e STUDENT INFORMATION SYSTEMS
LLia SAN DIEGO CITY SCHOOLS

Viewing and Editing a Contact’s Primary Language
and Telephone Number

Version 1.0 e Created January 18, 2008

This job aid was written to help schools maintain their Zangle databases so that the Connect-ED system would
call each student’s correct contact at the correct telephone number in the correct language. The first part of
this job aid shows how a report can be run to display this pertinent information that is currently entered in
Zangle. The second part of this job aid provides directions for editing the primary contact’s Primary Language.
The third part of this job aid provides directions for editing the primary contact’s telephone number.

VIEWING CURRENT CONTACT’S PRIMARY LANGUAGE AND PHONE NUMBER

A query can be run to view an alphabetical list of all of the students at your school with their primary contacts,
contact’s Primary Language, and contact’s primary telephone number.

Follow the steps below and on the following pages to view a list of students, primary contacts, phone numbers,
and Primary Languages.

Open Zangle. Click Enrollment. Click Reports. Select Student Query Writer.

Eﬁtudent Query Writer - Hancock Elementary - | Ellﬂ
File Help Date: 01/17/2008

Click *Connect-ED Contact Telephone Number and Primary Language. | Qutput =
10 AN L e L Foster
*Alpha by School, -6 Track | Foster
*Alpha by School, -6 Track [ (SOPY) a Roster
*Alpha by School, K-6 Track 5 Roster
*Alpha by School, K-6 Track T Roster

*Blue Bear Financial Sys export

Spreadsheetfile export

*ConnectED Cantact Telephone Mumhber and Primary Language Roster

*Contact Phone List édlpha) Roster

*Contact Phone List (Grade) Foster

*Z51S Missing IDS Microsoft Excel

*£5is missing ids - new Microsoft Excel

*Z515 Missing IDS (COPY) Microsoft Excel

*Eng Learner OFPL by Tech Export Microsoft Excel

*English Learner OPL by Teacher Roster

*Enrall by Tch Export Spreadsheetfile export

*Enrallment by Teacher f Gender Roster

*Enrollment Dates (dlpha) Foster _Ij

4| | >

Click Display.
The report opens in a new window. ﬂ

Eiewsl Erint Egpnnl Edit | (=00 | copy | Deletel 20t |
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TR
il

0l/18/2008 *Connect-ED Contact Telephone Humber and Primary Language 7
%an Diego Unified School Dist. Hancock E1 1

] =
Primary Contact
I ‘ o ‘ » ﬂ“ EL. | 5 Telephone Humber and Primary Language

Studert Contact Last Contact First Type Ielationship  language Thone Mumber  Descriptfion
Ahadeen, Scarlet Ja [34551] Ehadeen Josie Parent /Guardian  Mother English {6133 551-7405 Cell =
dblemsn, Johan [L1Z197451] Indrade Zaran Parent /Guardian Mother “uanset (6191 E59-5711

ACEVEDD, IRENE [070833038] AVILES LOUTEM Parent /Guardian Mother Aunset (B13)E5Z-4831

AHERN, ILillisn MALITHTA [051537061] Zhia ANTANT Parent /Guardian Mother English {613} E57-0780 Home

AL-SABAK, Jake ISATAH [01Z999Z16] Alarid Crisol Parent /Guardian Mother Aunsets (619)558-4996

Allvord, Bang M [39029] Garcia Dalia Parent /Cuardian Mother English (E13)EE5-ZE36

ALMANZA, CIOVAMNI C [406€3] ALMARTA HINZA Parent /Guardian Mother <unset> {613 ) EE7-0884 —'
Alomso, Cassidy D [063097454] Washingtorn Ward Parent /Guardian  Father “unset> (619)555-1359

Alomso, DIANA M [43319] Washington Mard Parent /Guardian  Father AnSet> (E13)EE5-13E9

Alvarado, POMALD ADAN [LO0S37234] Galvez Tancy Parent /Guardian Mother <unset> {613} E56-3615

ALVAREZ, Zachary Damian [021358397] Vargas JUAN M Parent /Guardian Mother {6133 E52-5527

AMADOE, Paige M (0618983871 LI ELELL Dop-mogt A di ey Motles

ANDPADE FLORES, Waleris NICOLE [LZ0E537Z64] . . . .

ANTTE, Edith D [40932) After reviewing this report to confirm

ANTIS, Sheramiesean B [40527] that the information is correct, click the

ADMAE, Crace C [221Z8]
ADMAZ, HAILEY T [29120]
Ashtom, Carlos B [47678]
Ashron, Steven R (47853
Assad, Hassan [EZ1Z1]

X to close it.

