’II

Click the Select tab.

File Settings Help Date: 11)20/2009

Options Salect Class Sor Student Sart

Change the title of the report
to something meaningful.

Title: |Eng|ish Learner Students and their OPLs

Farm: |Class Rosters j Optional Columns:

Effective Date: Contact Type: v Student Mame

«| | W Ident
& Date |11rzmzuna ¥ | J
A v Gender

Atendance Roster Grid:

i Attendance Manth - ¥ Grad

Indicate [~ Ethn = | Click Eng Learner Codes.

Click Alternate Line Shading. I [~ Hpfre e

v I Unscheduled day I Iv' £ng Learner Cudesi
v Alternate Line Shading [~ Use Enroll Status

I Frint Sedification Line Extra Roster Lines: I 0 3: [™ Entry Date & Code
I Exit Date & Code

Include classes with
Eeset nm enrolled students

Print... Frewiew... | Rezet All | it |

DISTRICT WIDE APPLICATIONS 1y UJ'
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Etlass Rosters - Garfield Elementary - 10] x|
File Sethings Help Date: 1172002009
Qptions Class Sort | Student Sort

Course Group (Al ;I

Feriod Al

Cycle Day Al

Class Al

Gender Al

Ethnicity Al

Grade Al

Counselar Al

Advisar Scroll down and double-click Student Group.

member

Student Group

Print... | Preyiew...l it |

Rezset All |

Etlass Rosters - Garfield Elementary 1Ol x|
Select Student Groups
Group Code & (Group Description Craenier (Dweber 1D
Blocked Enrl  |Blacked Enrallment Students District  |San Diego Lnified
cl keitel pd 4 District  |San Diego Unified
;2 keitel pd4 District  |San Diego Unified
CST Below CET hielow District  |San Diego Unified
Dist MonRes |Current Enrolled Mon-Resident St District  |San Diego Lnified _|
Dist Res Stu nrolled R e pielassdtd e Unified
EL-10 =h Eriman Scroll down and double-click EL30. Lnified
EL-20 CELDT Testing District  |San Diego Unified
EL-30 =y Le District  San Diega Unified
EL-33 Fossible Biliteracy Candidates District  |San Diego Unified
EL-35 FPossible R-FEFP Candidates District  |San Diego Unified -
[ Show other faculty's groups
Select | Mone | Qancell
DISTRICT WIDE APPLICATIONS L1 9’1"“
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Etlass Rosters - Garfield Elementary - 10] x|

File Settings Help Date: 11/20/2009

Cptions Class Saort | Student Sart
Course Group (Al -
Period All
Cyele Day Al
Class All
Gender All
Ethnicity All
Grade Al
Caounselar Al
Advisar Al
mMember Al
‘Student Group | EL-30

Edit... | =P
Click Preview.
A cover sheet opens.

Erint... | Preview. . Reset Al Quit |

) T A
@ b

prntedoimeioin 1420 English Learner Students and their OPLs - Effective: Page 1
Hancock Elementary

Report Parameters Cover Sheet

Feport Application Information:
App ID: n3CHOO40

Wame: Class Rosters

Version: Version 2008.1.2 Click either X in the upper right corner
App Date: October £, Z00B to close the cover page.
Print Options: The first page of the report displays.

Format: Class Rosters
Effective Date: 11/20/2009
Exclude Unlisted Data

Use Alternate Line Shading
Extra Roster Lines: HNone

Optional Columns to Print:
Student Name, Ident, Gender, Grade

Eng Learner Codes

Selection:
Track - A1l
Faculty - ALl
Faculty Group - All
Course - All
Course Group - ALl
Period - All
Cycle Day - All
Class - &ll
Gender - ALl
Ethnicity - Al1

DISTRICT WIDE APPLICATIONS P I:J’J
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After reviewing the report, click either
X in the upper right corner to close the
report and open a Select Report
Destination dialog box.

EEnglish Learner Students and their OPLs - Effective: 11 /20,2009
= i
o [ s

English Learner Students and their OPLs -
Prnted 014032010 1420 Hancock Elementary - § 0136A 09/10 Page 1
Faculty: Altman, Alice [102552]

Course: E1-M-1 First Grade - Mainstr Eng Clust
Term: Elementary All ¥ear, Period 1; Room 1

Student Name ldent Gn Gr OPL Prg
Castillo, Chare Allina 501293 F 1

Crusherg, Oscar M 501360 M1 El SE
Figueroa, Daylon ¥ 501367 M1

Hickey, Deante B 504206 M1

Lemmi, Seth L a01447 Mo

Montalbo, lanna h 501400 M1

Frovencher, Buppha Eleanna 501331 F 1

Scott, Esmeralda R 501667 F 1 I-FEF
Tate, Crystal M a01544 F 1

Zaragoza, Zykeisha K 5015349 F 1

Students in Class: 10

EEE'EEI: Report Destination

¥ Printer
I File
[~ Mail Merge

K Caover Page

| After closing the report, a Select Report
Destination dialog box opens.

Uncheck Cover Page.
To print, click Continue.

Zzancel

Otherwise, click Cancel if you do not
want to print the report.
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Running the Standards Achievement Analysis
Report (Optional)

The Standards Achievement Analysis Report, found in the Academic History reports, might be useful for
analyzing the marks given to students. Note: You will need to be familiar with manipulating Excel Pivot
Tables. (See part 4 of the Excel E-Learning tutorials on the Zangle Read and Learn webpage:
http://old.sandi.net/zangle/readandlearn/elearning/excel/index.asp .)

Follow the steps to run the Standards Achievement Analysis Report.

e Open Zangle. Click Academic History. Click Reports. Select Analysis/Standards.

Fé Analysis/Standards - H

File Help Date: 11/08/2007

Standards Achievement Analysis

School Year Select

Click Create Pivot Table.

A pivot table will open in Excel.

: Create Pivat Tahle |

2008

it

o Il .3

Choose the Track year.

(This is the graduation year. For example, for the
2007-08 school year, choose 2008.)

Possible Use for this Report:

Sometimes, it might be useful for Power Users to see when a teacher actually entered marks. Configure
the report so that teacher is in Cell A5 and markdate is in Cell B4. This will show you when teachers

entered marks.

A | E | C L1 '
1 Only the last day of the
current reporting period
g school |2 | should display.
4 |Count of student [markdate +|
S |teacher | 1152007 1192007 | Grand Total
B |Raleigh, Raine 2 2
7|5t Paul, Stevie 27 27
8 |Grand Total 2 27 24
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Part |V

Printing Report
Cards
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Before Printing Standards-Based Report Cards

The Standards-Based Report Card B is used by SDUSD elementary schools. This report card displays the
student’s marks, comments, and attendance. It also includes a legend and signature lines. It is highly
recommended to print a small batch of test copies to verify accuracy. Beginning May 2009, report cards
will print in English for contacts that have English selected as their primary language, in Spanish for those
contacts with Spanish as their primary language, and in English for contacts with any language other than
Spanish. It is extremely important that student contact information be as accurate as possible to ensure
the report cards get printed in the appropriate language for each contact. For more information on how to
edit a contact’s primary language, please see the latest version of the Zangle Enroliment Handbook.
Below is a screenshot of the Student Editor Contact tab with the Elem. SBRC flag turned on.

ESludent Editor - Carson Elementary
File Help Date: 11/13/2009

J[=] ES

(2]

NAME - Last [Aguilera First [Connor

Middle | Extevan =

Student ID 506982 Gender |Male

HispaniciLatine | & ves ¢ 1o Addt'lRace'

El

General | Addresses | hisc. | Cher

Boundary | Enrallmerit | Picture | SDUSD

Contact Mame

Parent/Guarcdig
Emergency g

Sam Tinoca Uncle or Aurt

[ -]
Fhaone # |E>rtension |Descripti0n |Msg Unlst |
(619)354-4773

Work Phone
Cell Phone

(619)563-6695
(619)563-6696

Hame Phone ‘ ‘ =]

=

Add | Remove | Edit |
Type Relationship
IParenUGuardian | |hother j

This Elem. SBRC flag must be checkeh
for any contact who wants to receive a
report card for the student. This flag

must be checked for each student’s
primary Parent/Guardian contact.

The flag must be checked for any other
contact that does not live at the same
address as the primary Parent/Guardian

I” Sec. Report Card | ¥ Elem. SBRC
" Sec. Progress Rep
™ Interpreter Required [~ Unused
™ Mewsletter ™ Unused
™ Releasa 0K ™ Unused
I Active Military ™ ParentConnection

=

wil Find | List | Eﬂmlll Status ||§'Qun

|
Save | Duit |L|ﬂ|

ESludenl Contacts
Title Last Name First Name Middle Mame Sufiix
I IAguiIera IGeraIdine I I
Addresses | Phones

Employer IElig Lots

Ccecupation I

55 Murnber I -

PN I 125818985

Public Lawi(PL) 274 |Mot Applicable

E-Mail Address |

Change Password J

Firid | = | Edit | Save | Wrida | Cone |

DISTRICT WIDE APPLICATIONS
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Qwants to receive a report card. /

Each contact should have a \
Primary Language selected. If the
Contact’s Primary Language is
Spanish, the report card will

print in Spanish. If the contact’s
Primary Language is not set to
Spanish, the report card will
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For Windows 7 Users: Setting your printer to print
Report Cards back-to-back on one sheet before
you launch Zangle

To print report cards back-to-back on one sheet of paper for a two-page report card for Windows 7 users,
you need to change the Printing Preferences for your printer before you launch Zangle. Follow the
instructions below to change the Printing Preferences.

