J~ STUDENT INFORMATION SYSTEMS
LLic SAN DIEGO CITY SCHOOLS

Locator Cards

Effective August 30, 2004

C-Innovation redesigned the Locator Report to print to index cards. You can use the same stock that
you were using for Aeries locator cards. The screenshot below shows how to configure the Locator
Report to print “2-up.”

£ Locator Report - University City High School E]
File Settings Help Date: 01)26/2004

Qptions Set the effective date to the | gt
first day of school (9/7/04.)
The first date of the track

) (9/6/04) will not work.
Title: | Locator Report

Teacher Mame farmat:

() Title Lastname
() Lastname, Firstname

Effective Date: | 01/26/2004
[] one Page per Primary Sart tem (Student, Grade, etc )
Print on Index Cards

Mumber of Copies: | (O Single Copy (32 Copies (04 Copies =—————| Check “Print on Index Cards,”
] then select the number of
Include Food Service Mumber copies.
¢ Single Copy: 4 students per
Address and Contact Info: sheet
[+] Include Hame Phane # Contact Types: 2 Copies: 2 students
) - g (two copies each) per sheet
[] Excclude Uniisted :ParE”ﬁG'—'ard'an [had o 4 Copies: 1 student
[ 1Include Hame Address iEmergency Contact (four copies each) per sheet
Exclude Unlisted Child Care Provider
[]Include Mailing Address F3 Applicant
[#]Include Contact Phone # Licensed Foster Home e
: Relative | I you check “Include
Exelude Unlisted e v Contact Phone #” you can
Include Contact Home Address select the contact type(s) in

this box. To select more

Exclude Unlisted
than one contact type, hold
Include Contact Work Address Eeset Control while you click.

| Freview:. .. | | Rezet All |

A sample is attached. Please see the next page.
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