{619} 555-7456
English  (619)553-9070
English (613} 553-3070

You will return to the previous window.

Astudillea, TSRARL M [020598476] Atkinson DRET Parent /Guardian  Father unsetr {6133 E557-1761
ATERE, YESEICA MAPIE [1lZ297186] Ehalvay LOAN Parent /Guardian  Father (6191 E50-1728
Baar z-Ladner, Trewor LEE [051537168] Bakh Flawviana Parent /Guardian Mother English (E13)ESZ-100Z2
Bahl, Lesleigh [0&82500171] Cristales Rasario Parent /Guardian Mother <unsetr {613} E54-2085
BAMBA, Stephanie A [072499298] Banburg SAMMUEL Parent /Guardian  Father Aunsets (619)555-1408
Baranowski, LE M [030337310) Reaves SANPRAL Parent /Cuardian Mother RS et (E13)EE1-70739
BARPDACAN, Sergio D [102000203] Barrera Clarence & Cathy Parent /Cuardian Mother English {613} E50-1715
Barton, Clara [52130] Bartom Daniel Parent /Guardian  Father English (6191921-01Z1 Home Phome
Barzey, Richard MCEKENZIE [0705365Z1]1 Bass DANIEL & EVYLUIA Parent/Cuardian Father English (B13)E51-1943
Battle, ITZEL TERPELL [032233132] Batts TANDICE Parent /Guardian Mother <unset> {613} E50-7142
BAYUNGAM, PBOSA Jane [36160] BazmynMenard Fransisco Parent /Guardian Mother “unsetr {6133 E52-1549
BEALE, Luis E [3Z1Z1] Beard CAPMINAG Parent /Guardian Mother English (619 E5E-7414
BEAVEN, Andrew & [E17Z3] BECKEER SAMIEL Parent /Guardian  Father Aunset (613 E54-1850
Becerra, Phormiesha ELIZABETH [110538203] Maria/Javier Parent /Guardian Mother <unsetr {613 E52-3971

CHEISTOPHER [052797144] Chip Parent /Guardian Mother English (619)553-7772

B [

=101

Click *Connect-ED Contact Telephone Number and Primary Language. -|

*Alpha by SO -6 Track | Roster J
*Alpha by Schpaol, K-6 Track | (COPY) a Roster
*Alpha by Schpal, K-6 Track 3 Roster
Roster
*Blue Bear Fi Spreadsheet file export

Connect-ED Contact Telephone Mumber and Primary Language

*Contact Phone List (Alpha) Roster
*Contact Phane List (Grade) Roster

*CEIS Missing IDS Microsaoft Excel
*esis missing ids - new Microsaoft Excel
*C815 Missing IDS (COPY) Microsoft Excel
*Eng Learner OFPL by Tch Export Microsoft Excel
*English Learner OPL by Teacher Roster

*Enroll by Tch Export Spreadsheet file export
*Enrollment by Teacher r Gender Roster
*Enrallment Dates (&) = r

1| Click Print. |

The report prints to the default printer.

Eiewsl Erint Igisplavl Egpurtl Edit | ey | Copy | Delete Quit |
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EDITING A CONTACT’S PRIMARY LANGUAGE

Follow the steps below and on the following pages to edit a contact’s Primary Language.

e Open Zangle. Click Enrollment. Click Student Editor.
1o/

File Help Date: 01/14/2005

NAWME - Last | First | Middle | 5|
Student ID I Genderl vl Ethnic'rlyl 'I 2nd|

Addresses | Misc. | Cther | Cortacts | Boundary | Errollimerit | Picture | SDCsS

Track | Status | EntryDate/Code | ExitDateiCode | Grd | Teacher/Advisar |

=

=
]
Click Find or List and display the student’s record that needs to be changed.

Hame Phaone

Birth Date |
SN I o Legal Bindings Alerts ﬂl
Last Change | £ =] =]
By = =
List I Enroll | Status | Edit | Save | Quit | }l Nl

F’__?-_Student Editor - Hancock Elementary
File Help Date: 01/14/2003

NAME - Last ISMITH First | & . .
Student ID |082598499 Gender IMaIe Ethnicity IWhite {not Fortugues 'l 2nd|

General | Addresses | Mizc. | Cther Boundary | Entrollment | Ficture | SDCS

=10 ]

Click the Contacts tab.