‘% Snipping Tool 4
]

i_ Calculator
Peterson Sharon
! Connect to a Projector
Documents
(% Magnifier
Pictures
Sticky Motes 3
Music
4| Getting Started , 1 From the Start menu, click Devices and Printers.
=K Computer
iTunes
Control Panel
Bl Windows Virtual PC
T Devices and Printers
,.'._.-f.' Paint ’
= 4 Default Programs
I@ Microsoft Visual SourceSafe Filo adSisoood
z Zangle
E Zangle - Testing
ﬂ] MNotepad 3
’?:.- Adobe Acrobat 7.0 Professional »
=.._% Control Panel 3
@ Menitor
z Zangle - QAA
Sysinfo
4| Microsoft Forefront Endpoint
& Protection 2010
;é Local Security Policy
b Al Programs
| Search programs and files 2 |
DISTRICT WIDE APPLICATIONS o v erlle
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——

ou '| < Hardware and Sound » Devices and Printers »

)

and Printers

Add a device Add a printer

4 Devices (4)

I 0117A-A-S5ARE

Right click the name of the
printer you will be using to print
the back-to-back report cards.

m

Lenovo Low
MW Profile USB
Keyboard

|| 4 Printers and Faxes (10)
|
| §
| |
. %’
| o4 . = -
| HP Color Laserlet KESI Virtual
| 4600 PCLG Printer
[l
|
|

_/

14 items

-
=]

Microsoft Office  Microsoft Office Microsoft XPS

Document Image Live Meeting Document Writer
Writer 2007 Document L
Writer

=] [ |

4 Devices (4)

-
OO = ‘@ <« Hardware and Sound » Devices and Printers » j +3 |,'| Search Devices and Printers 2 |
Add a device Add a printer See what's printing Print server properties Remove device El - @

-

I 0117A-A-S5ARE Lenovo Low Novatek .563A USE Optical
I MW Profile USB Mouse
Keyboard s
I g Select Printing Preferences.
4 Printers and Faxes (10 . .
I i Note: The next Steps will vary depending on
i the type of printer you are using. Most
| 7 / printers have a Finishing tab or Layout tab.
| |
I Open Follow Steps 4 through 6 on the next page
I Dpesiinpewaeindon S ’ for your particular printer.
| Adobe PDF Fax H_F; Color See what's printing oft Office  Micro
(| 4600 B X entImage Live Meeting Document Writer
I v | Setas default printer Iriter 2007 Document A
| Printing preferences Writer
_' Printer properties
ll . =
i " / ; / | Create shortcut
| . E- Troubleshoot
Remove device
HP Color LaserlJet 4600 PCLG & 0 document(s) in queue
T Properties
o &

Category: Prnter

S —
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Click the Printing Shortcuts tab.

Printing Preferences

1
| Advanced | Printing Shortcuts | Paper/Qualty | Effects I Firishing ICoIor ISenricesl

Mprinfing shorcut ia a collection of aaved print acttinga that you can
select with @ snale click.

Pirting shortcats:

| General Everyday Printng

Change the Printing Shortcuts to
Two-sided (Duplex) Printing.

Paper source:

[ Azomatically Selec: -
Pace size: 8.5=11inches
| Letter -
Crierlalur.

[Po‘uan hd |
Prirt on bath sidzs:
lYes. Flip Over v]

ick OK.

Click the Setup tab.

‘on PRDECPRINTO1 Printing Preferences - )

7
Se“-lpvl Paper | Print Quality I Valid Access | |

Job Type: Copies:
Eren & Nomal Print - &
Orientation:
a et e
; 5 Layout:
Eesem o [R]
B ‘E On the Setup tab, under the Duplex drop-down
Plain & Recycled B E @ Right, then Down menu, choose Open to Left.
Output
Printer Default a
Non-Reduction Booldet
Settings
Off
Booklet
Load.. Staple:

[x] @ )] e

Click OK.

[ out ] [ Restore Defaults ]

You should now be able to print the report cards back-to-back. Follow the steps beginning on page 41.
IMPORTANT! Don’t forget to reset your settings after you finish printing the Report Cards! If you

don’t reset your settings, everything you print from your computer will be two-sided!
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For Windows 2003 and Windows XP Users:

Setting your printer to print Report Cards back-to-
back on one sheet

To print report cards back-to-back on one sheet of paper for a two-page report card for Windows 2003 and
Windows XP users, you need to change the Print Setup. Follow the instructions below to change the Print
Setup from within Zangle.

Note: Windows 7 users cannot change the Print Setup here. Please see the directions beginning on page 35
for Windows 7 users.

Eﬁtandalds Based Report Card B - Hancock Elementary M= E |

| File Settings [SDUSD Elementary SERCY] Help  Date: 11./417/2003
Print Setup...  chil+S
chrl+0

| Sort | Address To | Text | TREiErotes | Layout

1 |l = WS

Yrack fAcademic Year

ack  Academic Year

¥ Frint Counselor i Advisar f HE

" Counselar
" Advisar
" Homeraorm

¥ Print Course Teacher

¥ Print Attendance

Effective date Course Subsections to Include
for schedule: I”IDEHDDQ g ¥ Benchmarks

Al T Only scored

¥ Eropanate (atest soare
Frint Date: |11:1arznna +
A [T Course Marks

¥ Printterm score instead of most recent score ¥ Comments

[T Separate print job per repart card I™ Motes

¥ Farmat for double-sided printing

Eeszet |
Erint... | Preview. . | Reset All | it
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Page Setup 2 x|

— Paper
Size
Source: IAuto j
i~ Orientation Margins [inches) Click Printer.
& Parlrait [Left: |1 Efiahit: |1
' Landscape Tiop: I‘I Bt I‘I /
/

QK I Cancel I Pritter... |

Page Setup i Ed I

— Printer

M arne: I W11 7A-DFPITANITT 7A-BT-IR2270-01 j Froperties. .. |

: 011 FA-DFPO1 44011 FA-B1-IR 2270-
Status: W01 7A-DFPO1ANITT74-B3-HP2200-01
Type: W01 7a-DFPO1ANDTT7A-B3-HPC4E00-01
W01 P a-DFPO1ANITTFA-B4-HPZ2200-01

Where: 4 dobe PDF

Comment: |Canon if2200-3300 PCLSe If you need to select a
HF Lazerdet 4050 5 eriez PS different printer, do so here.
HP Laserlet 4100 Series PS5 If you do not need to select a
HF PSC 950 different printer, skip this

Netwark... | 42 cromedia FlazhPaper k. I Cancel | step and proceed to Step 4
tacromedia FlazhPaper [Copy 1]

Page Setup E |

— Printer

M ame: WOTT7A-DFPOANDTT7A-BT-IR 227 Froperties. ..

Status: Feady

Type: Canon iR22704F 2870 LIFR |1

“Where:  SDCS/Elementary Schools/D-G AFremont
Cornment: Canon iR2270in Room B1

Metwork... | ] I Cancel

Click Properties.
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& 0117A-B4-HP2200-01 on 0117A-DFPO1A Document Properties E1E3

Layouk I Paper/Quality I

r~ Origntation
& Partrait
" Landscape

Click Flip on Long Edge.

i~ Print on Both Sides
 None
& Flip on '®hg Edage
" Flip an Short Edge

— Page Order
& Front to Back
" Back to Front

Pages Per Sheet: I 1 vl

Advanced... |
ak I Cancel |

Click OK three times to get back to the main Standards Based Report Card B window so you can now print
the report cards back-to-back. Follow the steps beginning on page 41 to print report cards.

O R 5 Click the Finishing tab.

&% 0117A-B1-IR2270-01 on 0117A-DFFPD1A Properties

Page Setup Paper Source | Qualiy |
Profile: I,’ Default Settings j |@| Dutput Method: I@ Print j

H= Frint 5 tyle:

Booklet..
2-sided Printing - LI

™ Print with Mized Paper Sizes/Orientations

Binding Location:

Long Edge [Left] 6
|:| Firishirug: I Callate j
‘J\_] [ | £ ‘5 v Oifset ™| Rotate

m Set the Print Style to
2-sided Printing.

Letter [Scaling: Auto] I | Hile Purch
Yiew Settings | Staple Positiar.. |
Faner [itEt: IAuto j
Firizhing Details... | Festore Defaults I

ok I Cancel | Help |

Click OK three times to get back to the main Standards Based Report Card B window so you can now print
the report cards back-to-back. Follow the steps beginning on page 41 to print report cards.
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Printing Report Cards

Follow the steps to print Standards Based Report Card B.

e Open Zangle. Click Mark Reporting. Click Reports. Select Standards Based Report Card B.

Note: To print two-page report cards back-to-back on one sheet of paper, before continuing, follow the
instructions starting on page 35 for Windows 7 users or on page 38 for Windows XP and 2003 users.

Eﬁtandards Based Report Card B - Hancock Elr~  <ktary ] 4

Make sure (SDUSD Elementary SBRC*)
report settings are selected.

| | i

T

¥ Frint Track  Academic Year
i~ Track ¥ Academic Year

W Frint Counselor i Advisor i HR
" Counselor

03192010
0742112010

= Advisor

(Ctrl)-click the appropriate
" Homeroom

term(s):

07r21r2010

Cycle 1: EO1 .
Cycle 2 EOL & EO2 [ Print Course Teacher
Note: You will never use EYR. LI
- Course Subsections to Include
Effective dats
for schedule N Z v Benchmarks
Enter the last day of Al Only scored
the marking period.
Brint Dat |11I1 812009 I” Fropaoate atest scaore
rint Diate:
[T Course Marks
I¥ Frint term score instead of mos\recent score V¥ Comments
W Separate print job per report card I™ MNotes

W Format for double-sided printing Enter the date that the report

cards will be distributed.

