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Tagging Students Going to Other Schools for
Summer School

Updated 5/6/09 e Version 4.0
Note: This procedure is different from any other procedure performed in previous years!

Your school could have students who will attend another school for Summer School. It is necessary
that High Schools tag these students in their own 08-09 T-Track (regular school year track) by May
21, 2009. The I.T. Department will then extract these tagged students and enroll them in the
appropriate Summer School tracks.

You only need to tag students that will attend another school for Summer School. If your school is open
for Summer School, you do not need to tag your own students; they will automatically be enrolled in
your Summer School track by I.T.

Important: You will need to follow this procedure for your VEEP, Magnet, and Program Improvement
students who decide to attend their School of Residence (neighborhood school) during Summer School.

[.T. will set up all High School Summer School tracks by June 1, 2009. Schools signed up for Zangle
Summer School Setup training will have their track available on the day of training.

If you have any questions, please contact your On Site Support Team Member or the Summer School
Office: 619 725-7139.

Follow the steps below to tag visitor Summer School students.

e Open Zangle. Choose your current (08-09) T-Track. Click Enrollment. Click Student Editor.
dent Editor - Serra Hig =10

File Help Datey/ JOSiz009

NAME First | Middle | =
Gemierl vl Ethnicilyl j ﬂl

| Misc. | Cther | Contacts | Boundaty | Enrollment | Picture | SDCS

In this example, you work at
Serra High school during the
regular school year and one of
your students who attends Entry Date/ Cofle |  Exit Date/ Code | Grd | TeacheriAdvisor |
Serra High School during the =]
regular school year will be
attending Hoover High School
for Summer School. /

Click Other.

| I

Home Phone I() = Type j [ Unlisted [~ Message Only

Birth Date | [ Nickname |
S5H I - - o Al
Legal Bindings Alerts —l
=
=

Last Change I i :l

[ =
ul il TRind | List | Enrolll S'gatusl Edit | Save | Quit |uﬂ|
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F’__?;Student Editor - Serra High - 1ol =]

File Help Date: 05/05/2009

NAME - Last | First | Middle | 5t

Student D | Gender | -] Ethnicity | 7] [z

Genetal | Addreszes | Misc. Contacts | Bouncary | Enrollinernit | Picture | ShiCs
Birth Place | Citizenship | =]
Verification Basis | j Country | j
Birth Document # | SeasonaliTemp Wark |
Change Password J Marital Status | =
Membership | j Liser-Defined Information |

School Motes

Click Find OFr List to pull up the student
at your school you’d like to tag.

Eﬂrl:llll Siatusl Edit | Save | Quit | }lNl
F’__?;Student Editor - Serra High - 1ol =]

File Help Date: 05/05/2009

NAME - Last |SOTELO First | OSCAR Middle | James 3

Student ID |382T5 Genderlrlnale vI Ethnit:ily‘lWhite j Endl

Genetal | Addreszes | Misc. Contacts | Bouncary | Enrollinernit | Picture | ShiCs
Birth Place | Citizenship | <Unset= =l
Werification Basis IElirth Cetificate j Cauntry |Unset j
Birth Document # | SeasonaliTemp Wark |
Change Password J Marital Status | <Unset= =
Membership |<Unset> j Llser-Defined Information |
School Motes
Click Edit.
|
List | Enroll | Status | Edit | Save | Quit | 4 | Nl
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F’__?;Student Editor - Serra High B [m]
File Help Date: 05/05/2009
NAME - Last |SOTELO First | OSCAR Middle | James 5t

Student ID I 382745

Gender | Male - Ethnicity [iwhite 7] [z

General | Addresses | Mz,

Cither

Contacts | Bouncary | Enrollinernit | Picture | ShiCs

Birth Place |

Citizenship | <Unset-

Verification Basis | Birth Certificate

Country I Unset

=

Birth Document 2 |

SeazonaliTemp Work |

Marital Status |<Unset=

=

Change Password J

Membership |<Unset>

Lser-Defined Information |

School Motes

=

Click User Defined Information. D

[

Save | Quit |L|ﬂ|

w‘l Eind | List | Eﬂrl:llll Siatuslz

X

SOTELO, OSCAR James (33275}

F__?-.Studenl: Editor - Serra High

User-Defined Information

Fages

Years Enrolled In District I
Date Years Enrolled Last Updated I I

Enrollment Block [~

From the Summer School drop-down
menu, choose the school where the
student will be attending Summer School.

(In this example, Oscar Sotelo will be
attending Summer School at Hoover High.)

Haoover High

Summer School

Case Manager |

Save and Return

Cancel |

Click Save and Return.
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F’__?-_Student Editor - Serra High - 1ol =]

File Help Date: 05/05/2009

NAME - Last |SOTELO First | OSCAR Middle |James 5t
Student ID |382T5 Genderlrlnale vI Ethnit:ily‘lWhite j Endl
General | Addresses | Misc. Other Corntacts | Bouncary | Erirallmert | Picture | SDCS
Birth Place | Citizenship | <Unset= -l
Verification Basis | Birth Certificate > country [Unset |
Birth Document # | SeasonaliTemp Wurkl
Change Password J Marital Status | <Unset> |
Membership | <Unset= ~| | UserDefined infarmation
School Motes
Click Done.

w{l Eird | List | Eﬂrl:llll Siatusl gn/nel Save | Quit |L|ﬂ|

F’__?-_Student Editor - Serra High o] x|

File Help Date: 05/05/2009

NAME - Last |SOTELO First | 0SCAR Middle | James 3

Student ID |382?5 Gender | Male -] Ethnicity [iwnite ] 2]
General | Addresses | iz Contacts | Boundary | Enrallment | Picture | SDCS

Birth Place | Citizenship | <Unsets -]
Verification Basis |Elirth Cetificate j Cauntry |Unset j
Birth Document # I SeasonalTemp Work |

Chanoe Passwaord J Marital Status |=Unset> j
lembership I{Unset= j Llser-Defined Information |

School Motes

If you have more students to tag, go
back to Step B to repeat this
procedure for the next student.

Otherwise click Quit when finished. j

ul {l Find | List Enrol | Status | [ Edit | sare | Quit | Llﬂl
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