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Recording Your Instructional Minutes

Secondary schools with multi-period bell schedules are required to include a minimum 30 minute
duty-free lunch in their bell schedule. This time is not included in the total instructional minutes for
the school day. The passing periods after the lunch period should not be included in this total
either. The passing periods before the lunch period should be included as instructional minutes.

You will use the Bell Schedules tab on the Track Editor application to record your bell schedule and
daily instructional minutes. The Count Passing (CP) box is used to identify passing periods that
should be included in the instructional minute total. The application does not allow you to include
the passing periods before lunch but exclude lunch itself. You will need to modify your bell schedule
data in Zangle to allow the application to calculate the instructional minutes correctly.

Follow the steps below correctly record your instructional minutes.

e Open Zangle. Click on System. Click System Setup. Click School Setup. Select Track Editor.
Click the Definitions tab. Click the Bell Schedules tab. Click Edit.

o Complete Steps A-D shown below.

To edit an existing bell schedule, select

the item and click Edit. Click Add to

bell schedule pattern to record.

to record each lunch period. Simply select
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