EEeS| This date will appear at the top
of the report card.

Print... Freyiew... Rezet All it
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iStudent

Student Group
LastMame
Grade Lewel
Ethnicity

Gender

Advisar
Counselor
mMembership
Course

Course Graup
Course Teacher
Course Teacher Group

Eﬁtandards Bazed Re TR
iy SERCT)

4[] T — T . -
Enroliment 5 Students (09/10) (Mo Part-Time)
| ,

Al

A
Al
Al
All
Al
Al
Al
Al
A

Help

=10 x|

If you want to select specific students to
print for or to run a test batch of report
cards, click the Select tab. Otherwise,
skip to Step 11.

T

R | Layout

IMPORTANT! Never edit
the Text Tab or the
Layout Tab. Charter
schools may change the

Double-click Student.
A search window will
appear.

Logo if they want to.

Steps 6-10 are only used to
run test copies or to select
specific student to print
report cards for, not
everyone at the school.

Fé Find Students |
Last Mame: | Find...
First Mame: I lear
Student IC; I Ccancel

DISTRICT WIDE APPLICATIONS
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Click Find without entering any
search criteria. (Leave the last
name, first name, and ID fields
blank.)

A list of students will appear.

If you only want to print a report
card for one student, enter that
student’s district ID in the Student
ID Field.
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Eﬁelect Students |
Mot Selected: Selected:
Matme Idenit Matmne Ident
Aguilera, Connor » =]
tAguilon, Sarnantha —
Alagha, Emily
Alatarre Mora, Christopher ’
Alatorre, Brandalyn Choose a handful of test
Alatorre, Dylan students from the list.
Double-click their names to
Alatorre, Phu 505304 move them to the right
Albarran Espino, Albert a02481 ‘ side of the screen. Pick
Alewander Allan 05456 1 students from different
Allen. Ariana 505311 grade levels.
Almaraz, Aurara alaz2i ;I « ;I
S54
Search: Sort by
j & Mame Dane | Cancel |
i~ |dent
Fé Select Students |
Mot Selected: Selected:
Matne Iderit Matne Iedert
Aguilera, Connor EEEEEE » Aguilon, Samantha 505524 | =]
tAlatarre, Dylan ——1 N Alagha, Emily a05507
Alatarre, Phu a05304 Alatarre Mara, Christopher a05470
Albarran Espino, Albert a02481 ’ Alatarre, Brandalvn 05556
Alexander, Allan a054456
Allen, Ariana a05311
Alrmaraz, Aurara a0a211
. These students are now on
Alvarado, Alina 505619 ‘ the Selected side of the
Alvarado, Yareli a02590 [ window and are the
students we will be
Alvarez, Tera ) S0a2z7 « printing report cards for.
Amaden, Anogelina a05407 LI j
a0 4
Search: Sort by
j & Mame Done I Cancel
" |dent /
Once you have selected
the students, click Done.
DISTRICT WIDE APPLIC ATIONS Y | U'J"“
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E Standards Based Report Card B - Hancock Elementary M= 3
File Settings [SDUSD Elementay SBRCY] Help Date: 114172009

Sort | Address To | Text | =R ] | Layout

=

Cptions

Enrolliment
{Student
Student Sron

This Year's Students (094107 (Mo Part-Time)

Displayed here are the ID
numbers of the first three
students we will be
printing report cards for.

The Following Directions Will Create the Set of Report Cards That Go Home

@ Standards Based Report Card B - Hancock Elementary IMhPORTANhT! ll\lever Edr:t the TheXt Tab ?f ;he Layout Tab.
. Charter schools may change the Logo if they want to.
File Settings [SOUSD Elementary SBRCY] Help  Date: 11/17/2009 y chang 9o I they w

Options | Select | Sor Addr \ Teut | Tiest Bcores Layout J
Addrazs To: Frint In: Click the Address To tab.
" ParentiGuardian (a English Thege are the_default
settings for printing report
" Contact(s) Or Parent/Guardian * Addressee's Language cards for Contacts flagged
to receive the Elem. SBRC
 Contact{s) Only in the Student Editor
lication.
™ Use USPS OCR Farmat app
Sec. Report Card - : : The report card will print
Sec. Progress Rept [T Print Address Line 2 Above Addrd in Spanish if the contact’s
Interpreter Required oo Primary Language is
n f I™ Print Zip Barcode Spanish. Otherwise the
Mewsletter report card will print in
Felease Ok Envelope: English.
Active Military . ; See the next pages for
: = & Single Window Format instructions on how to
" Double Window Format print the second and third
batches of report cards
for the CUM folder and for
the teacher.
[

Reset
Print... Freview:... Reszet All it
Click Preview
to preview the
report cards.
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W e oo PR S

Standards-Based Report Card
Carson Elementary

Printed 1071972009 13: 528

Report Parameters Cover Sheet

Report Application Information:
App ID: nwrk0035
Name: Standards Based Report Card B

Read the cover page. Then
click the X to close it. The
report itself will then open.

Version: Version 2003.2.4
App Date: March 13, 20092

Track: 3 0055h 09410
Terms to Print: EO1
Effective date for schedule: 11/06/2009
Print term score instead of most recent sScore: Yes

ﬁse the arrows to go to the next

page of the report card and to see

= = = other student’s report cards. Each
Print Preview ______H| . .
L= Pm 'e' | T page of a report card is one page in

—— the overall report.

4 Standards-Based Report Card

BT,
& ',
P k)

i?'¢. San Diego Unified

" g

Sy

&

Standards-Based Report Card
Impreso 1019/2009  Pagina 1 de 2

Dias Inscritafa

Kolise Alatorre Mora

he report card will print in
Spanish for the contacts that
have their Primary Language set
to Spanish in Zangle.

Morbre del alumno  [Christopher Manuel Alatarre Mora Escuela Carson Elementary

Mo. de identificacidn [505470 Director’a P nne Worrall

Ciclo Acadérnico 200%-2010 [Teléfono de la escuelaii 8536-8060

Grada | Direccidn de la G905 Kramer St

i aestrora Unassigned Eescuela San Diego, CA 92111 f—
Para los primeros dos petiodos de calific aciones, os alumnos son evaluados por sU progreso en llegar 8 10S Gibes T
Wlumnos gue reciban una marca de "dominia” para el primero y segundo periodo estan progresand

del fin de afio. En el periodo final, la tarjeta de calificaciones refleja los logros cumulativos de destrezas, ectrategiasy conc
identificados en las esguemas v los criterios de contenido académica de Califarnia.

822 KELLY ST

Dias Auserte

SANDIEGO, CA 92111

Dias Tarde

F’_?Slandalds-Based Report Card

| Prev] Print Preview |
4 4| &[> M S =

0 2y

iy % . . . . s Based

& San Diego Unified When you are finished with TTEn N
AR the report preview, click the

Student Mame Emily Alagha X in the upper right corner of ritary

Student 1D 505507 the report.

[Track S 00554 09110

Grade 2 Schoal Address E905 Kramer St

[Teacher Unassigned San Diego, CA 92111

Forthe first two reporting periods, students are evaluated based upon their progress toward end-of-year standards. Stydenis
receive a mark of "proficient' for the first and second reportng periods are making consistent and ade quate

end-of-year expectations. In the final reporting period, the report card marks reflect a student's actual achievement of THE T
=kills, strategies, and concepts identified in the California frameworks and cortent standards.

The report card will print in
English for the contacts that
have their Primary Language
set to any language other
than Spanish in Zangle.

Lourdes Alagha Days Enrolled
2104 GLIDDEN ST Diays Absent
SAN DIEG O, CA 92111 Days Tardy
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HITP://WWW.SANDI.NET/DWA

Standards-Based Report Cards Handbook e Page 45



y~ : Student Information Systems
Liia San Diego Unified School District

E Select Report Destination

After closing the report
preview, click Cancel to return
to the report setup window or
click Continue to print the
report you just previewed.

v Printer V¥ Cover Page
™ File

I~ Mail Merge

Cancel |

Three versions of the report cards should be printed

Version 1 (Student Contacts flagged to receive the Elem. SBRC): The first batch of report cards is
printed for the contacts of the student who are flagged to receive the Elem. SBRC in the Student Editor
application. The report card will print in Spanish for the Contacts who have their Primary Language set to
Spanish in Zangle. All other report cards will print in English. These instructions were Steps A -L on the
previous pages.

Version 2 & 3 (Teacher Copy and CUM Folder): After printing the first batch of report cards for the
contacts, the second and third batches of report cards will be printed in English for the teacher of the
student to be used for Parent/Teacher Conferences and for the student’s CUM folders. You will only need
to change the Sort tab and the Address To tab. Follow the steps below and on the following pages.

The Following Directions Will Create the Set of Report Cards For The Teachers

[Fé Standards Based Report Card B - Hancock Elementary == B3
File Settingz (SDUSD Elementary SBRCY] Help  Date; 11742009

Address Ta

Qptions | Select | Sort Layaout |

Click the Address To tab.

Click the English radio button.

Address Ta:

& ParentfGuardian

Contactiy Or ParentiGuardian
" Contact(si\only

Frint In:
& English:

Sec. Report C\d ™ Use USPS OGR Forms
Sec. Progress Regpt [™ Print Address Line 2 Above Address Line 1
Interpreter Requi [~ Print Zip Barcode

Mewslettar

Release Ok —tmmeld Click the Parent/Guardian
Active Military & g radio button.

Elem. SBRC

 Diouble Window Forrmat

Click Preview.