| Eemayve | Edit |

Contact Mame [Type |Relationship | Addd

f

PEREZ Johnso Parent/Guarcii Fether THRE REEIREAT:
JORGE & JUAMA Johnzon | Emergency Cd Brother or Sist | ParentiGuardian | |Mother =
[~ Report Card [~ Unused
[” Progress Report [ Unused
= I Iinterpreter Reguired I Unused
Phone # |E)densi0n | Description |Msg Unlst | I~ Mewsletter [~ Unused
[619)552-1625 Unmatched B I” Release OK I™ Unused
(B19)554-7E04 Unmatched r ed I~ ParentConnection
Click Edit. L
fid| =l

wil Find | List | Eﬂrulll SIatuslE

Save | Quit |ﬂﬂ|
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HTTP://WWW.SANDI.NET/DWA _::'.L_._'.:J =




e STUDENT INFORMATION SYSTEMS
LLia SAN DIEGO CITY SCHOOLS

Notice that the primary contact is ;Iglil
selected by default. If you need to
edit a different contact, click that
contact before executing Step D.

D | click Edit.

Middle | C
j Ethnicity |White (ot F'Drtugues_J ﬂl

Boundary | Enrallnernt | Picture | Shcs

Eemuove | Edit |
Type Relationship
JORGE & JUANA Johnsan| Emergency Cd Brather or Sist | ParantiGuardian j | Mothar j
[ Report Card [~ Unused

[ Prooress Report [~ Unused
jod | mi Interpreter Reguired I Unused

Fhaone # |E}densinn | Description |ru15g Lnlst | ™ Mewsletter ™ Unused
(619)552-1625 Unmatched B I" Release OK I™ Unused
(61 9)554-T594 Urimatched [~ Unused [~ ParentConnection

|{|{| Fird | List | Eﬂrulll 81atus| gnnel Save | Quit | }l}l
X|

Title Last Name First Name Middle Mame S i
| | Jahnson | TOEURN | Claire |
Emplayer I
Occupation I Click the General tab.
55 Number | - - PIN | 125362505
Public Law(FL) 874 | Mot Applicable -]

Primary Language

EET’I;
Spanish
E-Mail Address |ATrEan - Gther From the Primary Language drop-

African - Swahili down menu, choose the correct
Change Password | American Indian - Cherokee language for this contact.

American Indian - Mavajo
American Indian - Other -
Eind | [ | Edit | Save Unda | Dione |

Educational Level

DISTRICT WIDE APPLIC ATIONS R :}.J.
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x|

Title Last Name First Name Middle Marme Suffix
| |Johinsan | TOEURN | Claire

Addresces | Phones

Employer I

Qccupation I

55 Number | - - pin [ 125362595

Pubilic Law(PL} 874 |NmApp|icah|e -

Primary Language

Educational Level I:Unsetb j
E-Mail Add Click Save.

Change Password _| Click Done.
Eirdd | i =20 | Edlit | Save | Undo | Daone |

The contact at the top of the list should be a

contact that lives with the student and will be the ;IEIEI
one called by Connect-ED. To order the contacts,

click and hold the gray box to the left of a contact
name and drag it higher or lower in the list. /{C

2 student Editor - |
File Help Date;01f

NAME - Last |5

5
E““Eflmalﬂ ﬂ EthlliC“YlWhite {nutPnnuguesj 2nd|

Student ID | 052593

Genersl | /

Boundary | Enroliment | Picture | SDCE

Eemove | Edit |
[DEURM John=on : :
PEREZ Johnzan Type Relationship
JORGE & JUANA, Johnzon| Emergency Cg Brother or Sist I ParentGuardian j I Mother j
[~ Repor Card [~ Unused

[ Progress Report [ Unused
= r Interpreter Required [~ Unused

Fhaone # |E}den5inn | Description |ru15g Lnlst | ™ Newsletter ™ Unused
(619)552-1625 Unmatched =] I Release OK I™ Unused
(619)554-7594 Unmatched [~ Unused [~ ParentConnection
Click Done.
=
|(| 4 | Find | List | Enroll | Statiis | Done | Save | Quit | 4 | bl |
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EDITING A PHONE NUMBER

Follow the steps below and on the following pages to edit a contact’s telephone number.

e Open Zangle. Click Enrollment. Click Student Editor.
RI=TEY

File Help Date: 01/14/2008

NAME - Last | First | Widdle | 5%
Student ID I Genderl 'l Ethnicilyl -l gndl

Addresses | Misc. | Cther | Contacts | Boundary | Enrolimerit | Picture | SDCS

Track | Status | EntryDate/Code | ExitDate/Code | Grd | Teacher/Advisor |
‘ I
Hatme Phane - . . - ’
Click Find or List and display the student’s record that needs to be changed.
Birth Date r
SSh | - - AR
Legal Bindings Alerts —I
Last Change I I d _I
o | i [

<
List | Eﬂrolll Statusl Edit | Save | Quit | ’l}ll

14/ 4

I [ 3

F’__?;Student Editor - Hancock Elementary
File Help Date: 01§14/2008

NAME - Last ISMITH Firgt | At
Student ID |082598499 Genderlh.ﬂale

Click the Contacts tab.