Reset
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F?Slandards—ﬂased Report Card

i
Printed 10/15/2005 14:17 Standards-Based Report Card
Carson Elementary
Report Parameters Cover Sheet
Report Application Information:
ipp ID: nmrkO0SS After reading the cover page, click the
Name: 3tandards Based Report Card B X to close it.
Version: Version Z005.2.4 - -
The report cards will then be displayed.
App Date: March 13, Z009
Track: § 0055L 03/10
Terms to Print: EO1
Effective date for schedule: 11/06/2002

Print term score instead of most recent score: Yes

tandards-Based Report Card M [=1E3
7] 3
i :
T i
S Standards-Based Report C
\.;r % San Diego Unified 9 Page
CE When you are finished previewing the ()
Student Mame Sarnanitha Aguilon report, click the X in the upper right
Student ID 505524 corner of the report to close it.
[Track S 00854 0910 . . .
rads m The Select Report Destination dialog
Teacher Unassighed box opens. The student’s
Far the first two reporting periods, students are evaluated bag dents wha attendance appears
recelve a mark of "proficient’ for the first and second reporing d achieving here. Counts are
end-of-year expectations. |nthe final reporting period, the repor‘[ card marks reflect a student's actual ach|evement of the cumulative f h di
ckills, strategies, and concepts identified in the California frameworks and cortent standards. or E?jc grading
erioda.
To the Parent or Guardian of: P
Samantha Aguilon Days Enrolled 44
295 BURTON ST Days Absent 0
SAN DIEGO, CA 92111 Days Tardy i
LEGEND STANDARDS ACHIEVEMENT ENGLIEH LANGUAGE DEVELCPMENT CITEENSHIP
A: Advawczd ELD Contkerty
FEPC RTING PERK: DS Ea: Eark Advawced ELD = Some tine
EJ1  Ekmestary Cyck 1 I: hEmedbe ELD i Fare
BE: Below Bask El:  Eary Wteme dia® ELD
NA:  Not Azzessed B BeglnllgELD
N&:  NotAzzeszed
1,2, 3 Progress Wik ELD kel
(ETAMDA D 5 BERCHWMY RES E:xpected Cuerall Proficiency Level [y the end ofthe school year]
LITERACY ACHEVEMENT: READING N ENGLISH riten Expression
ord Analysis, Fuency, and Systerratic Wocabulany De mert ral Expression
= Lhderstands howbooks and print nork RAATHEMATICS ACHEVEMENT
* Lkzs knondedge of ktters, zounds, and nords to und Fumber Senss and Operations l:l
yrade-kwel texds =Lndersands the relationship betneen nurbers and quantties,
* Shares ideas wing deschiptive language [armounts]
Feading Cormrehension I:l *Understands and describes sinple addition and su
*Lkes teodfeatures [such astitle, fable of contents, pi problems
The report card is The student marks A
organized by standard appear here. The
(literacy, math, etc.). columns displayed
Each standard includes éEOl’dEOZ’ hEO3) are
a brief description. ase on_t e terms
Qelected in Step B. )
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¥ Printer ¥ Cover Page

After closing the report preview, either

IZjGile e click Cancel to return to the Standards Based
I~ il Merge Report Card B dialog box.
e click Continue to print the report you just
previewed and then return to the Standards
I Based Report Card B dialog box.

Cancel

File Settingz [SDUSD Elementary SERLC)

Help  Date: 11/17/2009

= | Click the Sort tab.

TEeEl EEOres: | Layout

Now the report will sort
alphabetically by the
student’s name.

Uncheck the Sort by checkbox.

=l
Click Preview. r—_l

o= NEEChEr C Elasarantm
TEaLTIET
Scheduled for Period: |1 v| on Date:fl 120200 Code
ﬁ J HPeriod =l
Edifi. | ﬁdd/ | Delete | Reset |
/

Etiftt.. | Praview... Reset Al | Quit |
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@ Standards-Based Report Card

ev]Print Preview _____________ ___F

A e[ 7] B | &
Printed 104 912005 14:17 Standards-Based Report Card
Carson Elementary
Report Parameters Cover Sheet
Report Application Information: . .
App ID: mrarkOOSS After reading the cover page, click the
Neme: Standards Based Report Card B X to close it.
Version: Version 2008.2.4 The report itself will then open.
App Date: March 13, Z009
Track: § 00554 09/10

Terms to Print: EO1
Effective date for schedule: 11/06/2002
Print term sScore instead of most recent score: Yes

F’_? Standards-Based Report Card

| Prev
MRIEIERE I
Standards-Based Report C
andards-Base eport Carg
t San Diego Unified
— When you are finished previewing the
Student Marme Samantha Aguilon report, click the X in the upper right
Student ID 505524 corner of the report to close it.
[Track S 0055A 0910 . . .
rade = The Select Report Destination dialog
Meacher Unassigned box opens.
Forthe first two reporing periods, students are evaluated base ents who
receive a mark of "proficient' for the first and second reporting d achieving
end-of-year expectations. In the final reparting period, the report card marks reflect a student's actual ach|evement of the cumulative
skills, strategies, and concepts identified in the Califormia frameworks and content standards.
To the Parent or Guardian of:
Samantha Aguilon Days Enrolled 44
295 BURTON ST Days Abgent a
SAN DIEGO, CA 92111 Days Tardy i}
LEGEND STANDARDS ACHIEVEMENT ENGLISH LANGUAGE DEVELC PRENT CITEENSHIP
AD:  Advancad A Advanced ELD ConzkEity
FEPC FTING PERK O PR Promckrt E&: Eary Advaiced ELD ome tne 5
E01 Ekmentary Cyck 1 Ba: Bazk I: hEemedbe ELD Rarly
BE: Belw Bask: El:  Earl Wtemedia® ELD
A NotAssesied B Bealag ELD
N&:  Notasze ssed
1,2, 30 Progress whi v ELD kuel
!T.IINDP.RD 5 BENCHWMARKS spected Crerall Proficiency Level [bythe end ofthe school vear)
RACY ACHEVEMENT: READMG N ENGLISH rtten Expression
ord Lhalysiz, Fluency, and Syterratic Vocabulary Developimert ral Expression
* Lhderstands hovobooks atd print work [THEMATICS ACHEEVEMENT
*Lkzs knowndedge of ktters, sounds, and words to understand mber Sense and Cperations l:l
yrade-kwelfexds =Lnderstands the relationship betneen numbers and quantties
* Shares ideas wing deschiptive languange [armountz)
Reading Corprehension =Undersands and describes sinple addition and subfraction
* Lees texdfeatures [such aztile, table of cortents, pictures] to probkms
DISTRICT WIDE APPLICATIONS E2 o ) @©F |
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¥ Printer ¥ Cover Page After closing the report preview, either
I [File e click Cancel to return to the Sort tab of the
™ Mail Merge Standards Based Report Bard B dialog box.
e click Continue to print the report you just
previewed and then return to the Sort tab of
Cancel the Standards Based Report Bard B dialog
box.

Printing for an Individual, Class, or Group
To print for an individual, class, or group of students, click the Select tab. Then use the table below.

To print for... Do the following...
An individual student Double-click Student and find the desired student.
Multiple students Double-click Student. Click Find without entering search criteria.
Select the desired students from the list.
A class Double-click Advisor and select the teacher. (Or double-click Course
Teacher and select the teacher.)
A group Double-click Student Group and choose the appropriate group.
DISTRICT WIDE APPLICATIONS 7 UJ"“
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Printing a Report Card for a student who had a
schedule change after Cycle 1 or Cycle 2 Marks
have been posted

Some students will have schedule changes during the school year. If a student has a Course schedule
change after Marks have been posted for either Cycle 1 or Cycle 2, only the Marks for the current course
will show on the student’s report card. In order to see all Marks posted for that student for the current
school year, you would have to print separate report cards for each Cycle the student had a different
course.

If a student has a Teacher schedule change after Marks have been posted for either Cycle 1 or Cycle 2,
but the student is still scheduled for the same course, only the current teacher’s name will appear on the
report card, but Marks will appear for all Cycles that have been posted by any previous teacher up to that
point. This may give the impression to parent that the current teacher posted all Marks for the student for
the current school year which would not be the case. In these cases it is suggested that you explain the
situation to the parents during Conference days.

If a student has transferred to your school from another SDUSD school after either Cycle 1 or Cycle 2 Marks
have been posted, only Marks assigned by your school will show on the report card for the current and
future Cycles.

DISTRICT WIDE APPLICATIONS o UJ'
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Part V.

Teacher Directions
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Overview for Teachers

Beginning the 2008-09 academic year, all elementary schools will be using the SBRC. The work you and
your colleagues are engaged in will strengthen our district’s knowledge about building a standards-based
system where instruction, assessment and progress reporting are in close alignment.

Mark reporting is synonymous with grade reporting. Zangle often uses the term Marks instead of Grades.
Teachers use TeacherConnection to submit marks for your students. Because you will submit marks online,
the process is different from in the past. This information is designed to walk you through the process of
submitting marks. Please read the directions carefully.

To access the IT Training Team’s Standards-Based Report Card elLearning tutorials on our website, please
go to:

http://old.sandi.net/zangle/readandlearn/elearning/sbrc/

These tutorials are mini-movies which walk you through the different steps of the Standards-Based Report
Card process. From preparing teachers to enter their marks to printing the actual report cards for your
students. This handbook and the tutorials found online will help guide you through the SBRC process.

DISTRICT WIDE APPLICATIONS o UJ'
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Procedure for Teachers

This information is designed to walk you through the process of submitting marks and comments for your
students. Please follow these procedures.

1. Print the Class Standards Legend

Prior to getting started, it is recommended that you print the Class Standards Legend by grade level from
your TeacherConnection reports. The legend lists the standards and benchmarks that you will use to
evaluate your students. It will help you understand how the TeacherConnection screen is organized. See
p.67.

2. Print the Class Standards Listing Report

Prior to entering marks, it is recommended that you print the Class Standards Listing report. This report
lists your students within a grid that displays all standards that are applied for student assessment. This
report is helpful for organizing students’ marks on paper prior to data entry. See p.68.

3. Print a list of your English Learner students

Print a roster of your English Learner (EL) students from TeacherConnection Reports. You will evaluate
your EL students on two English Language Development benchmarks: Writing and Listening/Speaking.
Note: The EL-XOPL column is to be left blank! It will be populated by the English Learner Department
before Cycle 2. You never need to enter anything in the EI-XOPL column.

4. Review the marks you can use
The table below lists which marks to use for the different areas in which you evaluate students.

Literacy, Mathematics,
History, Science, English Language (EL) Development Development of Personal
Art, Physical Education, Benchmarks and Citizenship Skills (CS)
and Health Benchmarks
AD  Advanced NA Not Assessed C Consistently
PR Proficient S Sometimes
BA Basic Advanced ELD A3, A2, Al R Rarely
BB Below Basic Early Advanced ELD EA3, EA2,
NA  Not assessed EAl
Intermediate ELD 13, 12, 11
Early Intermediate ELD EI3, EI2, EI1
Beginning ELD B3, B2, B1
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5. How to use the marks

e Use AD, PR, BA, and BB for all benchmarks except those labeled EL and CS.

e Use A, EA, I, El, and B mark value variations for English Learner students for benchmarks
labeled EL. For information on how to use EL marks, please call the Office of Language
Acquisition (OLA) at 619-725-7261.

e UseC, S, and R only for benchmarks labeled CS.

e Use NA for health, science, and mathematics benchmarks as follows:

+ Health: For the grading period that you did not teach health.

% Science: For the grading period that you did not teach Science.

Important: For each grading period, always give a mark for SC.IE Investigation and

Experimentation.

« Mathematics: For the math strands that were not included in the modules taught during

the grading period. Refer to the math portion of the Standards-Based Report Cards Guide.

6. Review the comments you can use:

The tables below list the comments you can give to students. Altogether there are 43 comments, you will
be able to assign up to four comments per student each grading period. Entering comments is optional
except for comments 45 & 46. One of these comments should be used for Cycle 3 based upon whether the
student is to be promoted to the next grade level or not.

Comments 1-22

Comments 23-45

01 & learning contract bias been developed

23 Is eager to roproee

02 Lssumes leadership 24 Listering skills need to mrprose

03 Attendance iz e xcellent 25 Listens to and respects the opirdons of others
04 Begins work prozpthy 26 Partiripates well in classigroup actnvities

05 Chooges to read mdependently 27 Practices self-dhscipline

06 Chooges to write independently 28 Problem solving is a strength

07 Cooperates with others 29 Progress is consistent

02 Dermonstrates responsiility 30 Quality of work is irgroring

02 Displays appropriate behaior 31 Responds positieely to feedback from others
10 Disraptree behavior is affecting leaning 32 Seeks help when needed

11 Effort 15 good 33 Sets a good exarmple

12 Effort is inconsistent 34 Stays ontask

13 Effort is outstanding 35 Support from home is appreciated

14 Excesstve dhsences are affecting progress

36 Takes part in discussions

15 Excesstve tardies are affecting progress

37 Titne on task needs to irmgproee

16 Expresses ideas cleatly 38 Uses tire well

17 Follows directions well 39 Volunteers often

18 Follvas rules 40 Works well in classigronp actiities
19 Has a posttive attitude 41 Works well independertly

20 Has difficulty following directions

45 Student 15 promcted to next grade lesel

21 Is a self-motraated learner

44

Student will be retained at same arade level

22 Is an entlusiastic participant
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7. Find out three important dates

1. The date you can begin to enter marks and comments in Teacher Connection. Talk to your
administrator or office Power User to determine what date and time you can begin to enter marks
and comments for the current grading period.

2. The date that marks are due. All marks are to be submitted by the designated date in Teacher
Connection.

3. The last day of the current grading period. This date will be used to configure your
Class Standards Listing report (see #9) to review and submit it to the office.

8. Enter marks in TeacherConnection

Enter marks (see p. 57) and comments (see p. 64). Entering comments is optional. However, for Cycle 3, it
is required that you enter either comment 45 or 46 for your students.

9. Check your work by printing and reviewing the Class Standards Listing

Print the Class Standards Listing and review it for accuracy. If necessary, make corrections in
TeacherConnection. Refer to p. 70 for instructions on how to use this report to check your work.

10. Sign the Class Standards Listing Report and submit it to the office

By the due date, print and sign the Class Standards Listing and submit it to the office. This is the
verification report that shows that you have entered and reviewed marks for your students.

11.Sign and date the Class Marks Listing for Cycle 3 and submit it to office

This ensures that a teacher assigned either comment 45 for students who will be promoted to the next
grade level or comment 46 for students who will be retained at the same grade level. One of these
comments must be assigned to the student for Cycle 3 and only Cycle 3. This does not determine whether
or not the student will be retained in Zangle, but it will display the respective comment on the student’s
report card.
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Printing an English Learner Roster

Use TeacherConnection Reports to print a roster of your English Learner students.

Follow the steps to print a roster of English Learner students in your classes.

e Open Safari or Firefox web browser and log into TeacherConnection.
e Click Zangle Reports.

e Expand TeacherConnection Reports If necessary, choose a

e Expand Class Rosters (nguwr;el iictwr:} ;/r;i %:1(15

e Select the last report, English Learner Rosters teach one course, it
will already be
displayed.

M Gradebook English Learner Rosters

B TeacherConnection

B Attendance Reset Values |

B Mark Reporting

B Class Rosters

Print English Learner Roster For: |1 E2-5M-6 Second Grade - SEj

Testing Information:
Included
Tests: |Calif English Lang Development - CELDT Overall
Calif English Lang Developrnent - CELDT Listening/Speaking
Calif English Lang Development - CELDT Listening
Calif English Lang Developrment - CELDT Speaking =l

o yhile Included [NTETN 0N
Score | Proficiency Level
Types: |Scaled Score

£ Class News

Include Students Enrolled On:

Effective Date: IDBH 2009 | %

Sort Report By:

& Student Name

 Student Grade, Student Mame
 Student Gender, Student Marne
' Current Proficiency

Create Report | Reset Values |

Click Create Report.
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Click the X to close
the report.
£ http: //dwal._sandi. net/training/zangleconnect/R eports/T eacheiConnect/ipteliosterdetail.aspx - Microsoft Intemnet Explorer o [=] 3

& ® [ma% - o = : [Fina -

FeRen Dale sBIe English Learner Student Roster Faae:
Ordered by Student
Carson Elementary

Class: EK-1 - Kindergarten Teacher: Ballard, Heidi {130007)
Period: 1 Room: 01
|Studenl Name Gndr Grade Primary Language Current Proficiency Date Instructional Setting Placement |
|H.banl:e, Tina ([32206) F 0 Nonwegian Early Intermediate BI182000  <Unsets |
[Abernathy, Grace ([52231) F 0 Engish Intermediate 182008  <Unsst> ]
|H.L'\J'AR&DD—A'\J'ILA. MARY LUCY L. F 3  Spamsh Beginning A22006  Structured English Immersion  ELD and SDAIE |
|Dubl:5, Chris (321587) [T} 0 American Indian - Beginning /182000 <Unset= |

/\ Total Students: 4

The report shows an alphabetical list of the
English Learner students in your class. The
report displays the following:

e  Student Name

e  Gender

. Grade

. Primary Language

e  Current Proficiency Level

. Date the student entered the

English Learner program in Zangle

. Instructional Setting
\ . Placement /
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Entering Marks

Use TeacherConnection to enter marks for your students. Important: Make sure to choose the correct
reporting period each time you enter marks and make sure your Caps Lock key on your keyboard is on.

Follow the steps to enter marks in TeacherConnection.

e Open Safari or Firefox web browser and log into TeacherConnection.

Click the Marks tab.

Choose your class from the menu.
The screen will change.

Important: Marks for each grade
m level must be entered separately.
Example Teacher (109314) Track: Elem U if you teach multiple grade level
courses, you will see one section

Date Period | Term / Cla:is

1 EYR E5-G-1|Fifth Grade GATE = for each grade level.
Please Select a Class
1 EYR -1 Fift L\ TE

Attendance i School News

REVEY QYT W Elementary Cycle 1 j Standard
ubimi
IAIRENTEY Flease Select)Standard

Click Standards & Benchmarks.

Choose the current

Report Period. You will see your class roster, with multiple

columns for entering marks appearing on the

screen.
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Enter marks using one of the three methods listed below. Note: The system does not recognize lowercase
letters. It is recommended that you turn CAPS LOCK on prior to entering any letter mark (like C, S, R, or any
of the English Learner ones). Important: Click Submit frequently to save your work.

Method 1: Key them in.

Type the marks in the cell. Move to the right by pressing the right arrow on your keyboard (or by hitting
Tab twice). Move down by pressing the down arrow on your keyboard.

# Grd Student Name
1 BORJA, YUCHEMT

Press the right arrow on your
keyboard (or hit Tab) to move
to the cell to the right.

z 1 CLIPPER, Makeda B

Method 2: Fill selected cells.

Press the down arrow

on your keyboard to
tnove down a cell.

First, choose a Standard from the menu (next to the Reset button). Next, choose a Fill Value from its
menu (directly under the Standard menu). Click the cell fill button ( =|) to apply the value to the desired

cells.
A ELOLETGE LF - LR WA D1

Choose the desired Standard.