L)
Ethnicity |\hite (ot Portugues - | 2nd|

General | Addreszes | isc. | Cther Boundary | Enrollmert | PFicture | SDCS
Contact Mame Type Relationship Add | Rermove | Edit |
TOELRN Johnzon | ParentiGuardid hother - .
PEREZ Johnzon ParentiGuardiy Father Type IRIBNEBEAITY
JORGE & JUANA Johnson | Emergency CqBrother or Si#t | [ParentiGuardian ~| [Mother =
[~ Report Card [~ Unused
[~ Progress Report [~ Unused
== Interpreter Reguired I~ Unused
Phone # | Estension | Description  [usg unist | | MNewsletter I™ Unused
[E10)552-1825 Unmetched =] I™ 2elease OK ™ Unused
(61915547694 LUnmatched L aaniconnartion
Click Edit. j
-
=l =

Elil Eind | List | Eﬂrolll Slatuslg"' [ | Quit |L|
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Notice that the primary contact is ;Iglil
selected by default. If you need to
edit a different contact, click that

contact before executing Step D. ) + || Click Edit.
NAME - Last |5 Middle | C

Student ID | 0525/ /Genﬂerlhﬂale j Ethnit:itylWhite (nntPDrtugues_J 2nd|

Ezses | Misc. | Cther

Boundary | Enrallnernt | Picture | Shcs

act Mame |T1,rpe |Relatiunship |

Eemuove | Edit |
EY TOEURM Johns | ParentiGuardi : :
PEREZ Johnzon Parent/Guardif Father Type Relationship
JORGE & JUANA Johnsan| Emergency Cd Brather or Sist | ParantiGuardian j | Mothar j
[ Report Card [~ Unused

[ Prooress Report [~ Unused
jod | mi Interpreter Reguired I Unused

Fhaone # |E}densinn | Description |ru15g Lnlst | ™ Mewsletter ™ Unused
(619)552-1625 Unmatched B I" Release OK I™ Unused
(61 9)554-T594 Urimatched [~ Unused [~ ParentConnection

|{|{| Eind | List | Eﬂrulll 81atus| gnnel Save | Quit | }l}l

EStudent Contacks

Click the Phones tab. First Name IMiddle MHarme Sy
Claire

Addresses Fhones General |

Click the phone number you wish to edit.

.......................................................................................... ; —— | Click Edit.
........ 1) 5521 ed R
(B19)554-7894 | Inmatched

Edit

Delete

Save

-]

Fird | ey | Edit | Save | Unido | Done |
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vll
Simply click in the Phone Number field and type the correct telephone number.

| Jahing [ToEURN [craire |
Addressgs General
Fhone Mumber Extension Description =g Lnlst
||:519:| 552-1825 | Home Phane i
| (E19a52-1825 Unmatched ;l e
(B191554-7244 Unmatched L

From the Description drop-
down menu, choose the
correct description.

Click Save.
x|
The phone numbers should be in the order that ! Suffiy
I— they should be called. To order the numbers,
click and hold the gray box to the left of a
phone number and drag it up or down.
Addresses General
Fhone Number/ Description M=g Linlst
) - | [-] 4
Haorne Phone | =] P 2
|Unratched —_—
Edit
Delete
Saie
Click Done.
Eird | [al By | Edit | SavE | {18 Y] | Cione |
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File Help Date: 017142005

NAME - Last | SMITH First | Armanda Middle | C 5|
Student ID |D82598499 Gender IMaIe j Ethnicity IWhite rnot F'urtugueaj Endl
General | Addrezzes | Misc. | Cther Contacts Boundary | Enrallment | Ficture | SDCs

Contact Name Type Relationship | Remave | Edit |

Ell TOELRM Johnson ParentiGuardid Mother u : :
PEREZ Johnson Parert/Guardi{ Father Tyne Relationship
JORGE & JUANA, Johnson| Emergency Cq Brather ar Sist I ParentGuardian j I Mather j

[~ Report Card [~ Unused
[~ Progress Report [T Unused
ﬂ [ Interpreter Required [~ Unused

Fhone # |E}{tensiun |Descriptinn |ru15g Unlstl ™ Mewsletter [ Unused
(E191552-1825 Home Phone o] I™ Release OK [™ Unused
(B 9)554-T594 Unmatched [™ Unused [T ParentConnection
Click Done.
Nl 4 | Find | List | Enrall | Status | Done | Save | Quit | }lNl
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