SIRTETR AD -- Advanced

Choose the desired Fill Value.

click =] to fill the
cell with the
selected Fill Value.

1 1 BORJA, YUCHEM T

® 4

=| A0

=||PR

LiaD

2 1 CLIPPER, Makeda B

=||PR =||BA

=||EE

Method 3: Fill down.

Select a Standard from the menu (next to the Reset button). Next, choose a Fill Value from the menu.

Click the column fill button () to apply the value to the desired columns. If necessary, edit the marks
that need to be different from that fill value. Tip: This method might be useful when you want to assign
NA - Not Assessed to your non-English Learner students for the EL benchmarks.

Standard JREEREERNERIN

Choose the desired Standard.

SRENTR AD -- Advanced

2 Choose the desired Fill Value.

Grd Student Name
BEORJA, YUCHEM T

LR

LR.WA.01 I

=||PR

CLIFFER, Nakeda B

Click to fill the

entire column with the
selected Fill Value.

ESPINDZA WESTLEY M

1| @)
=]|F
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Click Submit to save.

Important: Submit frequently. For security reasons,
TeacherConnection is set to time out. You can
potentially lose work if TeacherConnection times
out on you and you did not remember to Submit.

' Report Card Marks ' Standards & Benchmarks

CELTL AT | Elementary Cycle 1 j Standard j
SIR'ENTLY Please Select Standard j

Click Reset to undo all
changes made since the last
time you clicked Submit.

Notes:

1.

Click Submit (save) frequently so you do not lose your work. Come up with a system that works best
for you and stick with it. Some save every 5 minutes. Others save after entering one or two columns of
marks.

Only submit or change your marks during the assigned dates provided by your Power User or
Administrator. Submitting or updating marks too early or too late may result in duplicate marks or
other complications.

To make Corrections or Deletions, simply highlight the cell and press delete to change your mark
value. Don’t forget to save your work! Note: Zangle will not allow you to delete (leave blank) a cell
once a mark has been submitted. The mark value can only be changed. This applies to all Cycles.

If you attempt to navigate away from the Standards & Benchmarks screen after you have entered a
mark but have not saved, you will see a message that says, “Data values have been changed. Please
RESET or SUBMIT changes before continuing.” Click OK, and then click either Submit (save) or Reset
(undo).

The system will not allow you to enter a mark that is not part of the set of 24 shown on p.55. Each
area will only allow you to enter those specific marks. If you try to enter an invalid mark, you will
receive a data validation letting you know that you have entered an invalid mark.

Note: The system does not recognize lowercase letters. It is recommended that you turn CAPS LOCK
on when entering Citizenship and English Learner marks.

If a student is missing from your roster due to a scheduling problem or if there is a problem with
posting your marks, see the Power User in the office for assistance.

Hover your mouse over the column header (like MA.NS.04) to see a short description of that
benchmark. Click the column header to see a full description, which will appear in a pop-up window.
Double-click any cell to open a list of marks in a pop-up dialog. Click the desired mark to highlight it,
and then click Select to enter that mark in the cell.
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Updating Marks for Cycles 2 and 3

In November teachers enter all of their marks for the first time. In subsequent grading periods, you see all
the marks that you had previously entered and simply update the ones that have changed.

Note: Once marks have been entered and submitted for previous cycles, the mark value field cannot be
deleted to display an empty value. The mark can only be changed, not deleted.

See the screen shot below.

IMPORTANT! Only submit or change your marks during the assigned dates provided by your Power User or
Administrator. Submitting or updating marks too early or too late may result in duplicate marks or other
complications.

MAKE SURE YOUR CAPS LOCK IS ON! I

LR
LRWADZ | LR.RC.02
Grd Student Name LRWAD2.1 | LRWAD2.2
1 2 BOSTON, MIAL = | |AD ﬂ FR
2 2 Breckenridge, Mary = | AD ~ =| PR
Highlight the previous mark

3 2 CADEMA, LOPEE, Anthﬂn'_‘ll' =||AD and enter the new one. This =||PR
B 5 COMER. LA R will update the record.

] =||AD (_ ) -| PR
5 2 CURZON, RAVENE =] AD / PR
6 2 ELALIE, LONIIE R ﬂ _/4 ==

If the student’s progress

7 2 FREGOSO, SIBON ﬂ AD stays the same, do nothing. |=||FR
8 2 Gibbs, CYNTHIA A =] |AD N— =||PR
9 2 GREELY, KAILLA M ﬂ AD =||FR

IMPORTANT! Once all marks have been updated, click SubmitN

Standard RN
SIRTEIR PR -- Proficient
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Entering Comments

In addition to marks, you can enter up to four comments per student each grading period. Entering
comments is optional. However, It is required by the district that you enter either comment 45 or 46 for
Cycle 3 depending on whether the student will be promoted to the next grade level or not.

Follow the steps to enter comments in TeacherConnection.

e Open your web browser and log into TeacherConnection.
e Click the Marks tab and select your class.

Click Report Card Marks.

Click Legend to
see a legend of
comments.

I (*) Report Card Marks I ) Standards & Benchmarks

Report Period: |SEuCERe R - -

Choose the appropriate report period from
the menu.

e Elementary Cycle 1: October/November
e Elementary Cycle 2: February/March
e Elementary Cycle 3: June/July

Comments
Enter up to four
2 3 comments per student,
using a two-digit format.
1 4 Amor, Michael o7 23 Click Legend (next to
Submit) to see the
. choices in a pop-up
2 4 Boone, Melissa 03 window.
Tip: You can double-click
3 '4 CDUHtESS, JDFIEIthI:Ir'I I:I-I'l |:|5 DE ""1'1 in any cell to select a
comment from a dialog
4 4 Dominguez, Rosa box.
5 4 Earlington, Lynn 10

Click Submit to save.
Submit frequently!

o

Report Period: |SEUEICTRSERRES
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Checking Your Work

After you have entered your marks, check your work. Print the Class Standards Listing (see p 69) then
review the report for accuracy using the directions below. After you have verified the marks, sign the
report and submit it to the office.

1. Are the English Learner marks correct?

For the English Learner (EL) benchmarks, check that you assigned A, EA, I, El, or B mark value variation to
your English Learner students. However, never enter or change data in the EL XOPL column! IT will
populate these fields.

 Teacher: Annapolis, Anne (450200} Verify that the current mark
e Marke e A /AT reporting end date is displayed.
LWLCO4 | LLLSDS | LLSADS | ELXOPL ELWT ELLS MAMNE 14
BA BA AD EA3 EI3 AD
BA BA AD D L
= — " .
:': :i ':g E:g E:i o~ First find the EL benchmarks
NS
BA BA AD EA3 EI AD at the top of the report.
B BA D Th3 =) D Note: Your report might look
BA BA AD EA3 EI3 AD different from this example.
BA BA AD EA3 EI3 AD
BA BA AD EA3 ElR AD
BA BA AD EA3 EI3 AD
B& BA AD EA3Z El2 AD
BA BA AD EA3 EI3 AD
BA BA AD EA3 EI3 AD
BA BA AD EA3 EI3 AD
I~ \\
\\

Never enter or change data in the EL XOPL column!
(IT will populate these fields.)
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2. Are the citizenship marks correct?
For the citizenship (CS) benchmarks, check that you assigned C, S, or R.

Gen Grd| CSRP CERL CEPD | cScw
F1525257) F 4 C ] 5] C
F2i M 4 [+] = R C First find the CS
Pr2085207) Moo4 c 3 R [= benchmarks at the top of
DB18E7115) F 4 [+] S R C the report.
1943;_4" :'__‘ : g : 2 2 Note: Your report might
312705208) Ca— — = = = look different than this

. example.

|2688324) F 4 [+] s R C
{0B01D72314) F o4 C S R [
| K (111828285) M 4 [+] = B C
IT0285416) Foo4 C S E. C
53087441) M 4 c s R C
110487075) Foo4 C s R C
P25DBIGT) F 4 c s R C

3. For all other benchmarks, did you assign the marks that you meant to
assign?
Each student will have multiple pages displaying their marks. For each student, read across the report
using the header to guide you. Check that you assigned the marks that you meant to assign.

Important: If you need to make corrections, enter the marks in TeacherConnection using the
directions on p. 57. Then re-run the Class Marks Listing report, sign and date it, and then turn it in to
the office. It is recommended that this process be completed before the deadline for grade entry.
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Sample Reports

Class Standards Legend

The Class Standards Legend lists the standards and benchmarks for your class. You can print this from
your TeacherConnection reports. Note: Your legend might look different from the sample shown here.

reporn Dale: SI26E008 Class Standards Legend Fage
Hancock Elementary

Class: E1-1 - First Grade Teacher: Bismarck, Blythe (450400)
Period: 1 Room: 41

LR - Literacy Achievement: Reading in English
LR.WA.O1 - Word Analysis, Fluency, and Systematic Vocabulary Development (Gr 1) (5B)
LRWA.D1.1 - Applies knowledge of how print and books work to make meaning of grade appropriate texts.
LRWA.01.2 - Applies knowledge of how sounds, words, and language work to make meaning of grade
LRWA 01.3 - Uses phonics, syllabication, word parts, context, and syntax to make meaning of grade appropriate
LRWA 014 - Uses appropriate language to convey and construct understanding.
LR.RC.01 - Reading Comprehension (Gr 1) (SB)
LR.RC.01.1 - Uses text structures like sequence to understand information in fext.
LR.RC.01.2 - Uses comprehension strategies (e.g.. prediction, prior knowledge, context) to understand grade
LR.LR.0O1 - Literary Response and Analysis (Gr 1) (3B)
LR.LR.01.1 - Reads critically and responds appropriately fo the meaning of grade appropnate texts.
LR.LR.01.2 - Uses knowledge of how narrative texts work to make meaning of grade appropriate texts.
LW - Literacy Achievement: Writing in English
LW.WS.01 - Writing Strategies (Gr 1) (S8)
LW.WS.01.1 - Uses the writing process to produce legible texts for an intended audience and purposs.
LW.\WA.D1 - Writing Applications (Genres and Their Characteristics) (Gr 1) (S8)

LW.WA.D1.1 - Writes a variety of texts including fictional and autobiogra How to print Class Standards
objects, people, or events.

LW.LC.07 - Written and Cral English Language Conventions {Gr 1) (5B) Legend:
LW.LC.01.1 - Expresses ideas, messages, and information orally and in 1 Log into

LL - Literacy Achievement: Listening and Speaking in English TeacherConnection. Click

the Zangle Reports link.

LL.LZ.01 - Listening and Speaking Strategies (Gr 1) (SB)
LL.LS.01.1 - Listens ertically and responds appropnately in discussions

Sxperiences, and cancepts. _ o 2. From the Report Area
LL.5A.01 - Speaking Applications (Genres and Their Charactenstics) (Gr 1) (S8 section of the screen. click
LL.54.01.1 - Conveys understanding of taxfs, expenences, and concepty . T
LL.5A.01.2 - Communicates effectively in a varety of formats including d TeacherCon_nectlon A list
and classroom discussions. of reports will appear.
EL - English Language Development (ELD) 3. Select Mark Reporting

EL.XOPL - Expected Overall Proficiency Level (XPL)

EL.WT - Written Expression (ELD)
EL.LS - Oral Expression (ELD) Legend. If necessary,

MA - Mathematics Achievement choose a particular class

M&.M5.01 - Mumber Sense and Operations (Gr 1) (SB) from the menu.
MANS.01.1 - Understands and uses numbers up to 100. 4. Click Create Report

Click Class Standards

MAMS.01.2 - Demonstrates the meaning of addition and subtraction an
MAMS.01.3 - Uses estimation strategies in computation and problem so
MAAF.O1 - Algebra and Functions (Gr 1) (SB)

MAAF.01.1 - Uses the operational symbals (+, -, =) to solve problems. |
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Class Standards Listing (Getting Organized)

The Class Standards Listing report lists your students and a grid that displays all standards that will be
applied for student assessment. This report is helpful for organizing students” marks on paper prior to
using TeacherConnection. You can print this from your TeacherConnection reports.

Repart Date: 1112307

Class Standards Listing
Ordered by Student
Hancock Elementary

Fagzii

Period: 1

Class: E4-5-2 - Fourth Grade - Struct Eng Imm

Room:

Teacher: Annapolis, Anne (450200)
View Marks Entered ON: 11172007

/If you opt to use this report, it is v /—-"‘” aia

ESQUIVEL, Sara L (092588357)

Print Standards Marks For: |1

Student Gen Grd| Lriweans | LRACOS | LRLAD4 MANEOS
AMADOR, Paige M (081588387) F 4 helpful in getting organized. /
Ashton, Carlos B (47878) 7] 4 i . /
BIDLEMAN, TRINI L (072092307) M4 The report is organized by student  /
BILIRKE, IRAZEMA H (D81227115) F 4 and all standards are displayed

CASTRO, Hing (112038054) M 4 horizontally.

CHO, ALLY P (070288440) F 4 . .

CRANE, MEGHAN K, (D12708298) = ] N-Ote. Verlfy that the Entered ON

Croll, MAKAYLA K (022805304) F 4 / view was selected.

CROVILEY. ZAYUR] (DE0T0731Z) F 2 4

DE LA ROSA, ISRAEL K (111608225) M 4 /

Crake. EMERALD £ (070995416) F 4

CuBay, &lejandro D (003087441) M 4

Escobedo, Heather L (1 10497073) F V \

You can write the

students’ marks on the

grid. This will be helpful
when entering marks in
TeacherConnection for

Choose the desired class.

Hudent Name a

= Student Name Only
= Student ID O

How to print Class Standards Listing
(Getting Organized):

1. Log into TeacherConnection.
Click the Zangle Reports link.

2. From the Report Area section of

Include Standards Marl
& Entered Chf
 Entered As Of
 Yiew Term Ending Marks

the screen, click
TeacherConnection.
A list of reports will appear.

Click Mark Reporting.

\Cycle 1. W,
E5-MiG-1 Fifth Grade - ME J
Click Entered On.
9;’05;2008

[~ Show Term Ending Marks

Include Standards with & Level

Fram: |< Al Levels > = To: |< All Levals > 7|

&

4. Click Class Standards Listing.

Enter a date before you began entering marks for the
current cycle to print a blank grid which you can use to
manually fill in.

Include:
" Standards Marks Leg

I~ TA Student

¥ Alternate Row Shading

Uncheck Standards Marks Legend.

Uncheck TA Students.

Click Create Report.

0
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Class Standards Listing (Displaying Updated Marks Only)

The Class Standards Listing report lists your students and a grid that displays all standards that will be
applied for student assessment. The version of this report is helpful in displaying only updated marks since
the last reporting cycle (Cycles 2 and 3). You can print this from your TeacherConnection

reports.

Renort Dage: 7237008

Class Standards Listing
Ordered by Student
Hancock Elementary

Fage:1
This report displays only
marks that have been

updated since the last

Class: E1-8 - First Grade

J : \
grading period. 0400)
= =

Period: 1 Room: 11
Student Gen GMIE.'.\'.'\.:H LRRCOH | LRLEDY | LwwsDs | Lwwanod | Lwacod | LLuso | wsam | ELxom | ELwr | ELLS | MARS.IH
EOSTOM, WMIJAEL [110B0B135) = PR (EDZ)|PR (E02)| PR (E02)|PR {(E02)| PR (E02)| PR (E0Z2)|PR (E02)| PR (E02)| PR {ED2)| PR (E02)| PR (E02)| PR (ED2)
C...i?_aH. BAVENE -'I:IEE;'JEZ:EF'- = PR (ED2)| PR (ED2)| PR (E02)| PR (E02)| PR (E02)| PR (ED2)| PR (ED2)| PR (ED2)| PR (ED2)| PR (E02)| PR (E0D2)| PR (ED2)
ELALIE LIOMZ; -] 'E.E15'£:-f—41'| - = PR (EDZ)|PR (E02)| PR (E02)|PR (E02)| PR (E02)| PR (ED2)| PR (E02)| PR (E02)| PR {ED2)| PR (E02)| PR (E02)| PR (ED2)
FEEE0S0 SEO N GETE E PR (E02)| PR (E02)| PR (E02)| PR (E02)| PR (E02)| PR (E02)|PR (E02)| PR (E02)| PR (E02)| PR (E02)| PR (E02)| PR (E02)
GREELY, FAILLS M (002500254) E 1 |BA (E02)|BA (E02)|BA (E02)|BA (E02)| BE (E02)| PR (ED2)| PR (E02)| PR (E02)| PR (E02)| PR (E02)| BA (E02)|BA (E02)
TURREZ, Ern (0A0206108) £ 7 |BB (ED2)|BB (E02)| BE (E02)|BB (E02)| BB (E02)| FR (E02)| PR (E02)| BA (E02)|BA (ED2)| BA (E02)| BB (E02)|BB (E02)
Fright, SAMSON £ [06200028T) W1 |PR (ED2)|PR (E02)| PR (ED2)[PR (ED2)| PR (E02)| PR (E02)|PR (E02)[ PR (ED2)|PR {E02)| PR (E02)| PR (EDZ)|PR (E02)
[UNG, Shannee G |030508255) W1 |BB (E02)[B8 (E02)|BE (E02)|BB (E02)| BB (E02)| PR (E02)|PR (E02)| PR (E02)|PR (E02)| PR (E02)| BA (E02)|BA (E02)
Narcelenc, BOGELID (013 185300) W1 PR (E02)|PR (E02)| PR (ED2)[ PR (E02)| PR (E02)| PR (E02)|PR (E02)[ PR (E0D2)[FR {E02)| PR (E02)| PR (E02)|PR (E02)
MCKELVEY, SHYESHA (0212967345 £ 1 |BA (ED2)|BA (E02)|BA (E02)|BA (E02)| BA (E02)| PR (E02)| PR (E02)| PR (E02)| PR (E02)| PR (E02)| PR (E02)|PR (E02)
MELINS, CATAPANG, ANSELMO (012800 M BA (E02)| PR (E02)| PR (ED2){BA (E02)|BA (ED2)| PR (ED2)|PR (E02)| PR (E02)| PR {E02)| PR (E02)| PR (EDZ)|PR (E02)
Ierrl, Andrew E (0821223308 [7] 1 | BB (E02)|BB (E02)| BE (ED2)|BB (ED2)| BE (ED2)| PR (E02)| PR (E0Z)| BA (ED2Z)|BA (ED2)| BB (EDZ)| BB (E02)| BB (ED2)
NEFSFEE, DEREANA J (032008220) F PR (ED2)| PR (E02)| PR (ED2)| PR (E02)| PR (E02)| PR (ED2)|PR (E02)| BA (E02)|BA (ED2)|BA (ED2)|BA (E02)[BA (EDZ)
Moze, ARCUNE = (DB0208421) M PR (ED2)|BA (ED2)| BA (E02)|BA (ED2)| BA (E02)| PR (ED2)|PR (ED2)| PR (E02)| PR (E02)| PR (E02)| BA (E02)|BA (E02)
MERI, SARENA S (21161) F PR (ED2)|BA (ED2)| BA (ED2)| PR {EODZ)| PR (E02)| PR (ED2)|PR (EDZ)| PR (ED2)| PR (EOQ2)| PR (E02)| BA (E02)|BA (EDZ2)
How to print a Class Standards Listing
Report:
1. Log into TeacherConnection.
Click the Zangle Reports link.
2. From the Report Area section of the
screen, click TeacherConnection (not
Print Standards Marks For: |1 E2-SM-6 Second Grade - SE 7| Gradebook)_ A list of reports will
appear.
For Student ldentification, Print:
@ Both Student Name and ID 3. Select Mark Reporting. Click Class
£ Student Name Only Standards Listing. If necessary, choose
 Student ID Only a particular class from the menu.
 Row Mumber
4. Set up the screen as follows:
Include Standards Marks: a. Select the Entered As Of view.
= |—"5mmmg E5) b. Enter the date you finished
& Entered As Of h q
po— entering marks.
c. Uncheck Standards Marks
W Show Term Ending Marks Legend and TA Students
Include Standards with a Level )
Fram: |<AII Levels >j Ta |< All Levels >j 5. Click Create _Report' i
The report will open as a PDF in a
nclude: separate window.
¥ Standards Marks Legend . P
I TA Students 6. Click the print icon.
¥ Alternate Row Shading
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Class Standards Listing (Final)

The Class Standards Listing shows the marks you gave your students for that grading period. Use this to
verify that you entered the marks correctly. You can print this from your TeacherConnection reports.

Note: For Job Share Teachers and Job Share Power Users, please use the directions on the previous page
and enter the End of Term date in the Entered As Of field. Job Shares will not see any Terms to select.

e Class Standards Listing Faae:
Ordered by Student
Hancock Elementary
Class: E4-5-2 - Fourth Grade - Struct Eng Imm Teacher: Annapolis, Anne (450200)
Period: 1 Room: View Marks Entered AS OF: 11/9/2007
Student Gen Grd| LRWADY | LRRC.OS | LRLROL |LWWEDS | LWWADE | LW.LCDS | LLLE04 | LLEADY | ELXOPL ELW ELLE MANEDS
AMADOR, Paige M (081883337 F 4 PR FR B8 AD EE BaA BA AD EA3 El3 AD
|ashton, Carlos B (47 M 4 PR PR AD AD EE BA BA AD EA3 ER AD
BIDLEMAM, TRIMI L (0T20BE307) M4 AD FR AD AD EE BaA BA AD EA3 El3 AD
BURKE, IRAZEMA H (DE1EET115] F 4 AD PR AD AD EE BA BA AD EA3 ER AD
CASTRO, Hing (112 } M4 PR PR AD AD EE BA BA AD EAZ ElR AD
CHO, ALLY P [DTD238448) F 4 PR PR AD AD EE BA BA AD EA3 ER AD
CRAME, MEGHAM K (012793294) F 4 AD PR AD AD EE BA BA AD EAZ ER2 AD
Croll, MAKAYLA K [[22003304) F 4 PR PR AD AD EE BA BA AD EA3 ER AD
CROWLEY, ZAYURI (D20197314) F 4 PR PR AD AD EE BA BA AD EAZ ER2 AD
DE LA ROSA, ISRAEL K (111898285) M4 A PR AD AD EE BA BA AD EA3 ER AD
Drake. EMERALD E (D709BE416) F 4 FR FR AD AD EE =] BA AD EA3 El3 AD
CuBay. Alejandro O (DB3087441) M 4 PR PR AD AD EEB BA BA AD EA3 EI3 AD
Escobedo, Heather L (110487075) F 4 PR FR AD AD EE Ba BA AD =] El3 AD
ESQUIVEL, Sara L (92588357) F 4 PR PR AD AD EEB BA BA AD EA3 EI3 AD
How to print a Class Standards Listing
(Final):
Print Standards Marks For: [1 E5-MG-1 Fifth Grads - MECAZ] 1. Log into TeacherConnection. Click the
Zangle Reports link.
For Student ldentification, Print:
& Eoth Student Name and ID 2. From the Report Area section of the
€ Student Name Only screen, click TeacherConnection (not
C Student ID Only Gradebook). A list of reports will
 Row Mumber appear.
Include Standards Marks: 3. Select Mark Reporting. Click Class
 Entered On Standards Listing. If necessary, choose
_ - a particular class from the menu.
& “iew Terrn Ending Marks IEIementary Cycle 2 vl
4. Set up the screen as follows:
ow Term Ending Marks
Include Standards with a Level \ a. Select the View Term Endlng
B |< Al Levels = | T |< Al Levels = x| ~ Marks view.
nelude: b. Choose the Cycle.
F frgfa;dst“"arks Legere c. Uncheck Standards Marks
Jrene Legend and TA Students.
Altarnate Row Shadi :
P_Altemate Row Shading 5. Click Create Report.
The report will open as a PDF in a
separate window.
6. Click the print icon.
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Frequently Asked Questions

Where did the wording on the SBRC come from?
e The wording is based on the California Frameworks/Content Standards; in most cases, marks are
given at the strand level.
e In order to ensure that the report card is understandable to parents, the wording is simplified
when possible or examples are included to demonstrate the meaning of a term.

How long does it take to enter marks for the SBRC?
e Teachers report that it takes 1-3 hours per class.
e Teachers report that the process takes less time as they gain familiarity.
e |tis strongly recommended that teachers become organized prior to data entry. This will greatly
reduce the amount of time needed for data entry.

How do | mark the SBRC when the strand is not addressed within the marking period?
e Until a strand is taught and assessed, a teacher should use the mark NA.
e Once a teacher has made a mark other than NA, the mark will carry over to the next reporting
period unless changed by the teacher.
e |f a particular strand (like earth science, physical science, or life science) is taught and assessed
only during a single marking period, the mark should continue to carry over after it has been
taught and assessed, rather than revert back to NA.

Where are the citizenship and effort marks?
e The SBRC includes a section titled “Development of Personal and Citizenship Skills.”
e The Comments section includes a pull-down menu of options that include citizenship and effort.
e Teachers should never add notes. SDUSD does not use notes for SBRC.

How do | know what constitutes proficiency?
e Sample proficient bodies of evidence are available on the SBRC website,
http://www.sandi.net/sbrc/, for science, math, and literacy.
e In addition, the website contains other helpful tools and rubrics for determining proficiency,
including ELD proficiency.

How do | know what constitutes advanced?
e Advanced is defined as The student consistently exceeds standards as demonstrated by a body of
evidence showing a greater depth of understanding and flexible application of grad- level
concepts.

How do | know what to mark for English Language Development (written and oral expression)?

e The “Expected Proficiency Level” (XOPL) is pre-entered into ZangleConnection and is projected
based on student assessment results (CELDT) upon district enrollment. There is no need for a
teacher or clerk to enter anything in the EL-XOPL column.

e Teachers mark the current (actual) level of English language proficiency (B, El, I, EA, A) for
written and oral expression.

e Teachers also provide students marks of 1, 2 or 3 for each of the written and oral expression
language proficiency marks. This allows for teachers to communicate student progress in ELD over
the course of the year, even if they don’t jump a proficiency level. If a student is beginning to
show behaviors in a proficiency level, give the student a 1. If a student is solid within one
proficiency level, mark the student with a 2. When a student is solid within a level and showing
some movement into the next level, mark the student with a 3. These numbers do not refer to
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first, second, third reporting periods, but again, more precisely identifying current language
proficiency within a proficiency level.

What about Special Education students?

The SBRC is used for all students except those who are not working on grade level standards. In
other words, students who receive accommodations so that they can access grade-level work
should be using the SBRC. Only students in a functional curriculum would not use the SBRC; these
students are working on alternate standards and take the CAPA not the CST. These students should
receive progress reports on IEP goals (as do all special education students). Additionally, teachers
should use the progress reports to write comments about the child’s progress until the Special
Education Department develops a new report card for these students.

Where do we get support for technical questions and problems?

Site Power-Users and Site Lead Teachers will receive technical training.

Call an ITSS Help Desk representative to assist you at 619-209-HELP (4357).

The Information Technology Department has developed on-line tutorials to support teachers in the
mark reporting process: http://old.sandi.net/zangle/readandlearn/elearning/sbrc/

For more information regarding the SBRC program, please contact Robert Grano, Director of
Student Programs and Professional Learning, at rgrano@sandi.net or 619-725-7335.

For information regarding English Learner marks, please contact Mary Waldron at the Office of
Language Acquisition (OLA) at 619-725-7261 or mwaldron@sandi.net.

For all other questions, please contact your Lead Teacher or School Zangle Power User.

How will the SBRC impact parent conferences?

Teachers will need extended time (approx. 30-45 minutes) to meet with each parent to share
evidence of student learning.

Do | evaluate students that have been in my class less than a month?

As per District Procedure 6145 (section D) “... If a student has been enrolled less than a month,
progress and placement information may include “not evaluated at this time.”
For more detailed information, please see District Procedure 6145 (Section D).

As per District Procedure 4702 (page 3, item D.2): “In the event a student has received a progress
report for the current reporting period and then transfers to a new school that has not yet ended
the same reporting period, the receiving school is not responsible for reporting progress until the
end of the next reporting period for its school.”

For more detailed information, please see District Procedure 4702.
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http://www.sandi.net/cms/lib/CA01001235/Centricity/Domain/34/procedures/pp4702.pdf
http://www.sandi.net/cms/lib/CA01001235/Centricity/Domain/34/procedures/pp6145.pdf

